AJIMAHHUCTPAIIUS
OTPOXKHHCKOI'O CEJIBCKOI'O NOCEJIEHUS
CEPA®MMOBHYCKOI'O MYHUIIUIIAJIBHOT' O PAMOHA
BOJITOI'PAJICKOM OBJIACTH

INOCTAHOBJIEHUE

Ne 19 ot 09 anpeas 2024 roga

OO0 yTBepsKIeHUHM aIMMHUCTPATUBHO

perjiaMeHTa NpeaoCcTaBJIeHUs] MyHULIMNIAIbHON yCJIYTH
«IIpuHATHE TOKYMEHTOB, a4 TAKKe BbIJa4a peleHui

0 nepesoje WU 00 0TKa3e B IepeBo/ie KUJIOro
MOMeIleH!sI B HesKUJI0e WIIN HesKUJIOT0 NoMeleHUs

B JKHJI0€ TIOMeELIECHHEe»

B cootBerctBum ¢ ®enpepanpHbiM 3akoHOM OT 06.10.2003 1. Nel31-®3 «OO6 o06mmx
MIPUHLNIIAX OpraHU3alMi MECTHOrO camoynpasieHus B Poccuiickoit denepannn», OenepaabHbIM
3akoHOM oT 27.07.2010r. Ne 210-®3 «O6 opraHuzanuu MpeloCTaBIEHUS TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIyr», I[OCTaHOBJIEHHEM AJMUHUCTpauuu Bousrorpaackoit obmactu ot
25.07.2011 Ne369-nm «O pa3paboTke ¥ YTBEPKIACHUH AIMUHUCTPATUBHBIX PErIaMEHTOB
MIPEIOCTABJICHUS TOCYIaPCTBEHHBIX YCIYTr», PYKOBOACTBYSICH Y cTaBOM OTPOKKHMHCKOTO CEIbCKOTO
noceneHuss  CepaMMOBHYCKOTO  MYHHUIIMIIAJILHOTO  palioHa  Bomrorpaackoir — obmactw,
aaMuHHCTpanust OTPOKKHMHCKOTO CEIbCKOTO MOCEIEHUs
INOCTAHOBJISIET:

1. VYrtBepauthb npujiaraeMbli a/IMUHHCTPATUBHBIN perjJameHT IPEI0CTaBICHUS
MYHULIMNANBHOU yenyru «lIpuHsATHE TOKYMEHTOB, a Tak)Ke BblJaya PEIICHUN O MepeBojie
Wik 00 OTKa3e B MEPEBOJIC JKUJIOTO MOMEIICHUS B HEXUIIOE WM HEXKUJIOTO MOMENICHHS B
KUJIOE TIOMEIICHHE.

2. TlocranoBnenue anMuHUCTpau OTPOKKUHCKOTO CEITbCKOTO TocesieHus ot 26.11.2018
roja Ne 63 «O0 yTBep:K/IeHUU aIMUHUCTPATUBHOTO PerjaMeHTa Mpe10CTaBICHUs
MYHHIUNANBHON yenyru ««[IpuHsITHE TOKYMEHTOB, a TaK)Ke Bbl1aya pelIeHHi 0 mepeBoie
WM 00 OTKa3e B MEPEeBO/IE KUIIOTO MOMEIICHUS B HEXKUIIOE UM HEXHUIJIOTO TIOMEIICHHUS B
XKuUioe noMenieHney». [Ipu3Hare yrpaTuBIINM CHITY.

3. Hacrosiiee mocTaHoBIEHHE BCTyMaeT B CHIIy CO JHS €ro MOAMHCAHUS, U TOJJICKUT
00HapoJ0BaHHIO HAa HHPOPMAIIMOHHBIX HIUTAaX aAMUHHUCTpA OTPOKKHMHCKOTO CEIbCKOTO
MOCEJIEHUsT ¥ pa3MeIlIeHUI0 Ha oduuuanbHOM caifite agMuHUcTpanuu OTpPOKKHHCKOTO
cenbekoro moceneHus: CepadMOBHYCKOTO MYHHIIMIIANBHOTO paiioHa Bomnrorpaackoii
oOmnacTH.

