AOMUHUCTPALUUA
OTPOXKWUHCKOIO CEJIbCKOIO NOCENEHUA
CEPA®UMOBUNYCKOIrO MYHULUMATIbHOIO PAUOHA
BONIOrPAACKON OBJIACTU

MOCTAHOBIEHUE
oT «20» masa 2025r. Ne 24

06 yTBepxaeHUn AQMUHUCTPATUBHOIO perfiameHTa

npegocTaBneHna MyHuumMnanbHoun ycnyrm «lMpuHsaTtne pelueHus

006 ucnosnb30BaHUU AOHHOIO rPyHTa, U3BMIEYEHHOrO NpU NpoBeAeHUN
AOHOYrNyouTenbHbIX U APYrUX paboT, CBA3aHHbIX C U3AMEHEHUEeM AHa
M 6eperoB BoAHbIX 0OBLEKTOB Ha TeppuTopun OTPOXKKMHCKOIO
cenbckoro noceneHusi CepacpyMOBUYCKOro MyHULIMNANbHOro panoHa
Bonrorpaackon o6nactn»

Bo wucnonHeHue TpeboBaHun BopgHoro kogekca Poccuinickon ®Pepepaunn, B
cooTBeTCcTBMM ¢ PegeparnbHbiM 3akoHOM OT 27.07.2010 N 210-9®3 "O6 opraHusauum
NpefoCTaBfiEHNUs TOCYAAPCTBEHHbIX WM MyHMUMNAnbHbLIX YCnyr', pPyKOBOACTBYSICb
npukasom MuHUCTEpPCTBA NPUPOLHBIX pecypcoB 1 akonormm Poccunckon degepaunm ot
15.04.2020 N 220 "O6 ytBepxaeHun [lopsaka WUCNONb30BaHWUS AOHHOMO TPYHTA,
N3BIEYEHHOro MNpWY NPOBEeAEHUN AOHOYrNyouTenbHbIX U OpYyrnx paboT, CBA3AHHbLIX C
n3MeHeHnemM gHa n 6eperoB BOAHbIX 00bekToB",, 1 YcTaBom OTPOXKKNMHCKOrO CENbCKOro
noceneHuns CepaduMOBMYCKOro MyHULMNAnNbHOro paroHa Bonrorpagckon obnactw,
agMmmHuctpaumm  OTPOXKMHCKOrO  cenbckoro  nocenenunss  CepadMMOBUMYCKOro
MYyHULMNaneHOro panoHa Bonrorpagckon obnactm

NnocTaHOBNAET:

1. YTBepauTb npunaraemMmbli agMUHUCTPATMBHBIA pernamMeHT npenocTaBfeHuns
MyHuumnaneHon ycnyrn "lpuHsatve pelieHnss 06 MCnonb30BaHMM OOHHOIO [PyHTA,
N3BNEYEHHOro Mpu MpoBeAeHUN AHOYrNyOuTernbHbIX U ApYyrnx paboT, CBA3AHHbLIX C
n3MeHeHneMm [gHa n 6GeperoB BOAHbIX 0ObEKTOB Ha Tepputopun OTPOXKKMHCKOrO
cenbckoro noceneHns CepadrMMOBUYCKOrO MyHMLUMNANbLHOro pamoHa Bonrorpaackon
obnactu».

2.HacTosilee noctaHoBneHue BCTyMaeT B CUIly CO OHSA ero oduumanbHoro

obHapogoBaHus.

MaBa OTPOXKNUHCKOro
CEenbCKOro MnoceneHus: ".N.KoHoBanoBsa



YTBEpKICH MOCTAHOBJICHUEM
aaMUHUCTpanuu OTPOKKUHCKOTO

CEJIBCKOTO TIOCEIICHUS

CepahuMOBHYCKOTO MYHHUITUTIATLHOTO palioHa
Bonarorpazackoit obnactu

ot « 20 » masg 2025 . Ne 24

AIMUHHCTPATUBHBIN perjamMeHT
NpeocTaBJIeHU MYHUIIMIIAJbHOM yeayru «[IpuHsiTue pemenust
00 MCIO0JIb30BAHMH JOHHOI'0 TPYHTA, U3BJICYCHHOT' 0 NPU NPOBEACHUM
AHOYTJIyOMTEJbHBIX H APYTUX padoT, CBA3aHHBIX ¢ M3MEHEHUEM /THA
U OeperoB BOAHBIX 00bEKTOB HA TEPPUTOPUH
OTpPOXKKHHCKOrO CeJIbCKOro nocesieHns CepapuMOBHUYCKOT0
MYHUIMIIAJBHOI0 paiioHa Boarorpaackoi odaacTu

1. O0uue noaoKeHUs

1.1. Hacroamuii agMUHUCTPATUBHBIN pErjJaMEHT YCTAHABIMBAET IMOPSIOK
peloCTaBiIeHUs MyHUIIMTNIATbHOU yenyru «IIpunsTe pemiennus o0 HCOIb30BaAHUH
JIOHHOTO TPYHTa, MU3BJICYEHHOTO MPHU MPOBEICHUU THOYIIIYOUTEIbHBIX U JIPYTUX
paboT, CBA3aHHBIX C U3MEHEHUEM JTHA U OEperoB BOJHBIX 00bEKTOB HA TEPPUTOPUU
OTpoKKHHCKOTO cenbekoro mnoceneHuss CepadMMOBHYCKOTO MYHHIIMTAIBHOTO
paiiona Bomrorpamckoit obmactu» (mamee - PermamenT) W cTaHmapr
IPEAOCTABICHUSI MYHUUUIIAIBHONW YCIYT'HM, B TOM YHCJIE OIpPEIETseT CPOKH H
MOCJIEIOBATENIBHOCTh ~ AIMUHHCTPATUBHBIX MPOLEAYpP MpU MPEIOCTABICHUU
MYHHIIANAJIbHON YCIIYTH.

1.2. 3agButensMu Ha TOJYYEHHE MYHHIMIIAIBHONW YCIYTH SBISIOTCS
duznueckoe WM OPUAWYECKOE  JUI0, OCYIIECTBISIONIME  IPOBEICHHE
JTHOYTIYOUTENbHBIX W JIPYTUX paloT, CBS3aHHBIX C M3MEHEHHWEM JHA U Oeperon
BOJAHBIX OOBEKTOB, JUOO WX YINOTHOMOYEHHBIE TIPEICTABUTENN (nmanee -
3asBUTENN).

1.3. Tlopsmox wuHDOpMuUpOBaHUS 3a8BUTEIEH O MPENOCTABICHUU
MYHHULMITAIBHON yCIIYyTH

1.3.1. CBenenns 0 MeCTe HaxXOXKJICHHS, KOHTAaKTHBIX TellepoHax u rpaduke
paboThI aIMUHHUCTpALIU OTpPOKKHUHCKOTO CEIIbCKOTO MTOCEJICHUS
CepaduMoBHUCKOTO  MYHMIMNAIBHOrO pailloHa Boarorpaackoit obnactu,
OpraHu3alui, Yy4YacTBYIOIIMX B TMPEAOCTaBICHUM MYHUIMNAIBHON YCIYTH,
MHOTO(YHKIIMOHATLHOTO TIeHTpa (nanee — MOILI):

AJIMUHUCTpAIUS OTpOXKKHUHCKOTO CEJILCKOI'O OCEJICHUA
CepadumoBHUUCKOTO MyHULIMTTAILHOTO paiioHa Bonrorpanckoii ob6nactu: 403453,
Bonrorpaackas o6mnacts, CepadumoBudckuili paiioH, xytop OTpOXKKH, yiaula
LlenTpanbHas qom 7.



Tenedonnl crneunanuctoB Anmunuctpauuu: §-84464-3-84-40; 8-84464-3-
84-17.

E-mail: adm-otroski@rambler.ru.

Anpec opunmansHoro caiita B cetn Matepruer: www.adm-otrojKi.ru.

I'padux paGoTel: moHeAenbHUK - nsaTHUIA ¢ 9.00 1o 17.00,

o0en ¢ 13.00 go 14.00, BeIxogHBIE - Cy000OTa U BOCKPECEHBE.

Nudopmaruio o mMectoHaxoxaeHuu U rpadukax padotst MOI[ moxHO
MOJyYUTh C MCIOJB30BAHUEM TOCYIAapPCTBEHHON WH()OPMAIMOHHONW CHCTEMBI
«Enuupiii moprtan cetu ueHtpoB u  o¢pucoB «Mou Jlokymente» (MOLI)
Bonrorpaackoit oomactuy (http://mfc.volganet.ru).

1.3.2. Uudopmanuio o mopsake MpeaoCTaBIeHUs MYHUIIUNAIBHOW YCIyTH
3assBUTETb MOXET MOJYYHTh:

HETIOCPEICTBEHHO B aAMUHHUCTpAMA OTPOKKUHCKOTO CEITLCKOTO MOCEICHUS
CepapuMOBHUCKOTO  MYHUIMIAILHOTO  paiioHa Bosrorpajackoit  obiactu
(uH(pOpMaIMOHHBIE CTEH/IBI, YCTHOE MH(DOPMHUpOBaHHE MO TenedoHy, a Takke Ha
JUYHOM MTPHEME MYHHIIUTIATHHBIMU CITYKAITUMHU aMUHUCTpAIH OTPOKKUHCKOTO
cenbckoro  moceneHuss  CepauMOBHUCKOTO ~ MYHHIIMIIAJBLHOTO  paiioHa
Bonarorpaackoit obiactn);

0 TOYTe, B TOM 4HCIIe MEKTPpOoHHOU (adm-otroski@rambler.ru), B ciydae
MICHbMEHHOTO OOpAIEHUS 3asBUTEIIS;

B cetu MHTEepHeT HAa oduIMabHOM caiiTe agMuHUCTpauu OTPOKKUHCKOTO
cenbckoro  mocenenuss — CepaMOBHYCKOTO  MYHULMIAIBHOTO  paiioHa
Bonrorpaackoit  obmactm  (www.adm-otrojki.ru), Ha  Egunom  moprane
rOCY/IapCTBEHHBIX W MYHHMIIMNAIbHBIX YCIYT, SBISAIOIIEMCS (eaepaabHOM
rOCyAapCTBEHHOMU uH()OpMAITMOHHOM CHCTEMOW, obecrnieunBaroIIei
NPEIOCTaBICHUE TOCYIApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT B AJIEKTPOHHOMN
dopme (manmee — Eaunbli mopTas rocynapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIIYT)
(www.gosuslugi.ru).

2. CTanaapT npeaocTaBjieHUss MyHMIMNAJBHON yCJIyru

2.1. HaumeHoBaHWe MYyHUIMMAIbHONW ycinyru — [lpuHatue permeHus
00 WCTHONB30BaHMM JIOHHOTO TPYHTa, W3BICYCHHOTO TMPU MPOBEACHUU
JTHOYTIYOUTENbHBIX W JIPYTUX paloT, CBSI3aHHBIX C M3MEHEHHWEM JHA U Oeperon
BOJAHBIX OOBEKTOB Ha TeppUTOPUU OTPOKKHUHCKOTO CEIIbCKOTO IOCEICHUS
CepadhuMOBHUCKOTO MYHUIIMITAILHOTO paiioHa Bonrorpasackoit obmactu (manee —
MYyHULIMNAIbHAS YCIIYTa).

