AOMUHNCTPALINA
OTPOXKNHCKOI'O CEJIbCKOIO NOCEJIEHUA
CEPA®VIMOBMNYCKOIrO MYHULMNANBHOIO PAMIOHA
BONIOrPAACKOW OBJTACTU

MOCTAHOBJIEHME
20 aBrycta 2025 roga Ne 41

O6 yTBepxaeHnn AAMUHUCTPATUBHOIO perfiaMmeHTa
npegocTaBneHns MyHuumnanbHou ycnyru «Belgaya cornacus Ha
CTPOUTENBLCTBO, PEKOHCTPYKLUMNIO, KanuTarbHbI PEMOHT, PEMOHT
ABNSAOLLMXCA COOPY>KEHUSIMU NepeceveHns aBTOMOOUNbHOMN
A0pOorv ¢ aBToMOBbUNbHbIMK Aoporamu obLLero Nonb3oBaHus
MECTHOr0 3Ha4YE€HUS NN NPUMbIKAHNS aBTOMOBUINBbHOW

A0pOorn K aBTOMOBUNbHOM gopore obLuero nonb308aHNs
MECTHOro 3Ha4eHus »

B coortBetctBUM Cc dbepepanbHbiMu 3akoHamu ot 06.10.2003 Ne 131-d3 «O6
obWwmMx npUHUMNax opraHusauMm MeCTHOro camoynpaeneHms B Poccunckon
depepauun», ot 27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npeaocTaBneHus
rocyqapCTBEHHbIX U MyHMUMNanNbHbIX YCryr», U1 YcTaBoM OTPOXKMHCKOrO CEMNbCKOro
nocenexHnss CepammMoBMYCKOro MyHULMNanNbHOro paroHa Bonrorpagckon obnactu,
agmunHuctpaums  OTPOXKUMHCKOro  cenbckoro nocenenuss  CepadmmoBmMYyCKoro
MyHULMNanNbLHOro panoHa Bonrorpaackon obnactu

nocTaHoOBIAeT.

1.YTBepantb npunaraeMmbln  AOMUHUCTPATUBHLIM  perfiamMeHT npeaocTaBlieHuUs
MyHUUMnanbHon ycnyrm «Bbligaya cormacus Ha CTPOUTENbCTBO, PEKOHCTPYKUMIO,
KanuTanbHblA  PEMOHT, PEMOHT ABMSAIOWUXCA COOPYXEHUSMU  NnepeceveHus
aBTOMOOWUIIbHOM [0pOorM C aBTOMOBUMbHLIMM  Aoporamn obLlero nosib30BaHUA
MECTHOro 3Ha4yeHuUs UM MPUMbIKAHUA aBTOMOOWMBHOM OOPOrn K aBTOMOOBWUITbLHOM
Aopore o6Lero Nofb30BaHUA MECTHOIO 3HaYEHUS».

2. Hactosuwee nocTtaHoOBreHWe BCTynaeT B Cuiy rnocne ero oduuuanbHoro
onybnukoBaHusa (06HapogoBaHuUs).

3. KOHTpOJ'Ib 3a UCMOMHEHMEM HACTOSILLLErO NOCTAHOBMEHMST OCTaBNsAo 3a COHoN.

maBa OTPOXKMHCKOro
CEenbCKOro MocerneHuns: KoHoBanosa ..



YTBep>XaeH nocTaHOBEHNEM
agmMuHucTpaumm OTPOXKKUHCKOro
CenbCKOro nocesieHms

oT 20 aBrycta 2025 r. Ne 41

AOMWHUCTPATUBHbIN pernameHT
npeAocTaBreHUA MyHUUMNnanbHou ycnyrm «Bblgaya cornacumsa Ha
CTPOUTENbLCTBO, PEKOHCTPYKLMUIO, KaNUTarlbHbIA PEMOHT, PEMOHT SIBMAIOLUXCA
COOpPY>XeHUAMM NnepecevyeHUss aBTOMOOGUNLHOM AOPOrK C aBTOMOGUITbHbIMU
Aoporamu o6Lero Nofib3oBaHMA MECTHOIO 3HA4Y€HUA UIN NPUMbIKaHUA
aBTOMOOUNIbLHOW [OPOrM K aBTOMOOUITbHOM Jopore obLwero nofib3oBaHUA
MECTHOro 3Ha4eHus»

1. O6wme nonoxeHunn

1.1. MNMpeomet perynupoBaHus

Hactosawmn agMuMHUCTpaTUMBHBLIM  perflameHT  ycTaHasnuBaeT  MopsagokK
npegocTaBneHns MyHuuunanbHOW ycnyrm «Bblgaya cornacmsi Ha CTpoOUTENbCTBO,
PEKOHCTPYKLMIO, KanuTarnbHbIA PEMOHT, PEMOHT SBMSKOWUXCA COOPYKEHUSMUN
nepeceyeHnss aBTOMOOMNBHOM [OPOrM C aBTOMOOMUIBHBIMW Joporamu  obuiero
NoMNb30BaHUSA MECTHOrO 3HayeHus UM NpPUMbIKaHUS aBTOMODOWUITBHOM [OpOorn K
aBTOMOOUIbHON Jopore obwero nonb30BaHUA MECTHOro 3HavyeHus» (ganee —
MyHUUMNanbHasa ycnyra) u ctaHgapT nNpegocTaBrieHns MyHUUMMNAnNbHOW ycnyru, B
TOM u4ucrie ornpegensetr CpokUM U NocriefoBaTeNbHOCTb  aAMUHUCTPATUBHBIX
npouegyp Npv NpegocTaBNeHUM MyHUUMNanbHOW  ycnyrn  aaMUHUCTpauunen
OTpOXKMHCKOrO  cenbckoro noceneHnss CepaMMOBUYCKOrO  MYyHULMMNANbHOIO
panoHa Bonrorpaackon obnactu.

1.2. 3aasutenamm Ha noOfydvyeHue MYyHUUMNanbHOM YCNyrn 4BRA0TCA
dusmdeckme 1 lpuandeckne nuua, a Takke uUx npegcraBuTenun, enUCTBYyOLWMNE Ha
OCHOBaHUW MOMHOMOYUMK, OnpefeneHHblIX B COOTBETCTBUMM C 3aKOHOAATeNbCTBOM
Poccunckon ®depepaunu.

1.3. Tllopagok  WHOPMUPOBaAHUA  3asiBUTENEM O  NpenocTaBiEHUN
MYHULMNANBbHON YCIyTru.

1.3.1. CBegeHUa 0 MecTe HaxOXOEeHWsl, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl agMuHucTpaumm OTPOXKUHCKOrO ceribCckoro nocereHns CepagrmoBnYCKOro
MyHUUMNansLHOro pamoHa Bonrorpagckon obracTu, opraHu3auumn, y4acTBYHOLMX B
npeaocTaBneHn MyHULUNANbHOW YCNyrM, MHOrOYyHKLMOHANbHOro LeHTpa (ganee
— MoL):

AoMmuHucTpaumna OTPOXKMHCKOro cernbckoro nocenenuss CepadrmoOBMYCKOro
MyHUUMnanbHoro panoHa Bonrorpagckon ob6bnactu: 403453, Bonrorpagckas
obnactb, CepadumMoBMYCKMin panoH, XyTop OTpoxkK, yn. LieHTpanbHas, aom 7.

TenedoH (dakc) rnaebl noceneHus: 8-84464- 3-84-40.

TenedoHbl cneymanncToB agMuHUcTpauun: 8-84464-3-84-40.
E-mail: srf_sp.otrozhki@volganet.ru

Anpec ouuymansHoro canmta B cetn MIHTepHeT: https://adm-otrojki.ru
Mpaduk paboTbl: noHegenbHUK-NATHMLA ¢ 9.00 go 17.00,

o6eq ¢ 13.00 go 14.00, BbIxogHblIe-cy660Ta 1 BOCKpECEHbE.

Anpec MOLl: Poccus , 403441, Bonrorpagckas obnactb, ropoa
Cepadumosny, yn.Oktabpbckas, aom 65, TenedoH 8-84464-4-43-09,
4-44-17

E-mail:serafimovitch.mfts@yandex.ru



CanTt: http://mfc.volganet.ru

Npacdmk pabotel MOPLl, ocywecTBndawowero npuem 3asBUTENEN Ha
npegocTtaBfneHne  ycriyru, a TakkKe  KOHCYNbTMpOBaHMEe Mo  Bonpocam
npegocTaeneHus ycnyru: noHegenobHuk-cpega ¢ 8-00 go 19-00 yacos, yeTBepr ¢ 8-
00 go 20-00 yacos, natHuua ¢ 8-00 go 18-00 yacos, cyb66ota ¢ 9-00 go 14-00, 6e3
nepepbiBOB, BbIXO4HOW BOCKPECEHbE.