4. KoHTpoJsb 32 UCTIOJIHEHHEM JaHHOTO MOCTAHOBJIEHHUS OCTABJISIO 3a COOOI.

I'maBa OTpOXKKHHCKOTO
CEIILCKOTO TIIOCEIICHUS: I'.I1.KouoBanoBa



YTBepKAEH OCTAHOBICHUEM
aaMuHHCTpanuu OTPOKKMHCKOTO
CEJIBCKOIO IOCEICHUS

o1 «09» ampenst 2024 1. Nel9

AJIMHUHHUCTPATUBHBIN PerJiaMeHT NPeA0CTABJICHUS MYHHMIMIIAJIbHON YCIYyTH
«IIpuHATHE TOKYMEHTOB, a TAK/KE BbI1a4a PEeUICHU I 0 mepeBoae UK 00 0TKa3e
B IIepeBO/ie ;KWJIO0r0 MOMEIeHUs B HeKUJ10€ WM HeKHMJI0r0 IOMELeHHUS B
JKHJI0€ IIOMEIICHHEe»

1. O0mme mMoJ10KeHNu s

1.1. Ilpeamer perynupoBaHust

Hacrosimuit  aqMUHHCTpaTUBHBIM pErjaMeHT YCTaHaBJIMBAET MOPSJIOK MPEIOCTABICHUS
MYHUIMNATBHOU yenyru «lIpuHaTHEe TOKYMEHTOB, a TakKe BblJaya peuieHu o mepeBoje uiu o0
OTKa3e B IMEPEeBOJE JKWIOTO IOMEIICHHUS B HEXWIOE WIM HEXHIOr0 MOMEIIEHUS B KUIOE
noMelleHrue» (Aanee — MyHUIUMNAIbHAs yciayra) M CTaHAapT NPEeAOCTaBICHHUS MYHULUMATbHOU
yCIyTHU, B TOM 4YHCJIE ONpeAessieT CPOKH U MOCIEA0BATEIbHOCTh aJMHUHHCTPATUBHBIX MPOIEAYP
IIPY NPEIOCTABICHUM MYHHIMNAIBHOW YCIYyTH aaMUHUCTpanyer OTpPOKKUHCKOTO CEIbCKOTO
nocenenus: CepaduMOBHUCKOTO MYHUIIMITAIBHOTO paiioHa Bonrorpaackoit oomacty.

1.2.  3asgBuTens MU Ha TOJYyYECHHWE MYHHIIMNAIBHOM YCIYTH SBISIOTCS COOCTBEHHUKH
MOMEILEHNH WK YITOJTHOMOYEHHBIE UMH JIMLIA.

1.3. ITopsimok HHPOPMUPOBAHUS 3asIBUTENICH O MIPEIOCTABICHUHA MYHHUITUTIATLHON YCITYTH

1.3.1. CmenmeHusi 0 MecCTe HaxOXXJICHMs, KOHTAaKTHBIX TeledoHax u Tpaduke padOTHI
aaMuHHACTpa OTPOKKUHCKOTO cenbckoro mnoceneHus CepaduMOBHYCKOIO MYHHUIIUIAIBHOTO
paiiona Bousrorpaackoit o0jacTH, y4acTBYIOIIMX B MPEAOCTABICHUM MYHHUIIUTIATBHOW YCIYTH,
MHOTO(YHKIIMOHAIBHOTO 1eHTpa (manee — MOII):

AnMUHUCTpaALUs OTpOKKHUHCKOTO CEJIbCKOTO HoceneHus CepadumMoBHUCKOTO
MYHUITMIIAILHOTO paiioHa Bosrorpaackoit o6nacTu:

anpec:403453, Bosrorpanckas obnacts, CepaduMoBHUCKuil paiioH, XyTop OTpOXKKH, YUl
LlenTpanbuas, 1oM 7;

tenedoH s crpaBok: +7(884464)3-84-40;

azipec AIIEeKTpOHHOM mouThl: adm-otroski@rambler.ru;

rpaduk paboThI:

noHenenpHuK-naTHUIa ¢ 09.00 gacos g0 17.00 gacos;

niepepsiB Ha 00exa ¢ 13.00;

cy000Ta -BOCKpECEHBE BBIXOIHOI JICHb.

Nudopmanmio o MecToHaxoxJIeHUU U rpadukax padotel MOIL] Takke MOXHO MOIYYUTH C
MCII0JIb30BAHHUEM TOCYIapCTBEHHOM MHPOPMAIIMOHHON crucTeMbl « EMMHBIN MOpTall CETH LIEHTPOB U
oducos «Mowu Joxyments» (M®PLI) Bonrorpanckoit obnactu» (http://mfc.volganet.ru).