2.2. MyHnununanbHas yciyra MPEAOCTABIISIETCS aAMUHHCTpaLINEi
OTpOoKKHHCKOTO cenbckoro moceneHus CepadMMOBHYCKOTO MYHHITUTIAIBHOTO
paiiona Bonrorpaackoii oonacTtu (najiee — yrmoJIHOMOYEHHBIN OpraH).

CrpykTypHOE TOJIpa3/ieIieHUe YIIOJTHOMOUYEHHOTO OpraHa, OCYyIEeCTBIISIOIIEEe
HEMOCPEJCTBEHHOE MPEIOCTABICHUE MYHULIMNAIBHOW YCIyrd — aJIMHHUCTpPALUS
OTpOKKUHCKOTO cenbckoro mocenenuss Cepa@uMOBHUCKOTO MYHHUIUIIATBHOTO
paiiona Bousrorpajackoil ob0nactd  (najnee MMEHYeTCS — aJMUHHUCTpaLUs
OTpPOXXKHUHCKOTO CEITBLCKOTO IMOCEICHHUSA).

2.3. Pe3ynbraTom mpenocTaBIeHUS MYHUITUTIATLHOW YCITYTH SIBIISIETCS



- pElIeHHE YIOJIHOMOYEHHOTO OpraHa 00 MCHOJb30BAHMM JOHHOTO T'PYHTA,
M3BJICYEHHOTO IIPU MPOBEACHUH THOYTIYOUTENbHBIX U JPYTHX PadoT, CBA3aHHBIX C
U3MEHEHHUEM JHa U OeperoB BOJHBIX OOBEKTOB (Jajee — pemeHue o0
MCII0JIb30BAaHUU JIOHHOT'O TPYHTA);

- MOTUBHPOBAHHBIA OTKa3 B MPEIOCTABICHUN MYHULIMTIATBHOW YCITYTH.

2.4. Cpok npenoCTaBIeHUSI MyHULIUIIAIBHOM YCIYTH.

Cpok mpenocTaBiieHHs] MyHULIUIIAIBHOW YCIYTH HE JOJDKEH INpEeBbIIATH 15
pabouux JHEH o IHA perucTpanuu 3asBJICHUS O IPEAOCTABICHUN MYHUIIMTAIbHON
YCIIYTH.

B cnywae mnpencraBineHus 3asBuTeneM JOKyMeHTOB uepe3 MODI] cpok
OPUHSTHS PElIeHus 00 HCMONb30BAaHUU JIOHHOTO TPYHTa HCYHUCISETCS CO JHS
nepenauyn MOL] naHHBIX TOKYMEHTOB B YIIOJIJHOMOYEHHBIN OpPraH.

2.5. IIpaBoBBIE OCHOBaHMS ISl IPEAOCTABIECHUS YCIYTH.

IlepeyeHb HOPMATUBHBIX TPABOBBIX AKTOB, PETYJIUPYIOLIUX IPEIOCTABICHUE
MYHUIIMTAIBHON yCIyry, UHGOpMaILUs O MOPSAKE JA0CyAeOHOTro (BHECYIeOHOTO)
00>KaloBaHMs peuIeHUuN W JedcTBUi (0e31elCTBUSA) YIOJIHOMOYEHHOTO OpraHa,
M®II, opranu3zaiuii, a TaK’Ke UX JTOJKHOCTHBIX JIUI, MyHUIIUTTAIBHBIX CIYKAIlIUX,
PabOTHUKOB pa3MeIleHbI Ha O(UITHATHFHOM CaliTe yIOJIHOMOYEHHOTO oprana, MOI]|
B MH(OpMaAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», a Takxke Ha
EnvHoMm nopraiie rocy1apCTBEHHBIX U MYHULIUNATBHBIX YCIIYT.

2.6. McuepnpiBatonuii  mepevyeHb  JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEAOCTABICHUS MYHULIUIAIBHOW YCIYTH.

2.6.1. HcuepnpiBatoniuii mnepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHH C 3aKOHOAATEIBHBIMU U UHBIMU HOPMAaTUBHBIMU [TPABOBBIMHU AKTAMHU
JUIs. TPEIOCTaBIICHUS MYHHUIIMNAIBHOM YCIYyTH, MOMJICKAIIUX IPEICTABICHUIO
3asIBUTEJIEM:

- 3a5IBJICHHE O PACCMOTPEHUHN BO3MOXKHOCTH UCIIOJIB30BaHUS JOHHOTO TPyHTA
B HMHTepecax 3asBHUTENsA 1o ¢opMme, coaepxkamieiics B mpuioxkenun Ne 1 k
Pernamenry;

- 3aKJIFOYEHUE TEPPUTOpUANIBHOrO opraHa @DeaepaJbHOrO areHTCTBA
[0 HEAPONOJIb30BAHUIO 00 OTCYTCTBUM TBEPABIX IOJIE3HBIX HCKOIMAEMBIX,
HE OTHOCSIIMXCS K 00IIepacpOCTPaHEHHBIM IT0JIE€3HBIM UCKOIIAEMBIM;

- 3aKJIIOYEHUE TEPPUTOPUAIIBHOTO oprana denepanibHOTO areHTCTBa BOJHBIX
pecypcoB 00 OCHOBaHUSX NPOBEACHHS ITHOYIITYOMTENbHBIX U JPYrHUX pador,
CBS3aHHBIX C  W3MEHEHHMEM JHAa U  OeperoB  BOAHBIX  OOBEKTOB,
B pE3yJIbTAaTe KOTOPBIX MOJYYEH JOHHBIA IPYHT.

2.6.2. JIOKyMEHTOM, KOTOpBIA 3asBUTENIb BIPABE MPEACTABUTH 110
COOCTBEHHOW WHHIIMATHBE, SIBISIETCS BBIMKMCKA W3 EQMHOTO TrocyaapCTBEHHOTO
peecTpa I0pUINYECKUX ULl (151 FOPUIUYECKUX JIULT).

2.6.3. 3asBieHWe W JOKYMEHTHI, yKa3aHHble B myHKTax 2.6.1, 2.6.2
Pernamenta, MoOryt OBbITh NpPEACTABICHBI 3asBUTEISIMM 10 HUX BBIOOPY B
YHOOJHOMOYEHHbIH oprad win MO®I[ nuyHo, MO0 HampaBieHbl MOCPEACTBOM
MOYTOBOM CBSI3U HA OYMa)>KHOM HOCHUTEJIE, JIMOO MPEICTaBICHbI B YIIOJIHOMOYEHHBIN
oprad B (hopMe 3JIEKTPOHHOTO JIOKYMEHTa C MCIoJib30BaHUeM EnuHoro moprana
rOCY/IApCTBEHHBIX H MYHUILIMNIAJIBHBIX YCIYT.
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Komuu m0KyMEHTOB JOJDKHBI OBITh 3aBEpPEHbl B  YCTAaHOBJICHHOM
3aKOHO/IATEILCTBOM MOPSIKE.

3asBieHue B (hOpMe JIEKTPOHHOTO JOKYMEHTa MOAMMUCHIBAETCS MO BBIOOPY
3asIBUTEIIS

- MPOCTOM JIEKTPOHHOM MOJMUCHIO 3asIBUTENS (TIPEACTABUTENS 3asIBUTEIIA);

- YCUJICHHOH (KBaJIM(PUIIUPOBAHHOU, HEKBATU(PUITUPOBAHHON) AIEKTPOHHOMN
MOANUCHIO 3asiBUTENS (TIPEACTABUTENIS 3aIBUTEIS).

Ceptudukar kiIoua MNPOBEPKH  YCWICHHOM  HEKBaIU(UIIMPOBAHHOM
AIEKTPOHHOM MOUCH TOJKEH ObITh CO3/1aH U UCIIOJIB30BaThCS B UHPPACTPYKTYPE,
obecrnieunBaroIIei WH(POPMAITMOHHO-TEXHOJIOTHUECKOE B3aUMOJICHCTBHE
UH(OPMaIIMOHHBIX CUCTEM, UCIIOJIb3YEeMbIX TUTSt PEeI0CTABICHUS
TOCYJapCTBEHHBIX W MYHUIMIIAIBHBIX YCIYT B DJEKTPOHHOU (dopme, KOoTopas
CO3/1a€TCS M TPOBEPSIETCS C HUCMOJIb30BAaHUEM CPEJICTB AJICKTPOHHOM MOJMUCH U
CPEACTB YAOCTOBEPSIONIETO IIEHTPA, UMEKIINX TMOJITBEPKICHUE COOTBETCTBUSI
TpeOOBaHUSM, YCTAHOBJICHHBIM (De/IepalibHbIM OPTaHOM MCTIOJTHUTEIIBHOM BJIACTH B
obnmactu obecrnieueHus: O€30MACHOCTH, a TaK)Ke NpPH HAJWYUU Y BIIaJieNbla
cepTuduUKaTa KIr04Ya IPOBEPKHU KITH0UYa IPOCTOMN JIEKTPOHHON TOAMKICH, BBIJIAHHOTO
eMy TIpH JINYHOM TIpHEMe.

B cnyuae oOpameHusi 3asBUTENsI ¢ HMCIOJIB30BAaHUEM HH(POPMAITMOHHO-
TEJICKOMMYHHMKAIIMOHHOU ceTu «HTepHeT» K 3asBIeHUIO B (hOpME DICKTPOHHOTO
NOKYMEHTa TIpWIaraercss KOMNHUs JIOKYMEHTa, YAOCTOBEPSIOUIEr0 JIMYHOCTh
3asBUTENS  (YIOCTOBEPSIONIETO0 JIMYHOCTh TNPEJICTABUTENS 3asBUTENS, €CIH
3asBJICHUE MPENCTABISIETCA MPEICTABUTEIEM 3asiBUTENS]) B BHUJE JJIEKTPOHHOTO
o0Opa3a Takoro JOKyMeHTa.

[IpencraBienne qaHHOTO JOKYMEHTA HE TpeOyeTCs B cliydae MpeCTaBICHHUS
3asiBICHUS] B (popMe DIIEKTPOHHOTO JIOKYMEHTa MOCPEACTBOM OTIPABKU dYepe3
TUYHBIN KaOuHeT ExuHoro nmopTania rocyapcTBEHHBIX U MyHHUITUTAIBHBIX YCIYT.