NHpopmaumio o mecToHaxoxaeHun u rpadmkax pabotsl MOLL Takke MOXHO
Nnonyy4nMTb C MWCMNOMb30BaHWEM TOCY4apCTBEHHOW MHMOPMAUVOHHOW CUCTEMBI
«EguHbin - nopTtan cetu ueHTpoB wun ocucoB «Mou [dokymeHTbl» (ML)
Bonrorpaackon obnactu» (http://mfc.volganet.ru).

1.3.2. Vlnbopmauuio o0 nopsigke npenocTaBrieHUss MyHUUMMNanbHOW ycnyru
3asiBUTENb MOXET MOMNYyYnNTb:

HenocpeacTBEHHO B agMuHuUcTpaumm OTPOXKMHCKOrO CEeNbCKOro NnoceneHus
CepadmmoBmycKkoro MYHULMMNAnNbHOro panoHa Bonrorpagckom obnactn
(MHOpMaUMOHHbIE CTeHAbl, YCTHOE MHAOPMUPOBaHME NO TeneoHy, a Takke Ha
NNYHOM MpueMe MyHUuMnanbHbIMU CRyXawumMm agmuHucTpaumm OTPOXKUMHCKOrO
cenbckoro nocenexHnsa CepagrmMmoBMYCKOro MyHULMNanbLHOro parMoHa Bonrorpaackom
obnacTu;

no no4Te, B TOM YUCIe INEKTPOHHOM (agpec 3NeKTPOHHOW MoYThl), B crydae
NMCbMeEHHOro obpalleHnsa 3asaBuTens;

B ceTn «MHTepHeT» Ha oduumanbHOM canTe agMUHUCTpaumnmn OTPOXKUHCKOro
cenbckoro noceneHna CepagrmMoBUYCKOro MyHULMNansHoOro panoHa Bonrorpagckom
obnactu (https://adm-otrojki.ru), B denepanbHoOn rocygapCTBEHHON
MHGOPMaLMOHHOM cucteme «EQnHbIM nopTan rocygapCTBEHHbIX U MYHULMMNANbHbIX
ycnyr (oyHKunin)» (ganee — EOMHbIA NopTan rocy4apCTBEHHbIX M MyHUUMNAIbHbIX
ycnyr) (www.gosuslugi.ru).

2. CtaHpapTt npeaocTaBneHUss MyHULMNanbHOM ycnyru

2.1. HaumeHoBaHMe MyHuuMnanbHoM ycnyrm — «Bblgadya cornacust Ha
CTPOUTENbLCTBO, PEKOHCTPYKLUUIO, KanuTarbHbI PEMOHT, PEeMOHT SABMSOLWMXCH
COOPY)XEHUAMWU NepeceyeHnss aBTOMODOUMBHOW AOporM C  aBTOMOOUNbHbLIMU
goporamy  obwero MNonb30BaHUA  MECTHOrO  3HAYEeHUs UM NPUMbIKAHUS
aBTOMOBUITLHON JOPOrKM K aBTOMOOMNBbHOM Aopore obLliero nonb30BaHUA MECTHOrO
3Ha4YeHusA».

2.2. MyHuumnanbHaa  ycriyra  nNpefocTaBnseTcs  agMuHUCTpauuven
OTpOXKMHCKOro  cernbckoro nocerieHnss  CepadmMOBUYCKOrO  MYHMUMNANLHOro
panoHa Bonrorpagckon obnactu (ganee ynormHOMOYEHHbIN OpraH).

2.3. PesynbTarom npegocTaBneHna MyHULUNanbHOW YyCnyrn aBnseTcs:

- Bbljaya corfacus Ha CTPOUTENbCTBO, PEKOHCTPYKUWMIO, KanuTalbHbIN
PEMOHT, PEMOHT SABMSAIOLLNXCS COOPY>XXEHUAMMU NepeceyeHnss asToMoOUbHON JOporu
C aBTOMOOWUNbHLIMW  OOPOraMM  MECTHOrO  3HayeHus UM NPUMbIKaHUA
aBTOMOBUITLHOW AOPOrN K aBTOMOBUITLHOW JOPOre MECTHOrO 3Ha4YeHs;

- OTKa3 B Bbla4ve corfnacus Ha CTpOUTENbCTBO, PEKOHCTPYKLMIO, KanuTarbHbIN
PEMOHT, PEMOHT SABMSAIOLLNXCH COOPY>KEHUAMM NepeceyeHnss aBToMOOUIbHON JOpOorn
C aBTOMOOWUNBbHBIMW  OOPOraMM  MECTHOIO  3HayYeHus UM NPUMbIKaHWSA
aBTOMOBUITLHON AOPOrN K aBTOMOBUITLHON JOPOre MeCcTHOro 3Ha4YeHus.

2.4. Cpok npegocTasrieHns MyHULUNanbHOM yCnyru.

YNONHOMOYEHHbLI opraH BblaaeT (HanpaensdeTt) cornacue (oTka3 B Bblaaye
cornacusl) Ha CTPOUTENbCTBO, PEKOHCTPYKUWMIO, KanuTanbHbI PEMOHT, PEMOHT
ABMNSAIOLWMXCA  COOPYXEHUAMM  NepecevyeHnss  aBToOMOOUINbHOW  goporm  C
aBTOMOBUITbHBIMW OPOraMn MECTHOMO 3HAYEHUS UMW NPUMbIKAHUS aBTOMOBUITbLHON
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AOporn K aBTOMOOWUIbHOM [Opore MEeCTHOro 3HayeHus (ganee — cornacue) B
TeyeHne 30 AHEeN Co OHS NOCTYNMEeHUs 3asiBNeHus.

2.5. [lepeyeHb  HOpPMATUBHbIX  MNPaBOBbIX  aKTOB,  PErynupymoLmnx
npegocTaBfieHne MyHULMNanbHOW YCNyru, uHgopmaums o nopsiake gocyaebHoro
(BHecynebHoro)  obxanosaHus peLlueHun N  O0EencTBun (6besnencTtBus)
YNONMHOMOYEHHOro opraHa, ML, opraHumsauun, a TaKkxe
MX OOMMKHOCTHbIX WL, MYHUALUMNAMNbHBIX ChAyXawux, paboTHUKOB pa3MeLlleHbl Ha
odmumnanbHOM canTe YNOfHOMOYEeHHOro opraHa, M®L, B MHOpPMaALNOHHO-
TenekoMMYyHUKaumoHHon cetn  "WHTepHeT", a Takke Ha EauHom noptane
rocygapCTBEHHbIX U MYHULMNANbHbIX YCIYT.

2.6. WcuepnbiBawownin  nepeyeHb OOKYMEHTOB, Heobxogumbix — Ans
npegocTaBfeHnss MyHULUNAnbHOW YCRyru.

2.6.1. VcyepnbiBaownm nepeyeHb JOKYMEHTOB, KOTOpPbIE 3asBUTENb OOSKEH
npeacTaBUTb CaAMOCTOSATENBHO A5 NOMYYEeHUs Cornacus:

1) 3adBneHMe Ha Bblgayy COrfacud Ha CTPOUTENbCTBO, PEKOHCTPYKUMIO,
KanuTanbHblA  PEMOHT, PEMOHT SABASKLWNUXCA COOPYXEHUAMU fepecedeHns
aBTOMOOUIIbHOM O0POrN C aBTOMOOUIBbHLIMM AOPOramMmyM MECTHOIO 3HaYeHUs1 WNnu
NPUMbIKaHUA aBTOMOBMIBHOM SOPOrY K aBTOMOOMIBHOM JOPOre MeCcTHOro 3Ha4YeHus
(nanee — 3aaBneHue), no ¢Qopme cornacHo TnMPUIOXKEHNID K HacToAWEMY
aAMUHUCTPATUBHOMY pErfiaMeHTy;

2) OOKYMEHT, NOATBEPXOAKLMA NOMHOMOYNA NpeacTaBuUTEns 3asBuTens B
cnydae obpauleHus 3a nofydeHMeM MyHUUMNanbHOW ycnyru npeactaBuTens
3aaBuUTens;

3) nnaH pasmeweHnss obObekTa B rpaHuUax MpuUOOPOXHbLIX MONocC
aBTOMOGUNbHOM goporn B macwwitade 1:1000 unum 1:500.

2.6.2. 3asBuTenb BrpaBe nNpeacTtaBuTb MO COBCTBEHHOM MWHUUMATUBE
cnegyowne JOKYMEHTbI:

1) Bbinucka u3 EMPHOJT o topugmyeckom nuue, SBnsoweMcs 3adaBUTENEM;

2) Bbinucka u3 EMPUMN 06 nHameBmayansHOM npegnpuHumarene, aBrsitoLLeMCs
3asaBuUTENEM.