1.3.2. Undopmanuio o nopsijike NpeaocTaBIeHUs] MyHUIIUIATBHON YCIIYTH 3asiBUTEIb MOXKET
MOJTYYUTh:

HENOCPEACTBEHHO B aAMMHHUCTpanMu  OTpPOXKKMHCKOTO  CEJIBCKOIO  TOCEJIECHHUS
CepauMOBHUCKOTO MYHMLMIAIBHOTO pailoHa Bonrorpaackoit oOmactu (MHGOpPMALMOHHBIE
CTeH]IbI, YCTHOE HH(opMHpoBaHHE MO TenedoHy, a TakkKe Ha JIMYHOM MpUEME MYHUIUIAIbHBIMU
CITyXaIlUMU;

1o To4YTe, B TOM 4uclie dekTporHor (adm-otroski@rambler.ru), B ciyyae mucbMEHHOTO
oOpaleHus 3asBUTEIS;

B cetu VHTepHeT Ha ouUMATBHOM caiiTe agMUHUCTpAauu OTPOKKHMHCKOTO CEIbCKOTrO
nocenennss CepaUMOBHYCKOTO MYHHIMIAIBHOTO padioHa Bonrorpaackoit o6mactu (adm-
otrojki.ru), B dQenepanbHOi rocynapcTBeHHON WHpopManmoHHOW cucteMe «EauHbI mOpTan
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rOCyJapCTBEHHBIX ¥ MYHHLIMNAIbHBIX YCIyr (pyHkmui)» (Www.gosuslugi.ru) (mamnee — Enunbrii
MOPTaJI TOCYIaPCTBEHHBIX U MYHUITUIAIBHBIX YCIYT).
2. CTaHaapT npeaocTaBjIeHUusi MyHHIMNATBLHOMH YCJIYTH

2.1. HaummeHoBaHMe MyHUIMNAIBbHOM yciyru — «lIpuHsATHE TOKYMEHTOB, a TakXe BblAaya
penieHuit 0 mepeBojie Wik 00 0TKa3ze B MEPEBOJIC KUJIOTO TIOMEIICHUSI B HEXKUJIOE W HEXKHUIIOTO
TTOMEIIICHUS B JKHJIOC TIOMEIIICHHUE.

2.2. MyHununangpHas yciyra npeocTaBisieTcs: afMUuHuCTpanuein OTpOKKUHCKOTO CEIbCKOTO
nocenenns CepadMOBHUCKOTO MyHHIIMTIAIILHOTO paiioHa Bomrorpanackoi obmactu (manee Taxke
YIOJITHOMOYEHHBIN OpraH).

2.3. Pe3ynpTaTOM NpeA0OCTaBICHUS MyHULIUIIAIbHOU YCIYTH SIBISIETCSL:

- pPEIlIeHHE O MEPEBO/IE KUIIOTO TOMEIIEHHS B HEXXHIIIOE TIOMEIIEHNE U HEXKUIIOTO TTOMEIIECHUS
B JKUJIO€ TIOMEIIEHHE B (POpMe yBETOMIICHNS,

- pelieHre 00 OTKasze B MEPEBOJIC JKUJIOTO TIOMEIICHHS B HEKUJIOE IMMOMEIIEHNUE U HEXUIIOTO
TIOMEIIEHUS B KHUJIO€ MTOMeENIeHUE B (GopMe YBETOMIICHUSI.

2.4. Cpok npenocTaBieHNUs MyHULIUITAIBHOM YCIyTH.

Pemienne o mepeBojge wiaum 00 OTKaze B IEpEBOJIe  TOMEIICHUS TPUHUMAETCS
YIOJJTHOMOYEHHBIM OpPraHOM HE TO3/JHEE YeM Yepe3 COPOK TMATh JHEH CO JHS TPECTaBICHUS
JIOKYMEHTOB, 00S3aHHOCTH 10 TIPEICTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTEIIS.

B ciyuae npencraBiieHus 3agBUTENEM JTOKYMEHTOB 4yepe3 M®L] cpok MpuHATHA pEemIeHus O
nepeBoJie Wi 00 OTKa3e B MEPEBOJIC MOMEMICHHsI UCUUCIsIeTCss co aHs nepenadyn MOI] manHbIX
JIOKYMEHTOB B yITOJTHOMOYCHHBIN OpTraH.

2.5. 1IpaBOBBIMM OCHOBAHUSMH Ul IPENOCTABICHUS MYHHMIMNAIBHOW YCIYTH SBISIOTCS
CJIeIYIONTHE HOPMATHBHBIE TIPABOBBIC AKTHI:

Konctutymus Poccuiickoit @enepanuu («Poccuiickas razeran, Ne 7, 21.01.2009, Cobpanue
3akoHonarenbeTBa Poccuiickorn ®denepanuu, 26.01.2009, No 4, cr. 445, «llapmamenTtckas
razera», Ne 4, 23 - 29.01.2009);

Kumuuaerii  kogekc  Poccuiickoit  ®eneparuu  («CoOpanue 3akoHoAaTenbcTBa POy,
03.01.2005, Ne 1 (wacte 1), cr. 14, «Poccwuiickas razeran, Ne 1, 12.01.2005, «IlapmameHnTckas
rasera», Ne 7-8, 15.01.2005;