2.6.4. YIOJIHOMOYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asIBUTEIIS:

1) mpeacTaBieHUss JOKYMEHTOB W HWH(POPMAIMUM WM  OCYIIECTBICHHS
NEUCTBHI, TPEACTAaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEITYyCMOTPEHO
HOPMaTUBHBIMH [TPABOBBIMU aKTaMU, PETYIUPYIOIIMMHU OTHOILICHHS], BO3HUKAIOLIHE
B CBSI3M C MPEIOCTABICHUEM MYHULIUIAIBHON YCIYTH;

2) Ipe/ICTaBIICHUS] JIOKYMEHTOB M WH(MOpMAIMH, KOTOPHIC HAXOISATCS B
pacHoOpsKEHUH OpraHa, MPEAOCTABISIONIET0 MYHUIUIAIBHYIO YCIYry, HHBIX
rOCY/IapCTBEHHBIX  OpPraHOB, OPraHOB MECTHOTO  CaMOYIpaBJICHUS  JUOO
MOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
caMOyTnpaBIeHUs OpraHu3anuu, YYaCTBYIOLIUX B MpPEeAOCTABICHUU
MPEeyCMOTPEHHBIX 4acThio 1 ctaTeu 1 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
®3 «OO0 opraHu3anuu TPEIOCTaBICHUS TOCYIAPCTBEHHBIX W MYHHITUTATBHBIX
yeinyr» (manee — @epepanbHblii 3akoH Ne 210-D3) MyHUIUNAIBHBIX YCIYT, B
COOTBETCTBUM C HOPMATHUBHBIMHU IPAaBOBBIMM akTaMu Poccuiickoit Penepanuu,
HOPMaTUBHBIMH MPABOBBIMU aKTamMu Boarorpaackoi o0jiacTu, MyHULIIUTAIbHBIMU
MPaBOBBIMU aKTaMHU, 32 UCKIIFOUEHUEM JJOKYMEHTOB, BKIIIOUEHHBIX B ONPEIeICHHbIN
yacTteto 6 cratbum 7 @enepanbHoro 3akoHa Ne 210-D3 mepedeHb TOKYMEHTOB.
3asBUTEIb BIIpaBe MPEACTAaBUTD yKa3aHHbIE JIOKYMEHTBI



U UHQOpMAIMI0O B OpraHbl, NPEJOCTABISIONINE MYHHIIUNAIbHBIE YCIYTH,
10 COOCTBEHHON UHHUIIMATHUBE;

3) ocyIiecTBICHUS ACHCTBHIA, B TOM YUCIIE COTJIACOBAHUMN, HEOOXOTUMBIX IS
MOJIyYEHUS] MYHUIMIAIBHBIX YCIYr M CBS3aHHBIX C OOpallleHMeM B WHbIC
rOCYJIapCTBEHHBIE OPTraHbl, OPraHbl MECTHOTO CAMOYIIPABJICHUS, OPTaHU3AINH, 32
UCKJIFOYEHUEM TOJIYYEHUS YCJIYT U TOJY4YeHHUs JOKYMEHTOB M WHGOpMaIUu,
MPEIOCTABIISIEMBIX B PE3yJIbTaT€ MNPEAOCTABICHUS TAaKUX YCIYT, BKIIOYEHHBIX
B IE€pPEUYEHb YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U 0O0S3aTEIbHBIMU IS
MPEIOCTABICHUS MYHULIIMTIAJIbHBIX YCIYT;

4) npeAcTaBiICHUsT JOKYMEHTOB M HH(OpMaIuu, OTCYTCTBUE U (HJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCh MPHU TMEPBOHAYAIIBHOM OTKa3e
B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX Jisi MPEJOCTABICHUS MYHUIIUTAIBHOM
yCIIYTH, JU0O0 B MPEJOCTaBICHUU MYHHUIMIAIBHOW YCIYTH, 3a HCKIIOUCHHEM
CIEAYIOIINX CIyYacB:

- UI3MCHECHHE TPEOOBaHUNM HOPMATHBHBIX IPABOBBIX AaKTOB, KACAIOIIUXCS
MPEJOCTABIICHUS MYHHUIIMNAIBHON YCIyTrW, IMOCHe MEPBOHAYAIBHON TMOJauu
3as1BJICHUS O MPEIOCTABICHUN MYHUIIMTIATBHOMN YCIIYTH;

- HaJINYWe OIIMOOK B 3asBJICHUH O TIPEOCTABICHUN MYHUIIUIIAIbHONU YCIyTH
U JJOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM MOCJE NMEPBOHAYAIBLHOTO OTKa3a B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MYHHUITUTIATLHON YCIIyTH, TH0O0 B
IPEIO0CTABICHUU MYHULATIAJIBHOM YCIIYyTH U HE BKJIFOYEHHBIX
B [IPEJCTABIICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

- WCTEYEHHE CpOKa ACHCTBUS JOKYMEHTOB WJIM HM3MEHEHWE WH(OpMAINH
nocjie TMEepPBOHAYAJIBLHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEOCTaBICHUS] ~ MYHMIMIIAJIBHOM  yclyrd, Ju00 B TIPEIOCTaBICHHUH
MYHHUIATAJIBbHON YCIIYTH;

- BBISBJICHHE JIOKYMEHTAJbHO TOJITBEpPXKIACHHOTO (hakTa (MPU3HAKOB)
OIIMOOYHOTO WM MMPOTHUBOMPABHOTO JEHCTBUA (0€31eHCTBUA) JOTHKHOCTHOTO NI
OpraHa, MPEIOCTaBIAIONIET0 MYHHIUNAIBHYIO  YCIYry, MYHHUIUIIAJIBHOIO
ciyxariero, pabotrHuka MO®I], paGoTHHKa opraHu3aIyu, MPEIyCMOTPEHHOM
yacteio 1.1 crareu 16 denepanbHoro 3akona Ne 210-®3, npu nepBoHaYaIbHOM
OTKaze B TpHeME JIOKYMEHTOB, HEOOXOJUMBIX Uil  MPEJOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, JIMOO B MPEAOCTABICHUN MYHHUIIUIIATBLHON YCIyTH, O YeM
B NUCBMEHHOM BHU/IE 32 MOJINKUCHIO PYKOBOJUTENSI OpraHa, IPEAOCTaBIISIIOIIETO
MYHULMIIAIBHYIO yCayry, pykoBoauressst MOIL[ nmpu nepBoHa4aibHOM OTKas3e B
npueMe JOKYMEHTOB, HEOOXOJMMBIX JiS TMPEJOCTABICHUS MYHUIIMIAIbHON
yCiyru, 1u00 PyKOBOJMTEIS OpraHU3alllu, IpeaycCMOTpeHHOM yacTeio 1.1 cratbu
16 ®denepanpHoro 3akoHa Ne 210-D3, yBegomisieTcss 3asBUTEIb, a TakKKe
MIPUHOCSITCA U3BUHEHUS 32 JJOCTaBJIEHHbIE HEYA00CTBa;

5) mpenocraBieHuss Ha OyMa)KHOM HOCHUTENIE JOKYMEHTOB W HMH(pOpMaluH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM
7.2 gactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-dD3, 3a HCKITIOUEHUEM CITY4AEB,
€CJIM HaHECEHHWE OTMETOK Ha TaKHE€ JTOKYMEHThI JUOO UX H3BATHE SIBIACTCS
HEOOXOJMMBIM YCIIOBHEM MPEIOCTABICHUS TOCYAAPCTBEHHON I MYHUIIUTIATbHON
YCIIYTH, U UHBIX CIIy4aeB, YCTAHOBJICHHBIX (hellepaJbHbIMU 3aKOHAMH.



2.7. VicuepnpiBatoniuii mepeyeHb OCHOBAHMM I OTKa3a B MpUEME
JIOKYMEHTOB.

1) momaHo 3asBlICHUE, HE COOTBETCTBYIOIIEE YCTAHOBICHHOH (hopme;

2) TEKCT 3asABJICHHS O TMPEJOCTABICHUHM  MYHMIIMIAIBHOW  YCIIyTH
HE MOJAAETCS MPOUYTECHHUIO;

2) TOKYMEHTHI TPE/ICTABICHBI HETPABOMOYHBIM JIMIIOM;

3) K 3aABJICHHIO HE MPWIOKECHBI JOKYMEHTBI, HCOOXOAMMBIC IS
MpEe0CTaBICHUSI MYHUIIMTIATBLHON yCIIYTH, yKa3aHHbIe B MyHKTe 2.6.1 Pernamenra.

3asBUTENIO0 HAmpaBisieTcsl yBenomieHMe o0 OTKaze B IpHEME K
PacCMOTPEHUIO 3asBJICHUS B Cllydae, €clid Mpu OOpalleHUuH 3a MpPeIOCTaBICHUEM
MYHUIIMNIAIBHOW YCIYTH B DJEKTPOHHOM (opMe B pesynbTaTe MPOBEPKH
KBTM(UIIMPOBAHHOM MOJITMCH BBISBICHO HECOOIIOICHUE YCTAHOBICHHBIX CTAThEH
11 ®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O0 >1€KTPOHHONU MOIMUCH»
(mnanee — @epepanbHbii  3akoH  No  63-D3) ycnoBuM MpU3HAHUS €€
NEeHCTBUTEIIBHOCTH.

2.8. McuepnpiBaroluii MepeueHb OCHOBAHWUU [IJII MPUOCTAHOBJIICHHUS WIIN
OTKa3a B MPEAOCTABICHUY MYHUIIUTIATBHON yCIIYTH

2.8.1. OcHoBaHus JUIsl TPUOCTAHOBJICHUS MPEIOCTABICHNUS] MYHUIIUITAIBHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. VcuepripiBaroniuii mepeueHb OCHOBAHUH JIJIsi OTKa3a B MPEI0CTABICHUU
MYHULUNATBHONW YCIYTH.

OcHoBaHMeM g OTKa3a B TNPENOCTABICHUM MYHHUIUMIAIBHON YCIyTH
SABJISIETCS HEIOCTOBEPHOCTh CBEJICHMI, COJEpkKAlIUXcsli B 3asBICHUUM WU B
IPWIOKEHHBIX K HEMY TOKYMEHTaX.

2.9. MyHununan€pHas yciiyra npeocTaBiiseTcsi OECIUIaTHO.

2.10. MakcumanbHbIN CPOK OXKUAAHUS B OUEPEAH MPH Mo1aue JOKYMEHTOB U
OpU MOJYYEHUU PE3yjbTaTa MPENOCTaBICHUS MYHHIUIIAJBHOW YCIYTM B CiIy4ae
oOpalieHus 3asiBUTENIST HETMOCPEICTBEHHO B YIMOJHOMOYEHHBINM opraH win MO®I]
COCTaBJIsSIET 15 MUHYT.

2.11. Cpok perucrpaiuy 3asBJICHUS W IPUJIAraéMblXx K HEMY JOKYMEHTOB
COCTaBJISIET:

- Ha JTUYHOM TIpHeMe TpaxaaH — He Oozee 15 MUHYT;

- MpPU TOCTYIJICHUU 3asBJICHUS U JOKYMEHTOB IO IOYTE, MOCPEICTBOM
EnnHoro noprana rocy1apCTBEHHBIX U MYHULUIIAIBHBIX YCAYT Uiau uyepe3 MOII —
B TeueHue 1 pabodero mHs, CIEAYIOMIETO 3a JHEM IMOCTYIJICHUS 3asBICHUS B
YIIOJTHOMOYEHHBIN OpPraH.