2.6.3. dopmupoBaHMe 3asBIieHUS B 3NEKTPOHHOW (hOpMe OCYLLeCTBASeTCS
nocpeacTBOM 3anoOfIHEHUSI 3NEKTPOHHOW dhopMbl 3asiBNeHna Ha EavHom noprtane
rocyAapCTBEHHbIX U MyHMUMNanbHbiX ycnyr 6e3 HeobXxoaMMOCTU AOMNOSTHUTENBHOMN
nogadun 3asiBNeHns B Kakom-nnmbo nHom gopme.

2.6.4. 3agBneHne W [OOKYMEHTbl, YyKasaHHble B nMyHkTax 2.6.1 n 2.6.2
HacToAWero aAMWHUCTPATUBHOIO perfnameHTa, MoryT ObiTb npeacTaBfeHbl
3aaBuTensaMm no ux BblGopy B YyNOSIHOMOYEHHbIW opraH unn MOL nuyHo, nubo
HanpaBneHbl MNOCPEACTBOM MOYTOBOM CBA3M Ha OymaxHoOM HocuTene, nubo
npeacTasreHbl B YMOTHOMOYEHHbIN OpraH B (popMe 3NeKTPOHHOro JOKYMEHTa.

Mopgaya pokymeHToB 4Yepe3d MOL| ocywecTBnsetca B COOTBETCTBUM C
cornalleHnem o B3aMMOLENCTBUK, 3aKIoYeHHbIM Mexay MOL n ynonHoMo4YeHHbIM
OpraHoM, C MOMEHTa BCTYMSIEHUS B CWUIly COOTBETCTBYIOLLErO COrfnaweHus o
B3aMMOOENCTBUMN.

Konun  OOKyMEHTOB  OOMKHbl OblTb  3aBEpeHbl B YCTAHOBIIEHHOM
3aKoHO4aTeNbCTBOM NOPSAKE UNKU NpeacTasBfieHbl C NpegbaBieHneM NO4NIMHHUKOB.

3agBneHMe B (popMe  3NEKTPOHHOro  AOKYMeHTa  NoAnucbiBaeTCs
no Bblbopy 3aaBuTens:

- MPOCTON ANEKTPOHHOM NOANUCHLIO 3aABUTENSA (NpeacTaBuUTens 3aaBUTens);

- YCUNEHHON (KBannguuMpoBaHHOW, HeKBanuULUPOBaHHOW) 3NEKTPOHHOW
nognucbio 3asBuUTens (NpeacTaBuTens 3asaBuTens).

CepTudukatr  knwyMa  MPOBEPKM  YCUITEHHOW  HeKkBanuduuuMpoBaHHOM
9NEKTPOHHOM nognucu AOSIKEeH ObITb cosfaH n Mcnorb3oBaTbCS
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B NHPaCcTPYKType, obecneunsatoLLen NHGOPMALMOHHO-TEXHONOrM4Yeckoe
B3aMMopencTBne UHPOPMAaLNOHHbLIX CUCTEM, UCMNOMb3yeMblX AN rnpefocTaBreHns
rocyaapCTBEHHbIX W MyHUUMManbHbIX YCNyr B 3MeKTPOHHOW dopMme, KoTopasd
co3gaeTcs M NpoBepsieTCs C MCMNofMb30BaHWEM CpPeacTB 3MEKTPOHHOW Mnoanucu u
CPEeACTB YOOCTOBEPSIOLLEro LEHTpa, MMeLWnXx noaTBepXAeHne COooTBeTCTBUS
TpeboBaHWAM, YCTAHOBMNEHHbIM (beepanbHbIM OpraHoM UCMOMHUTENbHOM BRacTu B
obnactn obecneyeHnss BesonacHOCTM, a Takke Mpu Hanuuum y Brnagenbua
cepTuduKaTa KrroYa NPoBEPKN Krova MPOCTOM 3MEeKTPOHHOW Moanucu, Bbl4aHHOro
emMy npu JIN4HOM Npueme.

2.7. OTBeTCTBEHHOCTb 3a [OOCTOBEPHOCTb W MNOMHOTY nNpeacTaBfsieMblX
CBEOEHUA U [OKYMEHTOB, SABMSKOLWNXCA OCHOBaHWEM AN npefocTaBrieHns
MYHULMNANbLHON YCIyrn, Bo3naraeTcsl Ha 3asiBUTENS.

2.7.1. YNONHOMOYEHHbIN OpraH He Brnpase TpeboBaTb OT 3aABUTENS:

2.7.1.1. npenctaBneHUs OOKYMEHTOB U MHGOPMauMM UM OCyLLeCTBNEHUS
AEeNCTBUW, npeacTaBrieHne WM OCyLLEeCTBIIeHUEe KOTOPbIX He MpeaycMOTpPeHO
HOPMaTMBHbLIMU MPABOBbLIMU aKTamu, perynmpyowmnmMm OTHOLWEHNS, BO3HMKaOWMeE B
CBSA3W C NpefocTaBreHnemM MyHULUNanbHbIX YCNyr;

2.7.1.2. npeacTaBneHns OJOKYMEHTOB M MH(popMaLmMK, KOTOpble HaxogsaTca B
pacnopsixxeHun opraHa, npeaocTaBnAlWero MYyHUUMNanbHY  YCryry, WHbIX
rocydapCTBEHHbIX  OpPraHoB, OpPraHOB  MeCTHOro camoynpasrneHus  nubo
NnoaBeOOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHam WM opraHaMm  MeCTHOro
camoynpasreHnsi opraHm3aunn, y4acTBYHOLMX B NPeaoCTaBNeHUM rocy4apCTBEHHbIX
M MYHUUMNArbHLIX YCNyr, B COOTBETCTBUA C HOPMATUBHLIMW MPaBOBLIMW akTamu
Poccuinckon depepaunn, HoOpMaTMBHbIMKM MpPaBOBbIMM  akTaMmu Bonrorpagckom
obnactn, MyHuuuNanbHbIMA MNPaBOBbIMWA akTamMu, 3a WUCKIHYEHWEM [OKYMEHTOB,
BKMIOYEHHbIX B OnNpefeneHHbln Yyactblo 6 ctatbn 7 degepanbHOro 3akoHa oT 27
nona 2010 r. Ne 210-d3 "O6 opraHusaumm npegocTaBneHus rocyaapCTBEHHbIX U
MyHuUMNanbHblx ycnyr" (ganee — depepanbHbin 3akoH Ne 210-93) nepeyeHb
AOKYMeHTOB. 3adBuTenb BnpaBe nNpeacTaBUTb  yKasaHHble  JOKYMEHTbl U
NMHopMaL Mo N0 CO6CTBEHHON MHMLMATUBE,

2.7.1.3. ocywecTBrneHns OelcTBuMlW, B TOM YuCIle COrfnacoBaHUu,
HeobXoAUMbIX NS MOMYYEeHUs rOCy4apCTBEHHbIX WM MYHUAUMMNANbHbLIX YCNyr u
CBSAA3aHHbIX C ObOpalleHMeM B MHblE rOCYy[apCTBEHHbIE OpraHbl, OpraHbl MECTHOro
caMmoynpaBfieHnsi, OpraHM3aumn, 3a UCKIIOYEHNEM MNOMYYEHUS YCIYr U NONyYeHUs
AOKYMEHTOB W MHGOpMauuu, npefocTaBndgemMblx B pesynbTaTe npefocTtaBneHns
TaKkuX YCNnyr, BKIMOYEHHbIX B NepeyHu, ykasaHHble B YacTn 1 ctatbn 9 ®egepanbHoro
3akoHa Ne 210-93;

2.7.1.4. npencraBneHns OOKYMEHTOB W WMHOpmauun, oTcytcTBue u (Unm)
HeJOCTOBEPHOCTb KOTOPbIX HE yKa3blBasrivCb Npu nepBoHayanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMMbIX ANA NpefocTaBfeHns MyHuLMnanbHoOW ycnyru, nnbo B
npegocTaBneHnn MyHUUMNanbHOW YCyru, 3a UCKIMOYEHNEM CreayoLnX cnyyaes:

- M3MeHeHue TpeboBaHUM HOPMAaTMBHbLIX MPaBOBbIX aKTOB, KacalwLUXCH
npegocTaBfneHnss  MyHMUMNanbHOW  ycnyru, nocrne nepBoHayanbHOM nogayu
3a8BneHns 0 NpedocTaBneHnn MyHUUUNanbLHOW YCIyru;

- Hannyme oWwnBOoK B 3asBNIEHUN O NPeaOCTaBEHNN MyHULUMNANbHOW YCyrn
AOKYMeHTax, MofdaHHbIX 3adBUTeneM rnocfne nepBoHa4vanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOX0OMMbIX NS NPEeAOCTaBfeHNss MyHULMNanNbHoOW ycnyrun, nnbo B
npegocTaBieHnn MyHULMNANbHON YCRyrM U He BKMOYEHHbIX B NPeACTaBNEHHbIN
paHee KOMNIEKT AOKYMEHTOB;