I'pamocTpoutenshbiii kojeke Poccuiickoit ®enepammu  («Poccmiickas razera», Ne 290,
30.12.2004, «Cobpanue 3akoHomatenbctBa Pd», 03.01.2005, Ne 1 (wacts 1), cr. 16,
«[TapnamenTckas razera», Ne 5-6, 14.01.2005);

®enepanpubiii 3akoH oT 06.10.2003 Ne 131-®3 «O0 oOmUX NPUHIUIIAX OPraHU3AIUN
MECTHOTO camoympaBiieHuss B Poccuiickoit ®enepanun» («CobOpaHue 3aKOHOATEIHCTBA
Poccuiickoit ®enepanun», 06.10.2003, Ne 40, crt. 3822, «llapmamentckast razera», No 186,
08.10.2003, «Poccuiickas razera», Ne 202, 08.10.2003);

Oenepanpubiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzanv MpeoCTaBICHUS
rOCyIapCTBeHHbIX M MyHHIMNaNbHbIX yciuyr» (CoOpanue 3akoHoAarenbcTBa Poccuiickoit
®denepanun, 02.08.2010, Ne 31, cr. 4179, «Poccuiickas razeran, Ne 168, 30.07.2010);

Oenepanpubii 3akoH  oT  06.04.2011 Ne 63-®3 «OO6 SIEKTPOHHOM  TOIIKMCHY
(«I[TapnamenTckas razera», Ne 17, 08 - 14.04.2011, «Poccuiickas razera», Ne 75, 08.04.2011,
«CoOpanue 3akoHonarenscTBa Poccuiickoit @enepammy», 11.04.2011, Ne 15, ct. 2036);

nocraHoBneHue IIpaBurensctBa P® ot 10.08.2005 Ne 502 «OO6 yrBepkaeHHU (HOPMBI
yBEIOMJICHHsI O TiepeBojie (OTKa3e B MEPEBOJIE) KUIOTO (HEXKHIOT0) TMOMEIICHHS B HEXKUIIOoe
(ckunoe) momemenuey» («Cobpanue 3akoHomatenbcTBa P®D», 15.08.2005, Ne 33, cr. 3430,
«Poccuiickas razera», Ne 180, 17.08.2005);

nocraHoBnenne IlpaButensctBa Poccuiickoit ®epepaunu ot 28.01.2006 Ne 47 «O06
yrBepxkaeHun [lonoxeHuss o nmpu3HaHUM MOMEIICHUS KUJIbIM MOMEIICHUEM, JKUIJIOTO TOMEUIEHUS
HETPUTOJIHBIM ISl TPOKUBAHUSL, MHOTOKBAPTUPHOTO JOMA aBAPUIHBIM U TMOJUICKAIUM CHOCY WU
PEKOHCTPYKIIUH, CaJOBOTO JOMa KUJBIM JIOMOM U JKMIIOTO JIOMa caJioBbIM JoMom» («CoOpaHue
3akoHo arenbeTBa POy, 06.02.2006, Ne 6, ct. 702, «Poccuiickas razera», Ne 28, 10.02.2006);

pacniopsokenue IlpaBurensctBa Poccuiickoit @eneparmu ot 17.12.2009 Ne 1993-p «O6
YTBEPKJIEHUH CBOJHOTO MEpPEYHsl MEPBOOYEPEIHBIX TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT,
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MPEJOCTaBIIEMbIX B AJIEKTPOHHOM BHe» («Poccwuiickas razera", Ne 247, 23.12.2009, «Cobpanue
3akoHoIaTeabcTBa POy, 28.12.2009, Ne 52 (2 u.), cT. 6626);

nocranoBnenne [IpaBurensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O
BHJIaX DJJIEKTPOHHOW TIOJIUCH, HCIOJB30BaHUE KOTOPBIX JOIYCKAeTCsl MPU OOpameHuu 3a
MOJIYYEHUEM TOCYAAPCTBEHHBIX U MYHUIMTNAIBHBIX yciyr» («Poccuiickas razeray, 02 urons 2012
r. Ne 148);

noctanoBieHue [IpaButensctBa Poccuiickoit @enepauuu ot 25.08.2012 Ne 852
«O6 yrBepxkneHnn [IpaBui HCHOJIB30BAHUS YCHICHHOW KBATH(DUIIUPOBAHHON AJIEKTPOHHOU
MOJIUCH TIPU OOpAaIllEHUH 3a TMOJYyYEHHEM TOCYAapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYT U O
BHeceHHWH m3MeHeHHs B [IpaBmiia pa3paOboTKu M YTBEPKICHUS aIMUHUCTPATUBHBIX PErIAMEHTOB
MPEAO0CTABJICHHS TOCYIapCTBEHHBIX yernyr» («Poccuiickas razeray, Ne 200, 31.08.2012, «CoGpanue
3akoHoaarenscTBa POy, 03.09.2012, No 36, cT. 4903);