2.12. TpeboBaHHsI K TOMEIICHWSAM, B  KOTOPBIX IIPEJIOCTABIACTCS
MYHULIMNAIbHAS YCIYyTa, K 3a1y OXKUJAHUS, MECTaM JJI 3alOJHEHUs 3alpocOB O
MPEIOCTAaBICHUN  MYHUIMIMAIBHONW  YCIYrd, HWHOOPMAIMOHHBIM  CTEHIAM
c oOpa3naMy HX 3aloJHEHUS U MEePEeYHEeM JIOKYMEHTOB W (WiM) HH(pOpMaluu,
HEOOXOMUMBIX  JUIsl  MPENOCTABICHUS]  KaXJAOW MYHUIUMAIBHOM  yCIIYTH,
pa3MelieHut0 U OoQOpMIICHHIO BU3YaJbHOM, TEKCTOBOW U MYJIbTUMEIUHHOU
uHpoOpMalMK O TMOpPSJAKE TMPEIOCTABICHUS] TaKOW YCIyrd, B TOM 4YHUCIE K
00eCreYeHUIO IOCTYITHOCTH JJIsl UHBAIUJIO0B YKa3aHHBIX OObEKTOB B COOTBETCTBUU
C 3aKOHOAAaTeNLCTBOM Poccuiickor denepariuu 0 COIMaIbHOM 3alIUTE HHBATUIOB.



2.12.1. TpeOGoBaHusi K TOMEUIEHUSM, B KOTOPBIX NPEAOCTABISCTCS
MYyHHUIMIAIbHAS yCIyTa.

[lomemienusi, B KOTOpPBIX MPEAOCTABIAECTCS MYHULMIIAIbHAA YCIyra,
o0ecrneynBaroTCcsl HEOOXOAUMBIMU ISl MPEJOCTAaBICHNUS MYHULHMIAIBHON YCIyru
o0opyaoBaHueM  (KOMIbIOTEPAMH,  CpPEACTBAMU  CBSI3M,  OPITEXHUKOM),
KaHIEISIPCKUMHU  TIPUHAICKHOCTIMU, HHGOPMAIMOHHBIMU U CIPABOYHBIMU
MaTepuallaMi, HarJisiIHOM MH(pOpMaIei, CTyIbsIMU U CTOJaMHu ).

[lomemenust  ymoJIHOMOYEHHOIO  OpraHa  JOJDKHBI ~ COOTBETCTBOBATH
canutapubiM npasuinam CII 2.2.3670-20 «CaHuUTapHO-3>TIUAEMUOIOTUYECKUE
TpeOOBaHUs K YCJIOBHUSIM TPYJa», YTBEPKACHHBIM IOCTaHOBIEHHEM [ J1laBHOTO
rOCyJIapCTBEHHOTO caHUTapHOTO Bpauya Poccuiickoit @enepanuu ot 02.12.2020 Neo
40, u 6bITH 000PYZOBAHBI CPEACTBAMU MOKAPOTYIICHUS.

Bxon u BbIXOA U3 TOMEHIEHUH 00OpyAYIOTCS COOTBETCTBYIOUIUMU
yKa3aTeJsMU.

Bxon B ynosniHoMo4eHHBIN opran o0opyayercs HGOPMAIIMOHHON TaOJIUUKOM
(BBIBECKOI1), coneprkalieid HHPOpMalUI0 0 HAMMEHOBAaHUHM, MECTE HAXOXXICHUS U
pexuMe padoThl.

Kabunetrsr o6opyayrorcs HMHQOPMALMOHHON TaOIMYKOM  (BBIBECKOW),
colepkaiieid HMHPOPMAlMIO O HAUMEHOBAaHUU  YIOJHOMOYEHHOIO OpraHa
(cTpyKTYypHOTO noJipasJieJIcHus1), OCYIIECTBIISIIOIIETO MPEI0CTaBICHUE
MYHULUNATBHONW YCIYTH.

2.12.2. TpeGoBaHUs K MECTaM OKHJIAHUSI.

Mecra oxuJlaHUS TOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM JIJIS
3asiBUTENIEN U ONTUMAIBHBIM YCIOBUSAM PaOOThI CHIEIUATUCTOB YIIOJTHOMOYEHHOTO
oprasa.

Mecrta oxugaHusi JOJKHBI OBITH OOOPYIOBaHBI CTYJIBSIMH, KpPECEIbHBIMH
CEKIUSIMU, CKAMbSMHU.

2.12.3. TpeboBaHus K MeCTaM TpreMa 3asiBUTEIICH.

[Ipuem 3agBUTENEH OCYIIECTBISETCS B CHELUUAIBHO BBIAEICHHBIX ISl ATUX
1eJey IMoMENeHNAX.

Kaxxnoe pabouee MecTO CIENMAIUCTOB YIOJHOMOYEHHOTO OpPraHa JOJHKHO
ObITh 00OPYIOBAaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTYyINa K
HE0OX0IUMBIM WH()OPMAITMOHHBIM 0a3aM JTaHHBIX, MEYATAIONIMM U KOMUPYIOIIUM
YCTPOMCTBaM.

[Ipu opranmzamuu paboyux MeCT JODKHA OBITh TIPEeIyCMOTpEHa
BO3MOXHOCTh CBOOOJHOIO BXOJa M BBIXOJla CHELUAIMCTOB YIOJIHOMOYEHHOTO
opraHa 13 NOMEIIEHHs IPU HEOOXOAUMOCTH.

Mecta cpaum U MOJYyYEeHHUS JIOKYMEHTOB 3asiBUTENISIMH, MecTa sl
WHOOPMUPOBAHMS 3asBUTEICH W 3aMOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
000pYyIyIOTCS CTYJIbIMHU (KpeciaMH) W CTOJIAMHM M OOECIICUMBAIOTCS IMHCYCH
OyMaroi U MUCbMEHHBIMU MPUHAJICHKHOCTIMH.

2.12.4. TpeboBanus kK UHPOPMAITMOHHBIM CTECHIAM.

B noMelienusix yrnojiHOMOUYEHHOTO OpraHa, IpeiHa3HauYeHHbIX J1J1 pa0oThI C
3asIBUTEIISIMM, PAa3MEUIAlOTCs HMH(QOpPMALIMOHHBIE CTEHIbI, O00ECIEeUnBaOIINE
noJiyuyeHrue UHPpOopMaIuy O IPEA0CTABICHUU MYHULIUNIAIbHOW YCIYTH.



Ha uHdopManmoHHBIX cTeHIaX, O(QULUATIBHOM CaWTe YHNOJHOMOYEHHOIO
opraHa pa3melarTcs cieayoume HHGOpMaIlMOHHbIE MaTEPHUAIIbI:

U3BJICYEHUS W3 3aKOHOAATENIbHBIX M HOPMATUBHBIX IIPABOBBIX AaKTOB,
CONEpKAIMX  HOPMBI, PETYJUPYIOIIUE  JEATEIBHOCTb IO  UCIIOJHEHUIO
MYHHULUIIAJIBHON yCIIYTH;

TekcT PernameHnra;

uH(OpMAIIHS O MOPSIIKE UCTIOJHEHUS MyHULIUIIAIBHON YCIYyTH;

nepevYcHb JTOKYMEHTOB, HEOOXOITUMBIX TUISL MIPEAOCTABIECHUS
MYHHULUIIAJIBHON yCIIYTH;

(dbopMbI 1 00pa3Lbl JOKYMEHTOB JJIs 3aII0JTHEHUSI.

CBEJICHUSI O MeCTe€ HaxOXJeHus u Tpaduke pabOTbl HAMMEHOBAHHE
aMUHUCTPALIMA MYHUIIUIIATILHOTO 0Opa3zoBanust u M®II;

CIpaBOYHbIE TeNe(OHBI;

azpeca dJIEKTPOHHOM ITOYTHI U afgpeca MHTepHer-caiToB;

uHpOpMaIMs O MECTE JIMYHOTO MpHUeMa, a TaKkkKe 00 yCTaHOBIEHHBIX IS
JUYHOrO IPUEMA JHAX U Yacax.

[Ipu u3MeHeHuu HHPOPMALMK TO HMCTOJHEHUIO MYHUIUIAIBHOW YCIyru
OCYIIECTBIISIETCS €€ TIEPUOUIECKOE OOHOBIICHHE.

BusyanbHas, TekcToBas H MyJIbTUMEIUMHAs HHPOpMALUS O TMOPSAKE
NPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTM pa3MeliaeTcss Ha HHPOPMaLMOHHOM
CTeHJ€e WIM HUH(DOPMAIMOHHOM TepMHHANe (YCTaHABIMBAETCA B YTOOHOM s
rpakJaH MecTe), a Takke Ha EauHoM mnopraise TrocyJapCTBEHHBIX U
MYHHUIIMTAIBHBIX ycIyr (Www.gosuslugi.ru), a Takke Ha o(UIIMAIbHOM caiiTe
YIIOJTHOMOYEHHOTr0 opraHa (aapec caiita adm-otrojki.ru).

Odopmienre BU3yaIbHOM, TEKCTOBOM W MYJIBTUMEAUNHHON MHGOPMAIIUUA O
NOpSIAKE TPEAOCTABICHUS MYHHIMIAIBHON YCIYTd JOJKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3PHUTEIBHOMY U CIYXOBOMY BOCIHPHATHIO 3TOM HHGOpMAIMH
rpaK1aHAMMU.