- UCTeYeHue cpoka AeNCTBUA [OOKYMEHTOB WU U3MEeHeHue WHgopmauum
nocrie nepBOHavyanbHOrO OTKasa B MpueMe [OOKYMEHTOB, Heobxoaumbix Ans
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npegocTaBneHns MyHUUMnansHon ycnyri, nnbo B npeaocTaBieHnn MyHUUMnanbHOm
ycnyru;

- BblIBNeHME [OOKyMeHTanbHO MNOATBEPXAEHHOro dakta (NpuM3HaKkoB)
OLMBOYHOro MNM NPOTMBOMNPAaBHOrO Aencteusa (6e34encTBus) OOMKHOCTHOrO nvua
opraHa, NnpefocTaBnALWEero MyHULUNAanbHy yCryry, MyHUUMNanbHOro cryxawiero,
paboTHUKa MHOroyHKLMOHAaNbHOro LeHTpa, paboTHuKa opraHusaumm,
npegycMoTpeHHon 4YacTtbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03, npwu
nepBoHa4yarlbHOM OTKase B MNpuemMe [OOKYyMEHTOB, Heobxogumbix — Ongd
npenocTaBfeHnss MyHULMNanbHOM ycnyru, nnbo B NpeaocTaBNeHUNn MyHUUMNanbHom
ycrnyru, O 4YeMm B TMUCbMEHHOM BWAE 3a MNOAMUCLID pyKOBOAUTENHA oOpraHa,
npegocTaBnAoLLLErO MYHULMMNANbHY0 ycnyry, pyKoBOAMTENS
MHOrOQYHKUMOHANbLHOrO LUEeHTpa nNpuM NepBOHayanbHOM OTKase B Mpueme
AOKYMEHTOB, HEOOXOAUMBIX ANA NpeaocTaBreHUss MyHUUMNanbHOW ycnyru, nubo
pykoBOAUTENA  oOpraHusauuMn, npeaycMoTpeHHonm Yacteto 1.1 cTatbn 16
denepanbHoro 3akoHa Ne 210-d3, ysegomngaeTcsa 3asBUTENb, a TakXe NPUHOCATCA
N3BMHEHNS 3a JOCTaBleHHble HeyaobCcTBa;

2.7.1.5 npepoctaBneHns Ha OymMaxHOM HocuTene [OOKYMEHTOB U
MHpOpMaLUN, INEKTPOHHble 00pasbl  KOTOpbiX paHee Obinn  3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 yactn 1 ctatbn 16 denepanbHoro 3akoHa Ne 210-93,
32 UCKMIOYEHNEM ClyYaeB, ecrin HaHeceHe OTMETOK Ha Takme JOKYMeHTbl NMMbo mx
n3bATUE HABNAETCS HeobXOAUMbIM YCrOBMEM MNpedoCcTaBfieHUss MyHUUUMansHoOn
YCIyrn, N UHbIX CIlydaeB, YCTaHOBIEHHbIX dheaepanbHbIMU 3aKOHaMU.

2.8. WcuepnbiBaloWwmii nepevyeHb OCHOBaHMW OnNs OTKasa B nNpueme
AOKYMEHTOB, HEOOXOANMbIX ANS NPELOCTaBMEHNS MYHMLMNANBbHON YCNyri.

OcHoBaHuAMK AOna OTKasa B MNpuemMe [OKYMEHTOB, Heobxooumbix AOns
npegocTaBneHns MyHULMNanbHOW YCyrun, ABSIOTCA crieayowme cnyyau:

- 3asgBuTeneM He rnpeactaBreHbl JOKYMEHTbl, yKadaHHble B nyHKTe 2.6.1
HacTosALWEero agMMHUCTPATUBHOIO PerfiaMeHTa;

- npu obpaweHnn 3a npenocTaBfiEHMEM MYHUMUMMNANbHOM yCnyru B
3NIEKTPOHHON dhopMe B pesynbTare MNpPoOBEpPKU YCUINEHHOW KBannduUMpPOBaHHOM
9NEKTPOHHOW noanucu (ganee — KBanuUUMpPOBaHHas MNOAMWUCHL) BbIABNEHO
HecobntogeHne ycTaHOBMEHHbIX cTaTben 11 depepanbHoro 3akoHa ot 06.04.2011
Ne 63-®3 «O6 anektpoHHOM nognucu» (ganee — denepancHbii 3akoH Ne 63-03)
YCNOBUN NPU3HAHUA ee OeACTBUTENbHOCTH.

2.9. WcdepnbiBawowmn rnepeyeHb OCHOBAHMA AS19 NPUOCTAHOBMEHUA WIK
OTKasa B NpefocTaBNeHU MyHULMMANbHON YCIyri.

29.1. OcHoBaHua 0N NPUOCTAHOBMEHUS  MYyHUMUMMNANbHOW  yCryru
OTCYTCTBYIOT.

2.9.2. OcHOBaHuA oNda oTKasa B NpeaoCTaBeHNN MyHULMMNANbHOW YCIyru:

1) Bnageney, aBTOMOGUIBHOMW AOPOrM MECTHOIO 3HAYEHUSA He YMONHOMOYEH
BbldaBaTb corfiacue;

2) nNnaHuMpyemoe MeCTO pasMeleHns SBMSAILWUXCA  COOPYKEHUSIMU
nepeceyeHnss aBTOMOOUIIBEHOW [OpOrn € aBTOMOOWUNBbHBIMKM JOpOraMm MeECTHOro
3HaYeHUs WNN MNpUMbIKaHUSS aBTOMOOWNBHOM O0pPOrM K aBTOMOOWNBHOW Aopore
MECTHOro 3Ha4yeHusi He COOTBETCTBYET TpeboBaHuAM No 6e30nacHOCTU OOPOXHOro
OBWXEHUS;

3) MWHble OCHOBaHus, onpegendemble MyHUUMNANbHBIMA  HOPMAaTUBHO-
NpaBOBbLIMWN aKTaMW.

2.10. MyHuuunanbHas ycnyra npegoctasnsercsa 6ecnnartHo.

2.11. MakcumanbHbI CPOK OXMOaHWUS B ovepean npu nogade 3asiBNeHuss m
npy  nonydeHun  pesyrnbTata  NpefocTaBNeHUMs  MyHUUUNAanbHOW  yCnyru
B crydae obpalleHus 3asiBUTEeNd HeNoCpeACTBEHHO B YNOSTHOMOYEHHbIN OpraH unu
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ML coctaBnsaeTt 15 MUHYT.

2.12. Cpok peructpauumn 3asiBfieHUss U npunaraeMbiX K HEMy AOKYMEHTOB
COCTaBnseT:

- NpW NIMYHOM Npueme — He 6onee 15 MUHYT.

- NpU NOCTYNNEeHUN 3asaBfeHUs W [OOKYMEHTOB MO Mo4vTe, NOCPeAcTBOM
EanHoro noptana rocygapCTBEHHbIX U MyHuuMnanbHelx yenyr, ML, — 1 pabouni
AEHb.

2.13. TpeboBaHuss K nMOMeLleHMAM, B KOTOpbIX MpeaocTaBnsercs
MyHUUMNanbHasa ycnyra, K 3any oXuaaHud, MecTam [fisi 3anoSfiHeHusi 3arnpocoB O
npegocTaBneHnn  MyHuUMNanbHOW  ycnyru, MHGOPMAaUMOHHLIM  CTeHgaM C
obpasuamMum KX 3anofiIHEHUST U MNEpPeYHEeM [AOKYMEHTOB U (unn) uHGOopMaLuu,
HeobXoaAuMbIX ONA NpefoCTaBNeHMs MyHMUMNAnbHOWM YyCnyrM, B TOM 4uCNe K
obecnevyeHnto AOCTYNHOCTM AN MHBaNnOoB YKa3aHHbIX 06GbEKTOB B COOTBETCTBUN C
3akoHogaTenbCcTBOM Poccurickon degepaumm o coumanbHOW 3amte nHBanvaos.

2.13.1. TpeboBaHua K MOMeLWEHUAM, B KOTOpbIX MpegocTaBngercs
MyHULMNanbHasa ycnyra.

[MomelleHna, B KOTOpbIX MNPeOOCTaBnsAeTCA  MyHuUMnanbHas  ycnyra,
obecneunBaloTcad HeobxooMMbIMW O NPEAOCTaBAEHUSs MYHULMMANbHOW YCNyru
obopynoBaHMeM (komnbtoTEPAMM, cpeacTesamu CBA3N, OPrTEXHUKON),
KaHUEensapCcKMMU  NPUHAANEXHOCTAMM,  WUHMPOPMAUNOHHBIMU U CAPaBOYHbIMU
MaTepuanamu, HarnsagHon nHgopmaumen, CTynbsIMu n cTtonamu).