nocranoBieHue I[lpaBurensctBa Poccuiickoit ®enmeparuu ot 25.01.2013 Ne 33 «O6
WCTIOJb30BAHUM  MPOCTOM  DJEKTPOHHOM TMOJMUCH TIPH  OKa3aHUM TOCYAApCTBEHHBIX H
MYHUIMIOANBHBIX  yciuyr»  (OduuuanbHbii  MHTEpHET-IOpPTal  MpaBOBOM  MHQOpMAIUH
http://www.pravo.gov.ru, 23.11.2018, «Cobpanue 3akoHomarensctBa PDy», 04.02.2013, Ne 5, cr.
377);

nocraHoBieHue IIpaBurenbctBa Poccuiickont ®enepauun ot 26.03.2016 Ne 236 «O
TpeOOBAHUAX K TMPEJOCTABICHUIO B JJEKTPOHHOU (hOpME TOCYTAapCTBEHHBIX M MYHUIIUTIAIBHBIX
yeryr»  (OdunuanbHpld  MHTEPHET-TIOPTAN MpaBoBOM wHpoOpMammu http://www.pravo.gov.ru,
05.04.2016, «Poccuiickas razera», Ne 75, 08.04.2016, «CoOpanue 3akoHOmaTeNbCTBa Poccuiickoi
Oenepanuny», 11.04.2016, Ne 15, ct. 2084);

VYceraB OTpOKKHHCKOTO CEJIBCKOTO moceneHus: CepaduMOBHUCKOTO MYHUIIMITAIBHOTO paiiloHa
Bonrorpaackoit o6nactu.

2.6. VcuepnwiBaromuid IepedeHb JOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTaBICHUS
MYHHUIIUTIATBHOU YCIYTH

2.6.1. HcuepnwiBaromuii mepeueHb JOKYMEHTOB, HEOOXOJAMMBIX B  COOTBETCTBUH
c 3aKOHOAATEIbHBIMU u WHBIMU HOPMAaTUBHBIMH MIPaBOBBIMU aKTaMu
JUIS IPEIOCTABICHNUSI MyHULIMITATIBHOM YCITYTH, MOJUIeKAIINX MPECTABICHUIO 3asIBUTEIISIMU:

- 3asiBJICHHE O MEepPEeBO/Ie MOMEIEHUS (J1aee — 3asBlICHUE);

- MOJATOTOBJICHHBII U O(OPMJICHHBIN B YCTAHOBJIEHHOM HOPSIKE MPOEKT MEpeyCTpONCTBA U
(WnH) TeperyIaHUPOBKU TEPEBOJUMOTO TOMEIICHHUs (B cllydae, €ClM NepeyCTpOHMCTBO M (MJIN)
NeperyiaHupoBKa TpeOyroTes Al oOecreueHus: MCIOIb30BaHMUsI TAKOTO IMOMEIIEHUS B KauecTBE
YKHUJIOTO WJIM HEXXUIIOTO MOMEIICHHUS);

- MpPaBOYCTaHABJIMBAIOIINE JOKYMEHThl Ha MEPEeBOAMMOE MOMEUIeHUE (MOATUHHUKU WU
3aCBHJIETEILCTBOBAHHBIE B HOTAPUAIBHOM IMOPSJIKE KOMHH), B CIIydae €Clid MPaBo Ha MEPEBOIMMOE
MOMeEIIIeHNEe He 3apEeTUCTPUPOBAHO B ETMHOM rocy1apcTBEHHOM peecTpe HEIBUKUMOCTH;

- MPOTOKOJI OO0IIero coOpaHusi COOCTBEHHMKOB IOMEIIEHWH B MHOTOKBAPTHUPHOM JIOME,
coJiepKaluil perieHre 00 X CoTrJachy Ha MEPEBOJ KUJIOTO MOMEIEHUS B HEXKIIIOE TIOMEIIECHUE;

- corylacue KaKJOoro COOCTBEHHHKA BCEX MOMEILIECHUM, MPUMBIKAIOMINX K IMEPEBOAUMOMY
MIOMEILIEHHUIO, Ha MIEPEBO/I KUJIOTO TIOMEIICHHSI B HEXKUIIOE TIOMEIICHHE.

dopmMupoBaHUE 3afBIEHUS B DIEKTPOHHOW (opMe OCYIIECTBISETCS MOCPEACTBOM
3aMOJHEHUS DJEKTPOHHOW (opmbl 3asBieHus Ha EauHOM mopTane TOoCyJapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT WX OQUIIMAIBHOM CaiiTe YIOJIHOMOYEHHOTO opraHa 6e3 HeoOX0IUMOCTH
JOTIOTHUTEIHHOU T0Ia4H 3asBJICHUS B KaKOW-TnO0 HHOU dopMme.