2.12.5. TpebGoBanus K 00ECHEYCHUIO JOCTYITHOCTH TMPEIOCTABICHUS
MYHULUNAIBHON YCIYTH JJ151 UHBAJIUJIOB.

B memsx obecrmeueHuss  yCIOBHM  JOCTYNHOCTH JUI  HMHBAJIUAOB
MYHULIUINIATBHON YCIYTH TOJKHO OBITh 00€CIIeYeHO:

- OKa3aHUe CIeNUaIuCTaMi OMOILIY MHBAJIUIAM B IIOCAJKE B TPAHCIIOPTHOE
CPEACTBO M BBICAJAKE W3 HETO IIepe] BXOAOM B IIOMELICHHs, B KOTOPBIX
IIPEIOCTABIAETCS MyHUIIMITAJIbHAS YCIyTa, B TOM YHCJIE C UCIIOJIb30BAHUEM Kpecia-
KOJISICKH;

- OecTpensATCTBEHHBIN BXOJ MHBAJIUIOB B TOMEIIEHNE U BBIXOJ U3 HETO;

- BO3MOXHOCTb CaMOCTOATEJIIBHOTO IEPEABHKECHHMS HHBAIHWIOB IO
TEPPUTOPUH OpPraHU3aLUU, IOMEIIEHNS, B KOTOPBIX OKAa3bIBAETCS MYHHUILIMIIAJIbHAS
yCIIyra;

- COIPOBOKJEHUE MHBAJINUJIOB, UMEIOIIMX CTOMKHE paccTpoilcTBa ()yHKUIUHU
3p€HUsT W CaMOCTOSITEJIBHOTO TMEPEABMKEHUS, M OKa3aHUE KM IIOMOIIM Ha
TEPPUTOPHUH OPraHU3ALMH, TOMEIIECHHS], B KOTOPBIX OKa3bIBA€TCS MYyHHUIIMNAIbHAS

yCIyra;
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- HaJJIexalllee pa3MelleHue 0O0OpyIOoBaHUS W HoOcUTeleld HHpopmanuw,
HEOOXOIUMBIX Mg oOecreyeHus: OeCHpensiTCTBEHHOIO JOCTYNa HWHBAJIUIOB B
ITIOMEIIEHUS U K yCIIyraM, ¢ y4eTOM OIPAHUYECHUMN UX )KU3HEIEATEIbHOCTH;

- nyOnupoBaHHE HEOOXOOMMOM AJii MHBAJIWJIOB 3BYKOBOW U 3pUTEIBHOM
uH(popMalMi, a TakKe HaJNuced, 3HAKOB M HMHOM TEKCTOBOM W Tpaduueckoit
nH(pOpMaIK 3HaKaMHU, BHINIOJIHEHHBIMU pelibe(pHO-TOUeYHbIM IIpudToM bpaiins;

- IOMYCK CYpAOINEpPEeBOAUMKA U TU(]PIOCYpIOTIEPEBOTUHKA;

- TOMYCK COOaKU-NPOBOIHUKA MPU HAJTMYUH JOKYMEHTA, TOATBEPKAAIOIIETO
ee cnenuanbHOe OOy4YeHHE M BBIIAHHOTO MO (GopMe U B TMOPSAKE, KOTOphIE
ONPEIEIIAOTCS benepanbHbIM OpraHomM VCTIOJTHUTEIBHON BJIACTH,
OCYHIECTBIISIIOIIUM (PYHKIIMM IO BbIPAOOTKE M pealu3aliid TrocyJapCTBEHHOM
NOJIMTUKKM M HOPMATUBHO-TIPABOBOMY pPEryJMPOBaHHIO B cdepe couuaabHOM
3aIMUTHI HACEJICHMUS;

- MPEJOCTaBIICHHE NPU HEOOXOAUMOCTH YCIYTHM IO MECTy >KHUTEIbCTBa
WHBAJIW]IA UM B TUCTAHIIMOHHOM PEXUME;

- OKa3aHuE€ CHelUaJIUCTaMH WHOM HEe0oOXOJAMMOW MOMOIIM WHBAIWJIAM B
NPEOI0JIEHNH O0aphepoB, MPEMATCTBYIOMUX MOJYYEHUI0O MMM YCIyr HapaBHE C
JIPYTUMU JTULIAMHU.

2.13. TlokazaTenssMu JOCTYITHOCTH M KayeCcTBA MYHUUMIAIBHOW YCIYTH
ABJISIIOTCSL  MIPEJOCTABICEHUE MYHULMNAIBHOM YCIYTM WA OCYIIECTBICHUE
OTJEIbHBIX AaIMUHUCTPATUBHBIX TPOLEAYP B DSJIEKTPOHHOW QopMe, MOTydeHHe
3asiBUTENEM WH(OpMAIMu O XOJ€ MPEeAOCTaBICHUS MYHUIIMIAIBHOW YCIYTH C
UCIIOJIb30BAaHUEM CPEJICTB TeJe(POHHON CBSI3U, DJIEKTPOHHOTO MH(POPMUPOBAHUS,
COOJII0/IEHNE CPOKOB MPEOCTABICHHS] MYHUIIUTIATBHON YCIIYTH, OTCYTCTBHUE 5Kajio0
U TPETEeH3UIl CO CTOPOHBI 3asBHUTENS, a TakKe CyNeOHBIX aKTOB O MPU3HAHUU
HE3aKOHHBIMHU pEIICHUH, JeHCTBUN (O€3eHCTBUS) YIOJHOMOYEHHOTO OpraHa
JOJKHOCTHBIX JIMI YIIOJTHOMOYEHHOTO OpraHa.

2.14. Huple TpeOOBaHUSA, B TOM 4YHCJIE YYUTHIBAIOIIME OCOOCHHOCTHU
IIPEIOCTABICHUS MYHUIIUIIAIBHBIX YCIIYT B 3JIeKTpoHHON hopme u M DI,

Oco00EHHOCTH OCYIIECTBIEHUSI OTACIbHBIX aAMUHUCTPATUBHBIX MPOILEAYD,
JNEUCTBUM, BBITIOJIHEHUE KOTOPBIX oOecrieuynBaeTcs 3as1BUTEITIO
Mpy  TPENOCTAaBICHUW MYHHUIMIAIBHON YCIYyrM B DJIEKTPOHHOH  (opme,
U TOPEeAOCTaBICHUS MyHULIMNAIbHOW yciyru 4epe3 MOIl ycraHOBIEHBI
B pazzene 3 PernamenTa.

3. CocraB, noc/jie10BaTeIbHOCTh U CPOKHU BBINOJHEHUS] AIMHUHUCTPATHBHBIX
npoueayp, Tpe00OBaHUA K NOPSAAKY UX BbINOJHEHNS,
B TOM 4McJie 0COOEHHOCTH BbINOJHEHUS aIMUHUCTPATUBHBIX MPOLEXYP
B 2JICKTPOHHOU (popme, a TaKKe 0COOEHHOCTH BbINOJIHEHUSA
aJMMHUCTPATUBHBIX npoueayp B MPI|

3. [IpenocraBneHne MyHHIIUTAIIBHON YCITYTH BKJIFOYAET B Ce0s CIEIYIONINE
aIMUHUCTPATUBHBIE MPOLETYPHI:

- TmpUeM M peructpainus (OTkaz B IMpUEME) 3asiBICHUS, B TOM YMHCIIE,
MOCTYNUBILIEr0 B AJICKTPOHHOW (opMe, M mpuiaraeMblXx K HEMY JIOKYMEHTOB,
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HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIIUIAIBHON YCIIYTH;

- (QopMupoBaHME U  HampaBJ€HUE MEXBEIOMCTBEHHBIX 3alpOCOB
O MPEeAO0CTaBIECHNUU JOKYMEHTOB (MH(pOopManun);

- paCCMOTpPEHHE 3asBJIICHUS W MPUJAraeMbIX JOKYMEHTOB, IPUHATHE
pEeUIeHns 110 UTOTaM PACCMOTPEHMUS.

3.1. IlpueM u perucrtpaims (OTKa3 B NpHUEME) 3asBICHHI, B TOM YMHCIIE,
IOCTYIUBIIET0 B 3JEKTPOHHOU QopMe, M OpUIaraéMblX K HEMY JTOKYMEHTOB,
HEO0OXOIMMBbIX JUISl TPEJIOCTABACHUS MYHUIIMOIATbHOW YCIYTH.

3.1.1. OcHoBanueMm mJi1 Hauyaja BbIIOJHEHUS aJIMHUHHUCTPATUBHOMN
OpOLIENAYPHl SIBIISIETCS MOCTYIUICHHUE B YIOJHOMOYEHHBIM OpraH 3asBICHUS U
npujiaraéMbIX K HEMY JOKYMEHTOB MOCPEJICTBOM JIMYHOTO OOpaIieHus 3asBUTEII,
MOYTOBOI'O OTIPABIICHUS, B AJIEKTPOHHOM hopme minu yepe3 MDII,

3.1.2. Ilpuem 3asBiIeHUS U IPUIIATaEMbIX K HEMY IOKYMEHTOB OCYIIECTBIISIOT
JOJKHOCTHBIE JIMLA YIIOJITHOMOYEHHOr0 oprana uinu MOILI.

3.1.3. Ilpm gnwuyHoM oOpalieHuH 3asiBUTENS  JOJDKHOCTHOE  JIUIO
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a INMPEAOCTABICHUE MYHHUIMIAIbHOMN
ycnyry, cneunanuct MOLI, ocymiecTBiasromui NpueM JOKYMEHTOB, IPOBEPSET
KOMILUIEKTHOCTh MPEJICTaBIEHHOTO B COOTBETCTBUU C IYHKTOM 2.6.1 Permamenta
nakera JOKYMEHTOB, MPU HEOOXOJIMMOCTH JeNlaeT KOMHUI0 C TPEICTaBICHHBIX
3asBUTEJIEM MOJJIMHHUKOB JOKYMEHTOB U 3aBEPSET UX.

[TonyueHue 3asBIEHUA U IPUTIATa€MbIX K HEMY JOKYMEHTOB IIOATBEPKAAETCS
YIOJIHOMOYEHHBIM OpPTraHOM ITyTE€M BBIIAUX (HAMPABIICHUS ) 3asIBUTEIIO PACTIMCKH B
NOJIyYEHUN JIOKYMEHTOB C YKa3aHHEM UX NEPEeYHs W JaTbl HUX I[OJIYYEHUS
YIOJIHOMOYEHHBIM OPraHOM, a TaKXe C YKAa3aHHEM I[epeyHsi CBEACHUU U
JIOKYMEHTOB, KOTOpbIe OYyIyT IMOJy4YeHBI MO MEXBEJOMCTBEHHBIM 3armpocaMm. B
ciydae MpeaoCTaBiICHUs TOKYMEHTOB yepe3 MPIL] pacniicka BbIIaeTCA YKa3aHHBIM
MOII.

[Ipu noctynineHnn 3asBICHUS U NIPUWIATAEMBIX K HEMY JTOKYMEHTOB B M®DI],
MOCIICTHUH HE MO3/IHEe JHS, CICIYIOIIETO 3a JHEM UX TOCTYIJICHUS, 00eCrednBacT
nepeaavy 3asBJICHHUS U MPUIAraéMblX K HEMY JOKYMEHTOB B YIOJIHOMOYEHHBIM
OpraH.

3.1.4. Tlpu mnocCTymieHUM 3asBIEHUA MO MOYTE JAOJKHOCTHOE JIUIIO
YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a INPEJOCTaBICHUE MYHHUIUIIAJIBHOU
YCIYI¥M, NPUHUMAET WM PEruCTPUPYET 3asBICHHUE C MPUIAraéMbIMH K HEMY
JNOKYMEHTaMH.