[MomMelleHna  ynorTHOMOYEHHOro  opraHa  [OMMKHbl  COOTBETCTBOBATb
CaHUTapHO-aNNMAEMUOSIOTMYECKUM  NpaBunamMm W HopMatMBaM  MOCTaAHOBNEHUA
[MaBHOro rocygapCcTBEHHOro caHutapHoro Bpada P® ot 02.12.2020 Ne 40 «O6
yTBEPXOEHUN CaHUTapHbIX npasun cn 2.2.3670-20 «CaHuTapHo-
anngemuonorudeckne TpeboBaHuA K ycnoBusm Tpyda» U 6ObiTb 06oOpyaoOBaHbl
cpeacTBamMm NOXapOoTYLLEHUS.

Bxog wn Bbixog w3 NoMmeweHun obopyayrTca  COOTBETCTBYHLLUMMU
yKkasatensamu.

Bxoa B ynomnHOMO4YeHHbIN opraH obopyayeTtcss HoOpMauMOHHON Tabnmuykon
(BbIBECKOW), cogepxawen MHdopMaumio O HaUMEHOBAHUWN, MECTE HaXOXOEHUA W
pexnve paboThbl.

KabuHeTbl  obopyaywTca  MHMOPMaUMOHHOW  Tabnuykon  (BbIBECKOW),
cogepxawen  uHpopmMauuMio O  HaMMEHOBAHUM  YNOSIHOMOYEHHOrO  OpraHa
(CTpyKTYpHOro nogpasgeneHus), OCYLLLeCTBNAOLLEro npegocTasrieHne
MYHULMNANbHOW YCIyru.

2.13.2. TpeboBaHmsA K MeECTaM OXUAAHUS.

Mecta oxmaaHua OOMMKHbI COOTBETCTBOBAaTb KOMMOPTHbLIM YCITOBUAM OIS
3agBuTenen U onTuMarnbHbIM YCOBUAM paboTbl CNeLnanucToB YNoSIHOMOYEHHOro
opraHa.

Mecta oxugaHua [OMKHbI ObITb 06OpyAOBaHbl CTYMbSAMW, KpecerbHbIMU
CEKLMSAMN, CKaMbSIMW.

2.13.3. TpeboBaHusa K MecTam npuema 3asiBuTenen.

[Mpuem 3aaBuTENEn OCyLECTBNSETCA B cneuuanbHO BblAENeHHbIX ANs 9TUX
Lienemn nomMeLLeHnsax.

Kaxxpgoe paboyee mecTo cneumanucTtoB YNOSIHOMOYEHHOrO OpraHa OOJSIXXHO
ObITb 0OOpPYyAOBaHO MNepcoHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTBIO AOCTyna K
HeobXxoauMbIM MHOPMaLMOHHBIM 6a3amM [aHHbIX, NneyaTalwMM U KONMUPYIOLWUM
yCTpOUCTBaM.

Mpun opraHusauun paboumnx MecT AOMmKHa ObITb NpeaycMoTpeHa BO3MOXHOCTb
cBobogHOro Bxog4a M BbIxoda CNeunanucToB  YNOSTHOMOYEHHOro opraHa wu3
nomeLleHns Nnpyu HeobXoaAnMOCTH.
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Mecta cgaus © nonydeHuss [OOKYMEHTOB 3asBuUTensMu, Mecta Ans
NH(POPMUPOBaAHNSA  3asiBUTENENn U1 3anofiHeHUs  HeoBXOAWMbIX  [OKYMEHTOB
obopyayTcs CTynbsamu (Kpecnamm) n ctonamm n obecnednsaroTcs nucyen dymarom
N MMCbMEHHbLIMW NPUHAONEXHOCTAMMU.

2.13.4. TpeboBaHUsA K UHHOPMALIMOHHBLIM CTEHOAM.

B nomelLeHnssX ynosIHOMOYEHHOro opraHa, npegHasHadeHHblX ansg paboTsbl €
3aaBUTENAMN, pasMeLlarnTcs  UHAOPMAaUMOHHble CTeHabl, obecnevnBarolime
nonyyeHue nHopmauymm o npeaocTaBlneHnn MyHUUMNanbHOM YCryru.

Ha uHdopMauuoHHbIX cTeHaaX, oduuManbHOM canTe YNOoNMHOMOYEHHOro
opraHa pasmMeLlalrTcs criegyroume NHPOPMaLUMOHHbIe MaTepuansl:

M3BNEYEHNa n3 3akoHodaTemnbHbIX W HOPMATUBHbLIX MNPaBOBbIX AaKTOB,
cogepXawmx  HOPMbI,  perynupyrlowiune  OedTesibHOCTb MO UCMOMHEHUIO
MYHULMNANBHON YCIyru;

TEKCT HaCTOoALLEro aAMUHUCTPATUBHOIO perfnaMmeHTa;

MHopMaUnNa 0 NopsaKe UCMONMHEHUA MYHULMNANbHOW YCNyri,;

nepeyvyeHb OOKYMEHTOB, HEOOXOOMMbIX ONA NpeaocTaBneHna MyHULMNanbHOou
ycnyru;

dopMbl 1 06pasLbl LOKYMEHTOB ANS 3aNOfHEHUS;

CBeOEeHUA O MeCTe HaxoxaeHus u rpadpuke paboTbl HaMMeHOBaHue
afMUHUCTPpaUUM MyHMUmMNansHoro obpasosaHus u MOL;

crnpaBoYHble TenedoHbI;

agpeca aneKkTPOHHOM NoYThl U agpeca IHTepHEeT-CcanToB;

nHopmaumss 0 MecTe NUYHOro npuema, a Takke 00 yCTaHOBMEHHbIX ANS
NNYHOro Npuema OHAX U Yacax.

Mpn un3MeHeHn WHGOPMaLUM MO WUCMAONHEHUIO MYHULUNANbHOW YCIyrn
OCYLLIECTBMSIETCS ee nepuoanyeckoe obHoBIEHME.

BusyanbHas, TekctoBas W MynbTUMeOUWHas WHopmauua o nopsagke
npenocTaBneHns MyHUUMNanbHOM YCryrm pasmMeltaeTtcd Ha WHGopMaLMOHHOM
cTeHge wnu nHMOPMaUMOHHOM TepmuHane (ycTaHaBnuBaetcsa B yaobHOM Ans
rpaxgaH MecTe), a Takke Ha EAMHOM nopTarne rocygapcTBEHHbIX U MyHULUNAIbHbIX
ycryr n Ha ouLMansHOM canTe YNnorHOMOYeHHOro opraHa (adm-otrojki.ru).

OdbopmneHne Bu3yanbHOW, TEKCTOBOM U MYyNbTUMEAUNMHOM MHpOopmaumm o
nopsaake npegocTaBneHns MyHUUMNAanbHOW YyCryru OOMXHO COOTBETCTBOBATb
ONTUManbHOMY 3pUTENIBHOMY W CIIyXOBOMY BOCMPUATMIO 3TON WMHGOPMaLnn
rpaxgaHamu.

2.13.5. TpeboBaHms Kk obecrnie4eHN0 [OCTYNHOCTU NpeaoCcTaBreHns
MYyHULUMNANbLHOW yCryrn Ans UHBanuaos.

B uenax obecnevyeHus  ycrnioBUW  OOCTYNMHOCTM  ANA  MHBanNuaoB
MYHULMNANbHOW YCNyrn JOSXHO ObiTb 06ecneyveHo:

- OKasaHue cneuuanucTamu NOMoLLM UHBanuMaam B nocagke B TPaHCMNOPTHOE
CPeacTBO M Bbicagke U3 Hero rnepej BXOAOM B MOMELWEHUs, B KOTOPbIX
npegocTaBnsgeTcsa MyHuLMnanbHas ycryra, B TOM Yucne ¢ UCnosib30BaHWEM Kpecna-
KONACKW;

- 6ecnpenaTCTBEHHbIV BXOA4 MHBANVAOB B MOMELLEHNE U BbIXOS U3 HErO;

- BO3MOXXHOCTb CaMOCTOSATENbHOr0 NepeaBmXeHns MHBanuaoB no Tepputopumn
opraHusaumm, NoMeLLeH1sl, B KOTOPbIX OKa3blBaeTCs MyHULUNanbHasa ycnyra;

- COMpoBOXAeHWe WHBaNWaoB, UMEKLWMX CTONKME pacCcTpoucTBa yHKLUN
3pEHMS N CaMOCTOSITENBHOrO NEepPeaABMKEHUA, W OKasaHue UM MNOoMOWM Ha
TEPPUTOPMM OpraHmnsauunmn, NoMeLleHnsi, B KOTOPbIX OKa3blBaeTCs MyHuuMnanbHas
ycnyra;
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- Hagnexauwee pasmeleHne obopyooBaHUst U HocuTenen WHopmauumu,
Heobxoaumblix Ons obecneyeHnss GecnpenaTCTBEHHOro AocTyna WHBaNMOoOB B
NMOMELLEeHUS 1 K ycriyram, C Y4eTOM OrpaHnu4yeHnn Nx XnsHegeaTenbHOCTY;