2.6.2. IlepeueHb NOKYMEHTOB (CBEIEHHII), KOTOpBIE 3asBUTENb BIIpaBe MPEJICTaBUTH IO
cOOCTBEHHOW MHUITUATHUBE:

- TpaBOyCTaHABJIHMBAIOIINE JOKYMEHTHl Ha TNEPEeBOAMMOE TOMEIEHHe, €CITH TpaBo Ha
MEePEeBOUMOE  TMOMEIIEHHUE  3aperucTpUpoBaHO B EJMHOM  roCylapCTBEHHOM  pEecTpe
HEJBUXHUMOCTH;

- IUJIaH TEepPEeBOJUMOrO MOMENIEHUsI C €ro TEXHMYECKUM OIMCaHueM (B ciydae, €cCid
MEPEBOIMMOE MTOMEIICHUE SBISIETCS KUJIBIM, TEXHHUECKUN MACTIOPT TAKOTO MOMEIIECHUS );

- MOATAXHBIN IJIaH JOMA, B KOTOPOM HaXOUTCSI IEPEBOAUMOE TIOMEIICHHUE.

B cniyuae HempencTaBneHus 3asBUTENEM 10 COOCTBEHHON MHUIIMATHBE BBIMICIIEPEUUCICHHBIX
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JOKYMEHTOB OHH IOJJIEKAT MPEICTABICHUIO B PAMKAaX MEXBEIOMCTBEHHOTO WH(POPMALMOHHOTO
B3aUMOJCUCTBUS.

2.6.3. 3asgBieHue W JOKYMEHTHI, yKa3aHHble B TMyHKTax 2.6.1, 2.6.2 Hacrosmero
aJIMUHUCTPATUBHOTO pEIJIaMEHTa, MOTYT OBITh IPEACTABJICHBI 3aABUTENSIMH O HMX BBIOOpPY B
YIIOJIHOMOYEHHBIA opran uian M®L] nuyHo, MO0 HampaBiIeHbl MOCPEACTBOM TOYTOBON CBS3M Ha
OyMa)KHOM HOCHTEJe, MO0 MPECTAaBICHB B YIOJHOMOYEHHBIH OpraH B (OpMe 3JIEKTPOHHOTO
JOKYMEHTA C UCIoJIb30BaHueM EiHOro nopraiia rocy1lapcTBEHHbIX U MYHULIMIIAJIBHBIX YCIIYT.

Konun n0KyMEHTOB JOJIKHBI OBITH 3aBEpEHbl B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSLIIKE.

3asBrieHne B (hopMe 3JIEKTPOHHOTO JOKYMEHTA MOIMHUCHIBACTCS TI0 BRIOOPY 3asBUTEIIS:

- IPOCTOM JIEKTPOHHOM MOANUCHIO 3asBUTEINS (IIPEACTABUTENS 3asIBUTEIIS);

- YCUJICHHOW (KBalU(pHUIMPOBAHHOW, HEKBAIU(DULIMPOBAHHOMN) 3JIEKTPOHHON MOANUCHIO
3asBUTENS (TIPEICTABUTEIIS 3asIBUTETIS ).

CeptuduxaT KiItoua NMpOBEPKH YCHUICHHON HEKBATU(DHUIIMPOBAHHON SJIEKTPOHHOU MOIUCH
JOJKeH OBITh CO3[aH M UCII0JIb30BaThCA B MH(PACTPYKType, obecreunBaronieil "HPOpMalnoOHHO-
TEXHOJIOTUYECKOE  B3aUMOJIEHCTBHE  HMH(OPMALMOHHBIX  CHCTEM,  MCIOJIB3YyEeMBIX  JUIS
MIPEIOCTABJIEHNS TOCYJAapCTBEHHBIX UM MYHUIMIAIBHBIX YCIYr B 3JEKTPOHHOHN (opme, kKoTOpas
CO37aeTcs M TMPOBEPSAETCS C HCIOJIb30BAHUEM CPEACTB JJIEKTPOHHOM MOJMUCH U CPEICTB
YIOCTOBEPSAIOIIET0  IIEHTpa, HUMEIOMIMX  IOATBEP)KAEHHE  COOTBETCTBHUSI  TpeOOBAHUSM,
YCTaHOBJIEHHBIM (e/lepalbHBIM OpraHOM HCIIOJHUTENIbHOM BjacTM B oOjacTu oOecrneueHus
0€30MMacHOCTH, a TaKKe NMPU HAIMYUU y BiIaJIeNblia cepTuUKaTa KilIoua MPOBEPKH KIH04a MpOCTON
AIIEKTPOHHOW MOJIMUCH, BBIJAHHOTO €MY IIPH JIMYHOM IIpHEME.