[Tonryyenue 3asBaeHust B GopMe 3IEKTPOHHOIO JOKYMEHTA U IPUJIAraeMbIX K
HEMY JIOKYMEHTOB TOJITBEPKIACTCS  YINOJIHOMOYEHHBIM OpPraHOM IIyTEM
HaIlpaBJICHMS 3a5IBUTEITIO YBEIJOMIICHUS, COJZIEPIKAILETO BXOJISAIINN
PErUCTPALMOHHBIN HOMED 3asIBJICHUS, AATy ITOJYyYEHNs YIOJHOMOYEHHBIM OPTaHOM
YKa3aHHOI'O 3asBJICHMS W INPUJIAraéMbIX K HEMY JOKYMEHTOB, a TaKK€ IepeyYECHb
HAaMMEHOBaHU (pailyioB, MPEACTABIECHHBIX B (DOPME AIIEKTPOHHBIX JOKYMEHTOB, C
YKa3aHUEM UX 00beMa, a TAK)Ke NMEePeyHs CBEJIEHUI U JOKYMEHTOB, KOTOpbIE OyAyT
MIOJIY4YEHBI 110 MEXBEJOMCTBEHHBIM 3aIpocam (Jajiee - yBeIOMIICHHE O MOJTYyYEHU N
3asBJICHUA).
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YBegomieHHe O TOJNYYEHUHM 3asBJICHHUS  HAMNpaBISETCS  YKa3aHHBIM
3asIBUTEJIEM B 3asBJIEHUM CIOCOOOM HE IMO3]IHEEe paboyero AHs, CAEAYIOLIEro 3a
JTHEM TIOCTYTUICHHUSI 3asIBJICHUS B YIIOJITHOMOYEHHBIA OpPraH.

3.1.5. IIpu mOCTymJIEHUHU 3asBICHUS B 3JIEKTPOHHOU (popMe JOHKHOCTHOE
JUIIO0  YNOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  MPEIOCTABICHUE
MYHULIUMTAIBHOW YCIyTH, B TedeHue | pabouero HS ¢ MOMEHTA €ro perucTpaiuu
MPOBOJUT TPOLEAYPY TNPOBEPKU JEUCTBUTEIBHOCTH  KBaTU(PUIIMPOBAHHOU
MOAIHUCH, C UCIIOJIB30BAHUEM KOTOPOU MOAMKUCAHO 3asBJICHHUE (MAaKeT dJIEKTPOHHBIX
JIOKYMEHTOB) O MPEJAOCTABICHUN MYHUIIUIIAIILHON YCIIYTH, MPEAyCMaTPUBAIOIIYIO
POBEPKY COOIIOJIEHUS YCIOBUM, YKa3aHHBIX B cTaThe 11 DeaepanbHoro 3akona Ne
63-D3.

B cnydae ecnu B pe3ynbraTe NpoBEepKH KBATU(PUITUPOBAHHON MOIMUCH OyAET
BBISIBIGHO ~ HECOOJIOJICHUE  YCTAHOBJICHHBIX  YCJIOBUW  TIpU3HAHUSA €€
JNEUCTBUTEIBHOCTH, YIOJIHOMOYEHHBI OpraH B TEYEHUE TPEeX JIHEH €O JHA
3aBEpIICHUSI TPOBEJACHUS TaKOW MPOBEPKH IMPUHUMAET pEIIeHHEe 00 OTKaze B
npueMe K pacCMOTPECHUIO 3asIBJICHUS W HAIPaBIISCT 3asBUTEIIO YBEJIOMJICHHE 00
ATOM B 3JIEKTPOHHOU hopMe ¢ yKazaHHeM IMyHKTOB ctaThk 11 denepanbHOro 3akoHa
No 63-@3, koTOpBIE MOCTYX UM OCHOBAHUEM JIJISI IPUHATHUS YKA3aHHOTO PEIICHUS.
Takoe  yBemoMJieHHE  TOAMHUCHIBAETCA  KBATHM(UIMPOBAHHOW  TOAMHUCHIO
PYKOBOAMTENS  YHNOJHOMOYEHHOrO OpraHa WIM  YINOJHOMOYEHHOTO UM
JOJKHOCTHOTO JIMIA U HAIPaBJSIETCS MO aApeCcy 3JIEKTPOHHOW TOYTHI 3asIBUTEIS
ubo B ero IJWYHBI KaOuHeT Ha EjguHOM mopTane ToCcyAapCTBEHHBIX U
MYHULUIAIBbHBIX YCIIYT.

3.1.6. MakcumanbHbIl CPOK BBIMOJTHEHUS IMUHUCTPATUBHOM MPOIEAYPHI:

- [IPU JINYHOM TIpUEMeE TpakJiaH - He Oosee 15 MUHYT;

- OpU TOCTYIUIECHMM TI0 TIouTe, mocpeacTBoM ExamHoro mnoptana
FOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX yCIyr uin yepe3 M®I] — B teuenne  *
pabouero AHs, CIEAYIONMIEro 3a THEM MOCTYIUICHUS 3asBIICHUS O MPEJOCTABICHUH
BOJIHOTO 00BEKTA B TIOJIb30BaHUE B YIIOJTHOMOYEHHBIN OpTraH.

VYBenomiienne o0 OTKa3e B MPUEME K PACCMOTPEHUIO 3asiBICHHUS, B CIIydae
BBISIBJICHUST B XOJI¢ MPOBEPKUA KBaTU(DUIIMPOBAHHON TOAMKMCH 3asABUTEIS
HECOOJIIOJICHNS yCTAHOBIIEHHBIX YCIOBUU TIPHU3HAHUS €€ JIeHCTBUTEIHLHOCTH
HaIpaBJIAeTCs B TeUEHUE 3 THEW CO JHS 3aBEPIICHUS TPOBEACHUS TAKOU MPOBEPKH.

3.1.7. Pe3ynpTaToM UCIONHEHUS a[IMUHUCTPATUBHON MPOLEYPbI SABISIETCS:

- IPUEM U pErucTpainus 3asBJICHUS, BblJaya (HAIPABICHUE B 3JIEKTPOHHOM
Bujie wiu B MO®LI) 3asiBUTENIO0 pACUCKU B OJYYEHUU 3asIBJICHUS U TIPUIIOKEHHBIX
K HEMY JIOKYMEHTOB (YBEAOMJICHUS O MOJYYEHUU 3asIBIICHUS );

- HampaBJI€HUE YBEIOMJIEHHS 00 OTKa3e B NpPUEME K PACCMOTPEHUIO
3as1BJICHUS 110 OCHOBAHUSIM, YCTaHOBJIEHHBIM YHKTOM 2.7 Periamenra.

3.2. PopMHpOBaHWE W HAMPABICHUE MEXKBEIOMCTBEHHBIX 3alpPOCOB O
[PEA0CTABICHUN JTOKYMEHTOB (MHQOpMAIIUN).

3.2.1. OcHOBaHMEM MJis Hayayia aJIMHHUCTPATHBHOW MPOIEAYPHI SIBISCTCS
HE TMpEJCTaBJICHUE 3asABUTEIEM - HOPUAUYECKUM JIMIIOM 1O COOCTBEHHOMU
VHHUIMATUBE JTOKYMEHTA, PEAYCMOTPEHHOTO TyHKTOM 2.6.2 Periiamenra.
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3.2.2. B ciiydae ecinu JOKyMeHT (MHpOopManus), NpeayCMOTPEHHBIA TyHKTOM
2.6.2 PernameHnta, He ObUI MPEJICTABIICH 3aBUTENIEM IO COOCTBEHHON MHUIIUATHURE,
JOJKHOCTHOE JIMLIO YIIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 32 MPEA0CTaBICHUE
MYHUIMOAIBHOW  YCIYIM, TOTOBUT M  HAampaBIgeT B  YCTaHOBIECHHOM
3aKOHOJATENbCTBOM TIOPSAJKE MEKBEIOMCTBEHHBIE 3allpochl B OpraHbl, B
pacnops’KEHUU KOTOPhIX HaXOASTCS YKa3aHHbIN JOKYMEHT U MH(pOpMaIus.

3.2.3. B coydae ecnu 3aBUTENEM CaMOCTOSITEIBHO MPEICTABICH JOKYMEHT,
HEO0OXOIUMBbIE ISl TIPEAOCTABICHUS! MYHULIUIIAJBHON yCIyTH U B PacCHOPSKEHUU
YIIOJHOMOYEHHOTO OpraHa uMmeercs Bcad uHGpoOpMalus, HeoOXxoaumas s ee
peIOCTaBICHUS, JTOJPKHOCTHOE JIMIIO YIOJHOMOYEHHOI'O OpPraHa, OTBETCTBEHHOE
3a MpeAOCTaBI€HUE MYHHUIMNAIbHOW YCIYyTH, MEPEXOAUT K HCIOJHEHHUIO
clenyronieil aAIMMHUCTPAaTUBHOM Mpolieypbl Periamenra.

3.2.4. MakcuMaJIbHbIN CPOK HCIIOJHEHUS aJIMUHUCTPATUBHON MPOLETYPHI -
__ 3 JHS CO JHS OKOHYAHUS NMpUEMa JOKYMEHTOB M PErUCTPaLlUU 3asiBJICHUSI.

3.2.5. Pe3ynbTraToM HMCIOTHEHHUS aJMUHUCTPATHUBHOM MPOLEIYpPHI SBISETCS
dbopMHUpOBaHME W HAaNpaBICHUE MEXKBEJIOMCTBEHHBIX 3allPOCOB JOKYMEHTOB
(uadopmanun).

3.3. PaccMoTpeHHe 3asBJICHHS W MPUJIATaeMbIX JIOKYMEHTOB, MPUHSATHE
pEIICHHs 0 UTOTaM PACCMOTPEHUS.

3.3.1. OcHoBaHMeM aJisi Hayayia aJMUHUCTPATUBHOW MPOUEAYpHI SBISETCS
MOJIYY€HUE JTOJKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
NpeOCTaBICHUEe MYHHUIIMIAIBHOW YCIYTHM, BCEX JOKYMEHTOB (MH(MOpMmaiun),
HEOOXOJUMBIX [l TPEOCTABICHUS MYHHUIUINAIBHON YyCIyTH, B TOM 4YHUCIE
IPE/ICTABIIEHHBIX B MOPSAKE MEKBEOMCTBEHHOTO B3aUMOICHCTBHUS.

3.3.2. JIoiKHOCTHOE JIMII0 YHOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NPEOCTaBICHHE MYHHUIIMNAIBHOM YCIyTH, paccMaTpuBaeT MpPECTaBICHHBIC
JOKYMEHTHl U MHGOpPMAIMIO HAa MPEIMET OTCYTCTBHUS (HAJTWYUsl) OCHOBAHUS IS
OTKa3a B MPEOCTaBICHUN MYHUIIMITAIBHON YCIYTH, MPETyCMOTPEHHOTO MTYHKTOM
2.8.2 Pernamenra.

3.3.3. Ilo uroram paccMOTpeHHUs AOKHOCTHOE JIUIIO YIIOJTHOMOYECHHOTO
opraHa, OTBETCTBEHHOE€ 32 IPEJOCTABIECHWE MYHHULHIIAJBHONH  YCIYIH,
MOATOTAaBIMBAET MO (opme, coaepxkamieiics B npuwioxeHnn Ne 2 k Permamenry,
MPOEKT pelIeHus 00 UCIOJIIb30BAHUU JOHHOTO IPYHTa B MHTEpECaX 3asBUTEINS TUOO
MPOEKT peleHus 00 0TKa3e B MPeAOCTaBICHUN MyHHUIIUIIAIbHOU YCIYTH.