- gybnupoBaHne HeobOXooMMOW AN WUHBANMAOB 3BYKOBOW W 3pPUTENbLHOWN
MHOpMaLUM, a TakkKe Hagnucen, 3HakoB W MHOW TEKCTOBOWM W rpadouyeckomn
MHJOpPMaLUN 3HaKaMU, BbIMOSTHEHHBIMUY perbedHO-ToYeYHbIM WpnudTom Bpanns;

- [oNycK cypaonepeBogymka 1 TudpriocypaonepeBoymka;

- ponyck cobaku-npoBogHuKa Npy Hanuynum 4OKyMeHTa, NOATBEPXAAoLWEero ee
cneunanbHoe ob6ydyeHne W BblgaHHOrO no ¢opMe W B NOpPSAKe, KOTopble
onpegensaTCcs denepanbHbIM OopraHom NCMOMHNTESTbHON BnacTu,
OCYLLECTBASAWNM  YHKLMM MO BblpaboTke W peanusauumn rocyaapcTBEHHOM
NONUTMKN N HOPMATUBHO-NPABOBOMY perynnpoBaHuto B cpepe counanbHOM 3alunTbl
HaceneHus;

- npepocTaBrieHne npu HeobXoOMMOCTM yCryru NO MeCTy XUTenbcTBa
WHBanNuaa nnu B UCTaHUMOHHOM pEXnMe;

- OKasaHue crneumanuctamMum uHOM HeobxoaumMoW MoOMOWM UHBanNuaam B
npeogoneHnn 6GapbepoB, NPENSATCTBYIOLWMUX MONYYEHUO UMW YCNyr HapaBHe C
APYruMu nuuamu.

2.14. Tlokasatensmum [LOCTYNHOCTU W KavecTBa MYHUUMNANbHOW YCIyru
ABNATCA NpefocTaBleHne  MyHUUMNanbHOW  ycrnyru WM ocyulecTBeHue
OoTAenbHbIX aAMUHUCTPATUBHBIX Mpouedyp B 9NEKTPOHHOW opMe, nosyvyeHune
3aasuteneMm uHdopMauunm O xode npeaocTaBfeHns MYHUUMNAanbHOW YCryru C
NCrnonb3oBaHMEM CcpeacTB TenedOHHOW CBSA3W, ASIEKTPOHHOIO MH(OPMUPOBAHUS,
cobnogeHne CpokoB NpeaocTaBneHns MyHUUMNaneHOM YCnyru, oTCyTCTBUE anob u
NPETEH3UN CO CTOPOHbl 3adABUTENs, a Takke CyaebHbIX akToB O MPU3HaHUK
He3aKOHHbIMW pelleHnn, aencteuin (6e30encTBus) YNOSTHOMOYEHHOrO oOpraHa wu
AOMKHOCTHBIX MWL, YNONIHOMOYEHHOrO opraHa.

2.15. OcyulecTBrneHne OTAENbHbIX aAMUHUCTPATUBHBIX Mpoueayp npu
npegocTaBneHnn MYHUUUNANbHOM YCIyrM BO3MOXHO B ONEKTPOHHOW  dhopMme.
[MpegocTaBneHne MyHUUMMNANbLHONM YCNYyrM MOXeT ocywecTBnateca B MOL B
COOTBETCTBUM C coOrfnawleHneM, 3aknoyeHHbiM mexgy MOL n ynonHoMo4YeHHbIM
OpraHom.

OcobeHHOCTU OCYLEeCTBNEHMA OTAENbHLIX agMWUHUCTPATMBHBLIX Npoueayp B
3SIEKTPOHHOM opMe U npenocTaBneHuss MyHuumnanbHoW ycnyrm dvepes MoL
yCTaHOBINEHbI B pa3fene 3 HacTosiLero agMMHUCTPaTMBHOIO pernameHTa.

3. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM 4YUCrie OCOGEHHOCTHU
BbINOJIHEHMA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHON popmMe, a Takxke
OCOOEHHOCTHN BbINONHEHUS agMUHUCTPATUBHbIX Npoueayp B MPL|

[MpenocTaBneHve MyHuUMMNanNbHOW ycryru BkovaeT B cebs cnegywowune
aAMUHUCTpaTUBHbIE NpoLleaypbl:

1) npuem wn perucTpaumsa 3asiBreHns (oTkas B NpuMeme), B TOM uucne,
NOCTYNUBLLErO B 3NIEKTPOHHOM (DOpPME 1 Npunaraembix K HeMy JOKYMEHTOB;

2) HanpasfieHne MeXBEeOOMCTBEHHbIX 3arnpoCcOB B OpraHbl (opraHusauumn),
y4yacTByOLME B NpeoCcTaBNeHU MyHULUNANbHOW YCIyru;

3) paccMoTpeHne 3asiBNEHUd, NPUHATUE PELLUEHUSI NO UTOraMm PacCMOTPEHUS;
Bblgada (HanpasneHue) cornacus nnbo nucbma ob oTkase B BbiAaye cornacus.

3.1. Mpuem un peructpauma 3aaBnexHvs (oTka3 B npuemMe), B TOM Yucre,
NOCTYNMBLIEro B 9NEKTPOHHOW dhopMe 1 NpunaraeMblX K HeMY JOKYMEHTOB.
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3.1.1. OcHoBaHMeM Ans Hayana agMUMHUCTPaTUBHOW nNpoueaypbl SABNAeTcs
NOCTYMNfeHne B YMNOSIHOMOYEHHbIN OpraH 3asiBfeHuUss U LOKYMEHTOB, YKasaHHbIX B
NyHKTe 2.6.1 HacTosLWEero agMWMHUCTPATMBHOIO perfiameHTa, Ha JIMYHOM NpueMe,
yepe3 ML, no4ToBbIM OTAPABIEHNEM UM B ANEKTPOHHOW (hopme.

3.1.2. lpuem 3asiBNeHUa 1 npunaraeMbiX K HeMy JOKYMEHTOB OCYLLEeCTBASET
AOMKHOCTHOE NULLO YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a NpeaocTaBfeHne
MyHUUMNansHown ycnyru, cneunanuct M®L, ocywecTBNAOLWNNA NPUEM JOKYMEHTOB.

3.1.3. B cnyyae npeabasneHns 3assutenem nogfiMHHUKOB JOKYMEHTOB KOMUK
9TUX [OKYMEHTOB 3aBEPSOTCA OO/MKHOCTHLIM FULOM YNOAHOMOYEHHOIO OpraHa,
OTBETCTBEHHbLIM 3a MpefocTaBeHne MyHUUUNanbHOW ycrnyrn+, unm cneymanmcTtom
M®L|, ocywecTBnalOWMM MpueM [OOKYMEHTOB, a MOAMUHHUKM  [OKYMEHTOB
BO3BpALLAOTCA rpaXkaaHUHY.

B cnyyae noctynneHus B yNnOTHOMOYEHHbIN OpraH 3asBfEHUs B 3NIEKTPOHHOM
BUae, [OOJSDKHOCTHOE JMLO  YNONIHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a
npeaocTaBneHne MyHMUMNanbHOW YCryrn, OCyLLEeCTBASET pacnedyaTtKy 3asiBNeHust u
AOKYMEHTOB K HEMY Ha ByMaKHOM HocuTene.

3.1.4. Tlpn nmyHom oOOpaweHnn 3a\BuUTens  OOMMKHOCTHOE  NULO
YNOSITHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a npefocTaBfieHne MYHUUUNanbHOW
ycnyru, cneumanuct MOL, ocywecTBnsowmn npuemMm OOKYMEHTOB, MNpoBepsieT
KOMMJIEKTHOCTb MNpeacTaBfeHHOro B COOTBETCTBUM C MyHKTOM 2.6.1 HacToswero
afMUHUCTPATUBHOrO perfiaMeHTa naketa JOKYMEHTOB.

[MonyyeHue 3asBNeHUsA U npurnaraembixX K HeMy JOKYMEHTOB noaTBepxaaeTcs
YNOSTHOMOYEHHbBIM OpraHoM nyTeMm Bbl4ayu (HanpaslieHWUsl) 3asiBUTENO Pacrnuckyi B
nonyyeHun [oKymeHToB. B cnyvyae npegocTtaBneHus OOKyMeHTOB 4epe3d MOL|
pacnucka BblaaeTca ykazaHHbiM MOL.

Mpn nocTynneHnn 3asBneHus 1 npunaraemMblX K Hemy OOKymeHToB B M®L,
nocrneaHun He NosgHee OHSA, crefyowero 3a AHeM MX NOCTynneHnsa, obecnevmBaeT
nepegady 3asiBrieHUss U NpunaraeMblX K HEMy [LOKYMEHTOB B YMNONHOMOYEHHbIN
opraH.