B cnysae  oOpameHuss  3agBUTENST  C  HKCIOJIb30BaHHEM  MHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHONW ceTH «VHTepHeT» K 3asBlIEHHI0 B (OpME UIEKTPOHHOIO JOKYMEHTa
IpUaraeTcs KOMUs JOKYMEHTa, YAOCTOBEPSIOIIErO JIMYHOCTh 3asBUTENS (YIOCTOBEPSIOIIErO
JIMYHOCTb NPEACTABUTENIS 3asBUTENIS, €CIIH 3asBJICHUE IPEICTABIISETCS IPEACTAaBUTENIEM 3asiBUTEIS)
B BUJIE MIEKTPOHHOI0 00pa3a Takoro JOKyMEHTa.

IIpencraBneHne JaHHOTO AOKyMEHTa He TpeOyeTcs B cilydae MpeJCTaBICHUs 3asBJICHUS B
(dopMme BIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM OTIPAaBKM uepe3 JIMYHbIM kaOuHer EnuHOro
IopTaja rocy1apCTBEHHbIX U MyHULIMIIAJIBHBIX YCIIYT.

B cnydae nmpencraBieHus 3asBieHUs B (JOpMeE JIEKTPOHHOIO JOKYMEHTa IPEJICTABUTEIEM
3asBUTEIIA, JNEUCTBYIOIIUM Ha OCHOBAHUU JOBEPEHHOCTH,
K 3asBJICHHIO TAKXK€E IIPUJIAraeTcsl JOBEPEHHOCTh B BUJE AJIEKTPOHHOI0 00pa3a TaKoro JOKyMEHTa.

2.6.4. 3ampemiaeTcs TpeOOBAThH OT 3asBUTEIIS:

1) mnpeacraBieHus JOKYMEHTOB M HUH(POPMALUM WM OCYILECTBJIEHUS JEHCTBHIA,
IIPEJICTABICHUE WM OCYLIECTBJIEHUE KOTOPBIX HE IIPELYCMOTPEHO HOPMATUBHBIMHM IIPAaBOBBIMU
aKTaMH, pPEryJupyIOIIMMU OTHOLIEHWS, BO3HUKAIOIIME B CBA3M C IPEJOCTABICHUEM
MYHHULMIIAJIBHBIX YCIIYT;

2) mpeiCTaBICHUs NOKYMEHTOB U HMH(pOPMALUH, KOTOPbIE HAXOMIATCS B PACIOPSDKCHUH
Oprasa, IpeJoCTaBIIAIOIEr0 MyHUIUIIAIBHYIO YCIYI'y, MHBIX F'OCYAapCTBEHHBIX OpraHOB, OPraHOB
MECTHOTO CaMOYIpaBJI€HMs OO MOABEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYIIPaBJIEHUS OpraHU3aluil, Y4acTBYIOIIUX B IPEAOCTaBICHUM NPEIYyCMOTPEHHBIX
gacTteio 1 craten 1 ®denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3allii MPEAOCTABICHHUS TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX yCcIOyr» (najmee —
@enepanbHbiil 3akoH Ne 210-P3) MyHMIMNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMAaTHBHBIMH
npaBoBbIMU akTamMu Poccuiickon denepanuu, HOpMaTUBHBIMU IIPaBOBBIMU akTaMu Bosrorpaackoi
00J1acTH, MYHULIMIIAIBHBIMHU TPAaBOBBIMU aKTaMH, 3a UCKJIIOYEHHEM JIOKYMEHTOB, BKJIIOUCHHBIX B
onpezneneHHbpll yacteto 6 crarbu 7 denepanpHoro 3axkoHa Ne 210-D3 mepeueHb JTOKYMEHTOB.
3agBUTENb BIpaBe MPEACTaBUTh YKa3aHHbIE JOKYMEHTHl W HWHGPOpPMALUIO B  OPraHbl,
MPEJOCTABIISIONINE MyHUIIUTIANIBHBIE YCIIYTH, 10 COOCTBEHHOM MHUIIMATHBE;