B pemennn 06 MCmonb30BaHUM JOHHOTO TPYHTA YKa3bIBaIOTCS CBEICHHUS O
MecTe TpoBeleHus paboT, oO0bemax (MIaHUPYEMBIX 00beMax) H3BIEKAEMOTO
JIOHHOTO TPYHTa, MECTO CKJIAJUPOBAHUSI JOHHBIX TPYHTOB (KaJacTPOBBI HOMeEp
3eMENbHOI0 y4yacTKa), HauMEHOBaHUE (PU3MUECKOro, HOPUAMYECKOTO JIUIA,
OCYILIECTBIISIONINX MTPOBEICHUE JHOYTIIYOUTEIbHBIX U APYTUX pabOT, CBA3AHHBIX C
M3MEHEHUEM JHa M OeperoB BOAHBIX OOBEKTOB, B MHTEpPECcax KOTOPBIX OyaeT
WCIIOJIb30BaH JOHHBIA IPYHT.

IIpoekT pemieHnus o0 OTKa3e B MCIOJIb30BAHUU JTOHHOTO I'PyHTa FOTOBUTCS
JOJKHOCTHBIM JIUIIOM YTOJHOMOYEHHOTO OpraHa Mpu HaJIWM4YUU OCHOBAaHUS JIst
OTKa3a B MPEIOCTABICHUN MYHUIUIIAJBHOU YCIYTH, IPEIYCMOTPEHHOTO MYHKTOM
2.8.2 Pernamenra.
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3.3.4. TIpoekT pemieHuss 00 MCHOIB30BAHUM JOHHOTO T'PYHTa MU MPOEKT
penieHus 00 OTKa3e B MPEAOCTABICHUU MYHUIIMNAIBLHON YCIYTU MPEACTaBISETCS
JOJDKHOCTHBIM ~ JIMIIOM  YIIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIM  3a
MPEOCTABICHUE  MYHHUILMIAIBHON  YCIYyTH, Ha TOANUCH PYKOBOJUTEIIO
YIOJTHOMOYEHHOT'O OpraHa Wik YIOJIHOMOYEHHOMY UM JOJXKHOCTHOMY JIUILY.

PykoBogutenb yYNOJTHOMOYEHHOTO OpraHa WA YIOJIHOMOYEHHOE WM
JTOJDKHOCTHOE JIAII0, PACCMOTPEB MOJYYEHHbIE JOKYMEHTBI, B CIy4yae OTCYTCTBUS
3aMEUaHui MOAIMUCHIBAET COOTBETCTBYIOIIEE PEIICHHUE.

[lonnucanHoe  pemIeHHE  PETUCTPUPYETCS  JOJDKHOCTHBIM  JIMIIOM,
YIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a MPEJAOCTABICHUE MYHUIMNAIbHON
YCJIYTH, B YCTAHOBJIICHHOM TMOPSJIKE.

3.3.5. Pemenue ymojJHOMOYEHHOTO OpraHa BBIJIACTCS 3aABUTEIIO O]
pacnucky Ju0O HampapBisSeTCsl €My JOKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 3a
PEI0CTABICHUE MYHUIIUITAIBHOW YCITYTH, YKa3aHHBIM B 3aBJICHUU CITIOCOOOM:

- TIOCPEACTBOM IOYTOBOIO OTHpaBlieHUA (MO ajpecy, YKa3aHHOMY B
3as1BJICHUN);

- B BUJIC JIEKTPOHHOTO JIOKYMEHTA, pa3MEIIeHHOTO Ha O(pUITMaIbHOM CalTe,
CChUIKA HA KOTOPBIM HAIpPaBISIETCd YMOJHOMOYEHHBIM OpPraHOM 3asiBUTEIIIO
MOCPEJCTBOM JIEKTPOHHOM MOYTHI;

- B BHAE DOJEKTPOHHOTO  JIOKYMEHTa, KOTOpBIA  HampaBIseTCs
YIOJIHOMOYEHHBIM OPTraHOM 3asBUTEIIO TOCPEACTBOM AJIEKTPOHHOM MOYTHI.

B cnyudae npencraBnenus 3asBiueHus yepe3 MOL] penienne HanpaBiisieTcsl B
M®II nns ero mepepadd 3asBHUTENIO, €CJIM MM HE yKa3aH HMHOM CIOCOO ero
MOJIyYEHUSI.

3.3.6. MakcumanbHbI CPOK MCTIOTHEHUSI aIMUHUCTPATUBHON MPOLEAYPHI -
_6__* nmHelt ¢ MOMEHTa TOJYYEHHs TOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHHIUIAJIBHONW YCIYyTH, BCEX
JOKyMEHTOB  (MHbopMammu), B TOM UHCIE TMOJYYEHHBIX B  paMKax
MEXBEJOMCTBEHHOTO WH(OPMAIIMOHHOTO B3aMMOJICUCTBUS, HEOOXOAUMBIX [IJIS
IPEAOCTABICHUS MYHULIUIAIBHOW YCITYTH.

3.3.7. Pe3ynbTaToM HCTIOTHEHUS aIMUHUCTPATUBHOMN MPOIIEAYPHI SABIISICTCS:

- peleHue yrnoJTHOMOYEHHOTO OpraHa 00 KCIOJIb30BaHUHU JOHHOTO TPYHTA B
MHTEpECax 3asiBUTEIS;

- pelieHHe  YMOJHOMOYEHHOr0 opraHa 00 OTKa3e B MPEeAOCTaBICHUU
MYHHUIUITAJIBHON YCIIYTH.

3.4. ITopsinoK OCYIIECTBIEHHS AIMUHUCTPATUBHBIX IPOLIEAYP B JIEKTPOHHOU
dbopMe, B TOM 4HCIIE C HUCIONB30BAaHUEM ENMHOTO MmopTana rocymapCTBEHHBIX U
MYHULIUMAIbHBIX YCIIYT.

3.4.1. Ilpu npenocTaBiIeHUN YIOJIHOMOYEHHBIM OPraHOM MYHUIHUNAIBHOMN
YCIIYTH B AJICKTPOHHOHW (hopMe MoCpeicTBOM ENMHOTO mopTana rocyaapCTBEHHBIX
U MYHUIUNAIBHBIX YCIYT 3asSBUTEI0 00€CIEYMBACTCS BBIMOJHEHUE CIEIYIOLIUX
JEeUCTBUH (71a5iee — IeHUCTBHSA):

noinyyeHue uHGOpMAUUM O TMOPSAJIKE U CPOKaX MPeIOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;
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3alUCh HAa TPUEM B YIOJHOMOYEHHBIM OpraH Juisi MoJayd 3ampoca
0 MPEIOCTaBICHUH MYHHUIUTIATLHON YCIYTHU (fjajee — 3ampoc);

dbopmMupoBaHue 3anpoca;

MpUEM U PErucTpaius YHIOJHOMOYEHHBIM OpPraHoM 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS MYHUIIUITAIBHOW YCIIYTH;

MOJIyYEHHUE pe3ysIbTaTa Mpe0CTaBICHNUS MYHUITUTIATbHON YCIIYTH;

MOJIyYEHUE CBEICHUHN O X0 BBIMIOJIHEHUS 3aIpoca;

OCYIIECTBIICHUE OIIEHKU KaueCTBa MPEI0CTABICHUS MYHUITUTIATLHON YCIYTH;

nocynedHoe  (BHecyneOHOE) o00XkajloBaHWE PEIICHHM W JIeWCTBUI
(6e3nelicTBus) opraHa (opraHu3alyu ), TOJKHOCTHOTO JIMIIA opraHa (opraHu3alium)
MO0 MYHMITUTIAJILHOTO CITYKAIeTo;

AHKETUPOBAHUE 3asiBUTENS (MPEIbIBICHUE 3asBUTEIIO MEPEUHS BOIPOCOB U
MCYEPIBIBAIOIIETO TIEPEUHs] BAPUAHTOB OTBETOB HAa YKa3aHHBIC BOMPOCHI) B IEIAX
OTpENeNICHUs] ~ BapuaHTa  MYHUIUNAIBHOM  YCIYyTH,  OPEIyCMOTPEHHOTO
aIMUHUCTPATUBHBIM PETJIaAMEHTOM TIPEJOCTABIICHUS MYHHIUIIATBHONW YCIIYTH,
COOTBETCTBYIOIIETO TPU3HAKAM 3asBUTEIIS;

NpEeAbsIBICHNE 3asABUTEIIO BapHaHTa MPEIOCTABICHUS MYHUIIMTAIbHOM
YCIIYTH, TIPEAYCMOTPEHHOTO aJIMHHHUCTPATUBHBIM PErIaMEHTOM MPEeIOCTaBICHMUS
MYHUIIATIAIBHON YCITYTH.

3.4.2. JIna npeaocTaBICHUS] MYHUIUNAIBHONW YCIYTM C HMCIOJb30BaHUEM
EnunHoro mopranma TOCYyIapCTBEHHBIX W MYHUIUMNAIBHBIX YCIYr 3asiBUTEINb
3anojaHseT GopMy, B KOTOpPOH HEOOXOIUMO YKa3aTh CBEACHUS, HEOOXOAUMBIE IS
nosiydeHus yciayru. O0si3aTesbHbIe K 3aM0JIHEHUIO TOJII OTMEYAIOTCS 3BE3/J0UKOM.

3.4.3. 3asBieHre CUMTAETCS OTMPABICHHBIM IOCJE MOJYUYECHUS 3asIBUTEIIEM
COOTBETCTBYIOIIETO JJIEKTPOHHOTO YBEJOMJICHHSI B JIMYHBIM KaOWHET 3asBUTEIS
WJIH €ro MpeICcTaBUTeNs Ha ENMHOM mopTane rocyJapcTBEHHBIX M MYHULIUTTATBHBIX
YCIIYT.

3.4.4. B xoz1e npeaocTaBICHUs] MyHUIIMTIAIbHOW YCIYTH 3asiBUTEIIb MOJIy4YaeT
yBEAOMJICHUSI O CTaTyce YCIyrd B JIMYHOM KaOWHETE 3asiBUTENSl WU €ro
npencraButens Ha EnrHOM moprane rocyaapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

3.4.5. 3agBuTent0 B KayecTBe pe3ysbTaTa MPEAOCTABICHUS YCIYTd
oOecreuynBaeTCss  BO3MOXKHOCTh  TOJYYEHHUS  DJIEKTPOHHOTO  JOKYMEHTA,
MOJMMCAHHOTO C UCTIOJIb30BAaHUEM YCHIICHHON KBaTU(UIITUPOBAHHOM 3IIEKTPOHHOM
MOATHUCH.