B cnyyae ecnu 3asBuTenemM He npeacTaBrfeHbl, MO0 npeacTaBneHbl HE B
NoslHOM o00beMe [OOKYMEeHTbl, YKasaHHble B NyHKTe 2.6.1 HacTosLero
aAMWHUCTPATUBHOIO pernamMeHTa, LOMKHOCTHOE NULO YMNOSIHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a npenocTaBneHne MyHuuunanbHou ycnyru, cneunanuct MOL
OTKa3blBaeT B NpMeMe AOKYMEHTOB C YKa3aHMEM OCHOBaHU OTKasa 1 pa3bsiCHEHMEM
BO3MOXHOCTU 06paTtuTbCs 3a NpeaocTaBfEeHUEM MYHUUUNAnbHOW YCnyru nocne
YyCTpaHEeHUs1 COOTBETCTBYHOLLNX HELOCTATKOB.

3.1.5. lpn nocTynneHnn 3asiBfieHUs1 B YMOMIHOMOYEHHbLIA OpraH Mo noyTe
OOSMKHOCTHOE NULLO YNONTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a NpefocTaBneHne
MYHULMMNANbHOM YCNyrn, NpUHUMaeT U perncTpupyeT 3asBrieHne ¢ npunaraemMmbiMu K
HEMY JJOKYMeHTaMu.

B cnyyae ecnu 3asBuTenem He npeacTtasneHbl, MO0 npeacTaBrieHbl He B
NofHOM oObeMe [OOKYMEeHTbl, YKa3aHHble B nNyHKTe 2.6.1 HacTodLwero
aAMUHUCTPATUBHOrO perfnameHTa, OOMMKHOCTHOE NUUO YNOMHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a MNpeaocTaBfeHMe MyHuMUMNanbHOW  YCryru, Hanpasnser
3aABUTENIO 3aKa3HbIM MOYTOBLIM OTMpPaBfEHNEM NUCbMO OO OTkase B Mpueme
OOKYMEHTOB C YKasaHMEM OCHOBaHW oOTKasa W pa3bsSCHEHMEM BO3MOXHOCTHU
obpatntbCa 3a NpPeaoCTaBfiEHMEM MYHUUUNANbLHOM YCNYrM nocne YcTpaHeHus
COOTBETCTBYIOLLMX HEQOCTATKOB.

3.1.6. [llonydyeHue 3aaBneHMs B (opMe 3INEKTPOHHOro [OOKyMeHTa U
npunaraemMmblX K HeMYy [AOKYMEHTOB MNOATBEPXKOAETCS YMNOSIHOMOYEHHbIM OpraHoMm
NyTeM HanpasfeHusi 3asBUTEN0  YBEAOMSIEHUs, cogepXawero BXOOsLNN
PErMcTpaLmMoHHbIN HOMEpP 3asiBfeHus, gaTy Nony4yeHusa ynorHOMOYEHHbIM OpraHoM
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YKa3aHHOro 3asiBfieHUs W npunaraeMblX K HEMY OOKYMEHTOB, a TaKXe nepeyeHb
HaMMeHOBaHNN bansoB, NPeAcTaBeHHbIX B (POpPME SSIEKTPOHHbIX AOKYMEHTOB, C
yKkasaHuem nx obbema (ganee - ypegoMreHne 0 NonyvyeHnn 3asiBreHuns).

YBegomMmrieHMe O MOMyyveHUM 3asBMNEHUs  HanpaensgeTcs  yKa3aHHbIM
3aaBuTenemMm B 3asiBeHun cnocobom He nosgHee paboyero AHsA, cregyrouiero 3a
AHEM NOCTYNSeHNs 3asiBIEHNSA B YNOMHOMOYEHHbIN OpraH.

3.1.7. Tlpn nocTynneHnn 3asBreHus U npunaraemMbliX K Hemy AOKYMEHTOB B
3NEKTPOHHOW (popMe OOMKHOCTHOE NULO YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOe
3a npegocTaBneHne MyHUUMNanNbHOM ycnyru, He no3gHee 1 paboyero AHS CO OHSA
pernctpaunm 3asBrieHUs NPoBOAMUT MPOBEPKY MOANMHHOCTM MPOCTON 3I1EKTPOHHOM
nognucu 3asBuUTend C WUCMONb3OBaHMEM COOTBETCTBYIOLLEro cepBuca eauHom
CUCTEMbl MAeHTUdUKaUMM u ayteHTudukaumm u  (Mnun) npoueaypy npoBEPKU
AEeNCTBUTENbHOCTU KBanuUUUPOBaHHOW MoAMnNuMcKu, C UCMOMNb30BAaHMEM KOTOPOW
nognucaHo 3adBneHue (nakeT ONEeKTPOHHbIX [OOKYMEHTOB) O npeaocTaBrieHuun
MYHUUMNANbLHOW YCryrn, npegycMaTtpuBaroLLylo MpoBepKy cobnaeHust YCIoBUN,
yKasaHHbIX B cTaTbe 11 degepanbHoro 3akoHa Ne 63-P3.

B cnyyae ecnu B pesynbTate NpoBepku KBanuduumMpoBaHHoOW nognucun byget
BbISIBITEHO HecobrnoaeHve YCTaHOBIIEHHbIX yCcrioBum npu3HaHua ee
OEeNCTBUTENBbHOCTU, YMNOSNIHOMOYEHHbLIN OpraH B TeYyeHWe Tpex [OHeW CO [HA
3aBeplUeHna MNpoBeAeHUs TakoW NpOBEPKU MNPUHUMAET pelleHne o6 oTkase B
npuemMe K pacCMOTPEHUIO 3asiBNEHUA U HanpaBnsieT 3adBUTENto ysegomneHue ob
9TOM B 3JIEKTPOHHOMN hopMe C yKasaHMeM NyHKToB cTatbk 11 degepanbHOro 3akoHa
Ne 63-®3, KOTOpble MOCAYXUNIM OCHOBAHMEM AN NPUHATUS YKa3aHHOro peLleHus.
Takoe yBeoMSIeHne noanucbiBaeTcs KBannunpoBaHHON noanucbIo
pykoBoguTenNst YNOrHOMOYEHHOro opraHa unmn yrnoriHOMOYE€HHOro UM AOSMKHOCTHOIO
niua u HanpaensieTca no agpecy 9MeKTPOHHOW nouTbl 3assutena nubo B ero
NNYHBbIN KabmHeT Ha EgMHOM nopTane rocygapcTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.1.8. MakcumanbHbIN CPOK UCMOSTHEHNA aAMUHUCTPATUBHOM NnpoLenypbl:

[Mpuem n perncTpaunsa JOKYMEHTOB OCYLLEeCTBNSAETCS:

- IPY NIMYHOM Npueme — He Bonee 15 MUHYT.

-MpY  NOCTYMNNEHUMN 3adBNeHnd U [OKYMEHTOB MO MNovTe, MOoCpeacTBOM
EouHoro noptana rocygapCTBEHHbIX U MyHuuMnanbHbix yenyr, ML, — 1 pabouunn
OeHb.

HanpaBneHne nucbma o6 OTka3e B nNpuMemMe [OKYMEHTOB, B Chnyyae, ecnu
3agBuTeneM He npegctaeneHbl NM60 npencTaBneHbl He B MOMHOM obbeme
AOKYMEHTbI, yKasaHHble B TMyHKTe 2.6.1 HacToswero agMUHUCTPATUBHOIO
pernamMmeHTa, ocyLecTBnseTca B TedeHne 1 paboyero gHsS CO OHA UX pernctpauunm.

YBegomneHve o6 OTka3e B NpuMeMe K pacCMOTPEHU0 3asiBlieHusl, B criyvyae
BbIABIIEHUS B XO4e [MpPOBEpPKM KBanuUUMpPOBaHHOM MNoanucKu  3asaBuTens
HecobniogeHns YCTaAHOBMEHHbIX YCIIOBUWA MPU3HaHUA ee [OeWCTBUTENbHOCTH
HanpaBnseTcs B TedeHue 3 gHen CO OHS 3aBepLUeHnsi NPOBeAEHUS Takou NPOBEPKM.

3.1.9. Pe3ynbTaroM BbIMNOMHEHUA aMUHUCTPATUBHOM NpoLueaypbl ABASETCA:

- MpUeM Un perucTpauus 3asiBfieHusi, Bblgada (HanpaBfieHue) pacnucku B
Nony4yeHUn 3asiBrieHUss U MNPUMNOXEHHbIX K HeMy [OOKYMEHTOB (yBeAOMIEHUA O
NnonyyYyeHun 3asaBreHns);

- Bblgava (HanpaeneHue) nucbma o6 oOTkasze B nNpuemMe [OOKYMEHTOB
(yBegomneHusa ob oTkase B npuemMe K paCCMOTPEHMUIO JOKYMEHTOB).

3.2. HanpaBneHve MeXBeOOMCTBEHHbIX 3aNpOCOB B OpraHbl (OpraHusaumm),
y4yacTByolUlMe B NpeoCTaBNneHU MYHULMNANbLHOW YCNYIn.