[Ipu monydyeHuu pe3yibTara MpeaocTaBieHus yciyrd Ha EquHom moprane
rOCY/IapCTBEHHBIX U MYHHIIMTIAIBHBIX YCIYT B (pOpME DIEKTPOHHOTO TOKYMEHTa
JOTIOJIHUTENbHO 00€CIIeUNBAETCS BO3MOKHOCTD MOJYUEHUS O KEITAHUIO 3asIBUTES
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJE, MNOATBEPXKIAIOUIEr0  COAepKaHue
ANEKTPOHHOTO JOKYMEHTA.

HNudopmariust 00 2MEKTPOHHBIX TOKYMEHTAaX - Pe3yJIbTaTax Mpea0CTaBICHUS
YCIJIYT, B OTHOILLIEHHHU KOTOPBIX MPEIOCTABIISIETCS BO3MOXKHOCTD, MPEyCMOTPEHHAs
a03alleM BTOPBIM HACTOSIIIETO IYyHKTa, pa3Mellaercs orneparopoM EnuHoro
MopTaJia TOCyAapCTBEHHBIX U MYHHUIIMTIAIBHBIX YCIYT B €IMHOM JUYHOM KaOWHETe
WJIM B DJICKTPOHHOU (popme 3arpoca.
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B03MOXXHOCTh TOITy4eHMs pe3yibTaTa NPENOCTaBICHHUS YCIYTH B (opme
IEKTPOHHOTO  JTOKyMEHTa MWJIM JOKyMEHTa Ha OyMa)XHOM  HOCHTEIE
obecrieynBaeTcsi  3asBUTENI0 B  TEUEHUE CpPOKAa  JACWCTBHA  pe3yibTara
MIPEIOCTABICHUS YCIYTH (B CIy4yae €ClId TaKOM CPOK YCTAHOBJIEH HOPMATHBHBIMU
npaBoBbIMH akTamMu Poccuiickoit @eaeparun).
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[Ipunoxenne Ne 1 k Permamenty

dopma

3asiBJieHHE
0 PacCCMOTPEHUM BO3MOKHOCTH HCHOJIH30BAHMS JOHHOTO IPYHTA
B HHTEpecax 3asiBUTEJIsl

(HaMeHOBaHUE YIIOJIHOMOYEHHOI'O OpraHa MECTHOTO CaAMOYITPaBJICHHUS)

3ASBJIEHUE

(HamMeHoBaHUe - I Popuandeckoro auna ¢ ykazanuem OI'PH, nns dusmdeckoro nmia, B Tom
YHUCJIe WHAUBUAYATHHOTO MPEANPUHUMATENS, - (DaMUITUs, UM, OTY€CTBO (TTPH HATUYHUH)

ﬂGﬁCTBYIOMGFO Ha OCHOBAHUM:

ycTaBa
[NOJIOKECHUA
HHOC
(ykazaTh BHJI TOKYMCHTA)
3aperucTpupoBaHHOTO

(keM 1 Korja 3aperucTPUPOBAHO FOPUTINUECKOE JTHIIO)
MecTo HaxoXAeHUs (FOPUIUUECKUN aapec)
baHKkOBCKME PEKBU3UTHI
B mune

(MOKHOCTD, TIPEACTABUTENb, (DAMIIIHSL, UMS, OTYECTBO (IIPU HATUYHH)
JaTa POKICHUS
[Taciopt

(cepwmsi, HOMep, K€M U KOT'/1a BbIJIaH, KO/ TOIpa3/ICIICHHS )
AJlpec npoKUBaHUS

(HOHHOCTLIO MECTO IMOCTOAHHOT'O HpO)KI/IBaHI/IH)
KonrtakTHblil Tenedon
JNEVCTBYIOIIMN OT UMEHH IOPUIAYECKOTO JIUIA:
0e3 TOBEpEHHOCTH

(Yka3bIBaeTcs JIMIOM, UMEIOLIUM MPaBo AeiiCTBOBATh OT UMEHU FOPUANIECKOTO

nuua 6e3 I0BEPEHHOCTH B CUITY 3aKOHA WIIU YUPEIUTENIbHBIX JOKYMEHTOB)
Ha OCHOBaHHUHM JIOBEPEHHOCTH, YJIOCTOBEPEHHOM
(pamumust, UMs1, 0TYECTBO (IIPU HAJIMYMHN) HOTAPHYCa, OKPYT)
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«_» r., Ne B peectpe

110 UTHBIM OCHOBAHUSIM

(HaMMEHOBaHUE U PEKBU3UTHI JOKYMEHTA)

[Ipomy  paccMOTpeTh  BO3MOXKHOCTh  MCIIOJIB30BaHUS ~ JOHHOIO TpPYHTa
W3BJICYCHHOTO

(HaMeHOBaHUE MYHUIIMIIAIILHOTO 00pa30BaHMsl, KaJaCTPOBbII HOMEP 3€MEIbHOI0 y4acTKa
(mpu HaNMWYMM), KOOPAMHATBHI  YacTH BOJHOTO OOBEKTa, HCIOIB3YyEeMOTO 3asBUTEIEM IS
MIPOU3BOJICTBA PadOT, IJIOIMIAh AKBATOPUU B KM2, BUA paboT, 00BEMBI U3BIEKAEMOTO JOHHOTO

rpynTa)

B UHTCpPCCAX (1)I/IBI/I‘IGCKOI‘O, HOPUAUYCCKOro Jimia, OCYmCCTBIIAONUX IMTPOBCACHUC
IIHOYI‘JIY6I/ITCJ'IBHBIX U JIpyrux pa60T, CBs3aHHBIX C M3MCHCHHCM /JHA H 6eper0B
BOJHBIX 00BEKTOB

[Ipunoxenue:

a) KOsl JOKYMEHTAa, YI0CTOBEPSIOINIETO JINYHOCTD, - JIIs (PU3HUECKOTO JINIIA;

0) JTOKYMEHT, MOATBEPKIAIOIMIMA TOJHOMOYHS JIMIIa HAa OCYIIECTBICHUE NEHCTBUM OT UMEHU
3asIBUTEJNS, B CITy4ae €CIIM 3asBJICHUE MOIa€TCS TPEACTABUTENIEM 3asIBUTEIIS;

B) 3aKII0UCHHE TEPPUTOPHUATBLHOTO oprana denepanbHOTO arcHTCTBA 1o
HEJPOTIOJB30BAHUIO 00 OTCYTCTBHHM TBEPIBIX IOJE3HBIX HCKOIMAEMBIX, HE OTHOCSIIHXCS K
o01epacpocTpaHEHHBIM TOJIE3HBIM HCKOTTAEMBIM;

I) 3aKIIOYeHHE TeppUTOpHabHOTO opraHa (demepasbHOTO areHTCTBa BOJHBIX PECYpPCOB 00
OCHOBAHUSX TPOBEACHUS THOYTJYOUTEIbHBIX W JOPYIHX palbOT, CBA3AHHBIX C U3MEHEHHEM JIHA
1 OeperoB BOJHBIX 0OBEKTOB, B pe3y/IbTaTe KOTOPHIX IMOJy4YEH JOHHBINA I'PYHT.

[IpencraBiieHHbIE TOKYMEHTHI U CBEJICHUS, yKa3aHHBIEC B 3aBIICHUH, IOCTOBEPHBI.
Pacniicky o npuHATHN JOKYMEHTOB MOJy4un(a).

<« » 20 r.»_ »4Y«__» MHUH.
(,Z[aTa " BpeMA Mo Aa4u 38.$IBJICHI/I$I)

(moanuch 3aABUTEIIA) (bamuus, Ms1, OTYECTBO (TIPU HATTUIHH )
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[Ipunoxenne Ne 2 k Permamenty

dopma

(HaMeHOBaHUE OpraHa MECTHOTO CaMOYIPaBIICHUS)

Pemenne
00 MCIO0JIb30BAHNH JOHHOT0 TPYHTA, U3BJICYUEHHOTO NMPHU NMPOBEAeHUHN
JAHOYTJIYOMTEJbHBIX H IPYTUX padoT, CBSI3aHHBIX C M3MEHEHNEM THA
U OeperoB BOJHBIX 00bEKTOB

OoT

1. HaCTOﬂIIICC peuICHuC IMPUHATO Ha OCHOBAaHUU 3asBJICHUA.

(yka3bIBaeTCs HAMMEHOBAHUE 3asIBUTEIIS)
2. JIoHHBIN TPYHT, WU3BJICUCHHBIA MPU MPOBEACHUM THOYTIYOUTEIBHBIX U IPYTUX
paboT, CBSI3aHHBIX C HM3MEHEHHWEM JHa W OeperoB BOJHBIX OOBEKTOB, OyIeT
UCITOJIF30BaH B HHTEpecax (PU3HUECKOTO, IOPUIUICCKOTO JIUIA, OCYIIECTBISIOIINX
IIPOBEICHUE JHOYTITYOUTENBHBIX U APYTUX PabOT, CBSI3aHHBIX C U3MEHEHHUEM JTHA U
OeperoB BOJIHBIX OOBEKTOB

Mecto nipoBeieHUs paboT
(HaI/IMCHOBaHI/Ie MYHHUIUIIAJIBHOT'O 06p330BaHI/I${, KaHaCTpOBBIﬁ HOMCp
3CMCJIBHOI'O Y4aCTKa (HpI/I HaJ'II/I‘lI/II/I), KOOPAWMHATBI 4aCTH BOAHOT'O O6’I—>€KTa, HCIIOJIb3YCMOI'O
3a4BUTCIICM JIA ITPOU3BOACTBA pa60T, mIoniajb akBaTOpHu B KM2)

O06bembl (TUTaHHPYEMBIE 00HEMBI) U3BIIEKAEMOTO JJOHHOTO TPYHTA

Mecto CcKIIaIMpOBaHMsI JOHHBIX TPYHTOB (KaAacTPOBBIM HOMEp 3€MEJIbHOIO
y4acTKa)

HammvenoBanne  (u3MuecKoro, MOPHUIAYECKOTO  JIMIA,  OCYIIECTBISIONMINX
MPOBEJECHUE JTHOYINIYOUTENbHBIX W APYrUX paboT, CBA3aHHBIX C U3MEHEHHEM JIHA
1 OeperoB BOJHBIX 0OBEKTOB, B MHTEpPECAX KOTOPHIX OYAET MCIOIH30BaH JOHHBIN

TPYHT:

(YKaSLIBaeTCH HaNMMCHOBAHUC (1)I/I3I/I‘ICCKOI‘O, IOPUIUYICCKOTO J'II/II_[a)

PykoBoaurens oprana
MECTHOT'O CaMOyIIPaBIICHUS

(moamuch) (pamMumusi, UMsi, OTUECTBO (TP HAJTHMYUH)
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	3) осуществления действий, в том числе согласований, необходимых для получения муниципальных услуг и связанных с обращением в иные государственные органы, органы местного самоуправления, организации, за исключением получения услуг и получения документ...