3.2.1. OcHoBaHMeM Ana Havana agMUMHUCTPaTUBHOW npoueaypbl SABNAeTcs
nonyyeHMe LOMKHOCTHbIM JIULOM YMOfIHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a
npegocTtaBneHne MyHUUUNanbHOM YCIyrK, 3asBNEeHUS W MNPUMOXEHHbIX K Hemy
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AOKYMEHTOB.

3.2.2. [JOMKHOCTHOE nUUO YMNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTtaBneHne  MyHUUUNanbHOW  YCIyru, OCYLLEeCTBNSeT  HarpasreHune
MEXBELOMCTBEHHbIX 3anpoCOB B rOCYAApCTBEHHble oOpraHbl, OpraHbl MeCTHOro
camoynpasneHus 1 NoaBeLOMCTBEHHblE FOCYAAapCTBEHHbIM OpraHamMm unu opraHam
MECTHOro CamoOyrnpaBlieHUs oOpraHusaumn, B Pacnopsi>KeHUU KOTOPbIX HaxoaAaTcsA
OOKYMEHTbl W CBeJeHusl, [MepeyucrieHHole B MyHKTe 2.6.2 HacTosLlero
afMUHUCTPATUBHOrO pernaMeHtTa B Cnyyae, ecnu 3asBuTeNnb He npeacrasBun
AaHHble JOKYMEHTbI MO0 COBCTBEHHOW NHULMATMBE.

B cnyyae ecnu 3asBuTENnemM caMoCTOATENbHO NpeaAcTaBrieHbl BCE JOKYMEHTHI,
NpeaycCMOTPEHHbIE MYHKTOM 2.6.2 HacToAWero agMUHUCTPATUBHOIO perfiamMeHTa,
OOSMKHOCTHOE NULLO YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a NpefocTaBfeHne
MYHULMMNANbLHOM YCNyrn, nepexoguTt K UCNOMTHEHUIO cneaylLlen agMUHUCTPaTUBHON
npouenypbl, NpeayCMOTPEHHOW HAaCTOALWMM agMUHUCTPATUBHBLIM PErfiaMeHTOM.

3.2.3. MakcumarnbHbIN CPOK BbIMOMHEHUS aAMUHUCTPATUBHON Npoueaypbl — 1
pabounn JeHb Co AHA perncTpauumn 3asaBrieHus.

3.2.4. Pe3ynbTtaTtoM BbINOMHEHUS agMUHUCTPATUBHOW MNpouenypbl SBMSETCS
HanpaBneHne MeXxBedOoMCTBEHHbIX 3anpoCcoB B rocy4apCTBEHHbIE OpraHbl U OpraHbl
MECTHOro  camMoynpasrfeHus, a Takke  opraHusauuw, yyacTBywollne B
npegocTaBneHnn MyHUUUNanbHOW YCryriu.

3.3.  PaccMmoTpeHve  3adBNeHus, MNpUHATUE  pelleHus Nno  utoram
paccMOTpeHus; Bbldadva (HanpasneHue) cornacusa nnbo nucbma 06 oTkase B Bblaaye
cornacus.

3.3.1. OcHoBaHMeM Ana Hayana agMUHUCTPaTMBHOM Mnpouenypbl SBNSeTCS
nofy4yeHne LOIMKHOCTHbIM JIULOM YMNOMMHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a
npenocTasneHne MyHUUMnanbHOM ycnyru, 3asBfieHUa U JOKYMEHTOB, B TOM 4ucrie
NoSTly4eHHbIX B MOpALKEe MEeXBEJOMCTBEHHOIO B3anMogencTBus.

3.3.2. [JOmMKHOCTHOE IUUO YMNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTtaBneHne MyHUUMNanbHOW  YCryrn, paccmaTtpuBaeT npencTaBreHHble
AOKYMEHTbl N BbIABNAET Hanuyve (OTCYTCTBME) OCHOBaHWW ANA OTKa3a B Bblgade
cornacusi, NpPeaycMOTPEeHHbIX MYHKTOM 2.9.2 HacTodAwero agMWUHUCTPATUBHOIO
pernameHTa.

3.3.3. B cny4ae ecnu B npoLecce pacCMOTPEeHNSA 3adBNEHNS N NPUITOXKEHHbIX
K HeMy [OOKYMEHTOB BbISIBNATCA OCHOBaHWA AN OTKa3a B MNpenocTaBreHnu
MyHUUMMNANbLHOW  yCnyru, OOMXHOCTHOE  NUUO  YNOSIHOMOYEHHOro  OpraHa,
OTBETCTBEHHOE 3a npeaocTaBneHne MyHuUunanbHOW Ycriyru, noaroTasnvBaet
NpoeKkT NucbMa 06 oTKase B Bblgade corflacus ¢ ykasaHuem npuynH B COOTBETCTBUM
C NYHKTOM 2.9.2 HacTosALWero agMMHNUCTPaTUBHOIO perfiameHTa.

B cnyyae oOTCyTCTBMS OCHOBaHWA, MpPefyCMOTPEHHbIX MNYHKTOM 2.9.2
HacTosLero aAMWHUCTPATUBHOIO perrnamMmeHTa, AOJIXHOCTHOE nmuo
YNOSITHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a npeaocTaBlfieHVe MyHUUUnansHOW
ycnyru, paccMmaTpuBaeT npeacTaBneHHble JOKYMEHTbI U TOTOBUT NPOEKT cornacus.

3.3.4. NpoekT nucbMma o cornacum (NUCbMa o6 OTKa3e B Bblgadu cornacus)
npegcraBnsgeTcs OOMKHOCTHLIM JIMLOM YNOSTHOMOYEHHOro OpraHa, OTBETCTBEHHbIM
3a npegocTaBneHne MyHUUMNanbHOW YCryru, Ha MoAnucb  PYKOBOAUTENHO
YrNOSTHOMOYEHHOro opraHa Unu yrnosIHoMOYeHHOMY UM LOSMKHOCTHOMY nuLy.

3.3.5. PykoBoauTtenb YNONMHOMOYEHHOro opraHa Wnu YrnosIHOMOYEHHOE UM
OOMKHOCTHOE NULLO, PacCMOTPEB MNOMyYeHHble AOKYMEHTbl, B Crly4yae OTCYTCTBUA
3aMe4aHui NognucbiBaeT COOTBETCTBYOLEE NMMCbMO O cornacum (MMcbMo 06 oTkase
B Bblayu cornacus).

3.3.6. lNognucaHHoe nucbmMo O cornacum (MMcbMO 06 OTKase B Bblgayu
cornacusl) perucTtpupyeTcss [LOMMKHOCTHbIM  JIMLOM  YMOMTHOMOYEHHOrO  OpraHa,
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OTBETCTBEHHbIM 3a NpefocTaBfeHne MyHUUMUNAnNbHOW YCrnyru, B YCTaHOBNEHHOM
nopsigke.

3.3.7. B geHb nognucaHusa nucbma o cornacum (nucbma o6 oTkase B Bblgaye
cornacusl) [OOMMKHOCTHOE 5uUO YNONMHOMOYEHHOro oOpraHa, OTBETCTBEHHOe 3a
npegocTaBfeHne MYHUUUNANbHOW  YCryruM, OCYLWeCTBAsSeT ero HarnpasfeHue
(BpyyeHue) 3asBuTento. BpydeHue ykasaHHbIX AOKYMEHTOB OCYLLECTBRSETCA NOA
pocnucb 3asaBuTens nNMbo Npu HanUuYMM COOTBETCTBYIOLLIErO yKa3aHus B 3adBNEeHUU
HanpaBnseTcs 3aKka3HbIM MUCbMOM.

B cnyyae noctynneHua 3aasneHua 4yepes MOLL pgomkHocTHOoe nuuo
YrNOfIHOMOYEHHOr0 OpraHa, OTBETCTBEHHOEe 3a MpefocTaBfieHne MyHUUMnanbHOu
yCrnyrn, OCYLLEeCTBNSET nepepady NOAMMCAHHOro nucbma o cornacum (nucbma o6
oTKase B Bblgaye cornacus) B8 MOL| B geHb nognucaHus ykasaHHOro AOKYM EHTa,
€CNN NHOoM cnocob NonyyYyeHns He ykasaH 3asiBUTENEM.

3.3.8. MakcumanbHbI CPOK BbINOSTHEHUS agMUHUCTPaTMBHOW npouenypbl -
30 AHewn co AHA NOCTYNMNeHusa 3asBneHns.

3.3.9. PesynbTarom BbINONHEHNS aOMUHUCTPATUBHOW NpoLuenypbl ABNAETCA:

- HanpaeneHue (BpyyYeHue) 3aaButento cornacua nmbo nucbma o6 OTkase B
Bblaye corracus;

- HanpaeneHue B M®L| cornacua nmbo nucbma 06 oTkase B Bblgaye Cornacusi.
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