3) ocylIecTBIICHHS JICHCTBUIA, B TOM YHCJIE COTJIACOBAHHMH, HEOOXOIUMBIX JUISi TIOJTY4ECHUS
rOCYyJapCTBEHHbIX M MYHUIMNAIBHBIX YCIAYr M CBS3aHHBIX C OOpalleHueM B UHbIE
rOCy/lapCTBEHHbBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIPaBJIEHUs, OPraHU3alluy, 32 UCKIOYEHHEM
MOJIyYEHHUsI YCIYT M TOJy4eHHUs JOKYMEHTOB M HMH(OpMAIMH, MPENOCTABISIEMbIX B pe3ylbTaTe
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IIPEIOCTABJIEHNUS TaKWUX YCIYI, BKJIIOUYEHHBIX B II€PEUEHb YCIYI, KOTOpPbIE SBJISIOTCS
HEOOXOIMMBIMH M 0053aTEeIBHBIMU IS TPEJOCTABICHHUS MYHHUIIUTAIBHBIX YCIYT, YTBEPKICHHBIN
MYHUIMIIAJBHBIM ~ HOPMATHBHO IIPAaBOBBIM aKTOM MPEJICTABUTEIILHOIO OpraHa MECTHOTO
camoympasieHust OTPOKKHHCKOTO celnbcKoro mocenenus CepaduMOBHUCKOTO MYHHUIMIIAIHLHOTO
paitona Bonrorpasckoii 06yactu ;

4) npenCTaBICHUS JOKYMEHTOB M HMH(OpMaluH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIHCH MPHU NIEPBOHAYATILHOM OTKa3€ B IpUEMeE JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEJOCTABICHUSI MYHHIUTIAIBHOW YCIyTH, JIUOO B MPEIOCTABICHUM MYHHLUIAIBHOW YCIYTH, 3a
UCKJIIOYEHHEM CIIEYIOIINX CIIy4aeB:

- M3MEHEeHHe TpeOOBaHWII HOPMATHBHBIX IPABOBBIX aKTOB, KACAIOMIMXCS MPEIOCTABICHUS
MYHHULMIIAJBHON YCIyTH, T1IOCJIE€ I€pBOHAYaJIbHOM I0JaYM 3asBJIEHUS O MPEJOCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

- HaJIM4Ke OIKOOK B 3asBJICHUH O MPEJOCTABICHUY MYHUIIMIIAIbHOM YCIYTU M IOKYMEHTAX,
MTOIAHHBIX 3asBUTEJIEM I10CJIE€ IEPBOHAYAILHOTO OTKa3a B IMpHEME IOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABJICHNUS MYHUIIUNIATBHON YCIYTH, JU00 B MPEAOCTaBICHUH MYHULIUIIATBHON YCIYTH U HE
BKJIFOUEHHBIX B IIPEJICTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- HUCTEYEHHWE CpoKa JeMCTBUS JOKYMEHTOB WJIM H3MEHEeHHEe HUH(POpMalUHU TOCie
MEPBOHAYAILHOTO OTKa3a B NpHEME JOKYMEHTOB, HEOOXOJUMBIX [UIs MpPEIOCTABICHUS
MYHHUIMITAIBHON yCIIyTH, IM00 B MPEAOCTaBICHUN MyHULIUTIATbHON YCIYTH;

- BBIABJICHHE JOKYMEHTAJIBHO TOJTBEPXKIACHHOTO (hakTa (MPU3HAKOB) OIMMMOOYHOTO WIIH
MPOTUBONPABHOTO JeicTBUs (0e31eicTBUSA) JOKHOCTHOIO JIMIA OpraHa, IMpeI0oCTaBIISIONIEro
MYHHULMIAIBHYIO YCIYTy, MYHULHUIIAIBHOTO CIy)Kallero, padOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa, pabOTHUKA OpraHU3aluu, IpeIycMOTpeHHOH YacThio 1.1 cTatbu 16 denepanbHOro 3akoHa
No 210-®3, npu mnepBOHAYaJILHOM OTKa3e B TIpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHNUS MYHHUIMIAIBbHON YCIyr, 10O B MPEIOCTABICHUN MYHMIIMIIAIBHOM YCIYTH, O
YyeM B IHCBMEHHOM BHJE 3@ TMOJNUCBIO PYKOBOJIUTENS OpPraHa, MPeJOCTaBISIOLIErO
MYHHUIMIIAIBHYIO YCIYTY, PYKOBOJIUTENSI MHOTO(GYHKIIMOHAIBHOTO LIEHTpa MpHU MEepBOHAYAIHLHOM
OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTaBICHUSI MYHHUIUIAILHOM YCIIyTH, TMO0
PYKOBOJMTENS OpPraHU3alNy, MpeIycMOTpeHHOM JacThio 1.1 crateu 16 @enepanbHoro 3axkoHa No
210-®3, yBenomiisieTcst 3asiBUTEINb, a TAK)KE MPUHOCSATCS NU3BUHEHUS 32 JIOCTaBIIEHHbIE HEY100CTBa;

5) npemocrtaBiieHHs Ha OYMa)KHOM HOCHTENE JOKYMEHTOB M HMH(MOPMAIIUH, SIICKTPOHHBIC
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBl B COOTBETCTBHHM C MyHKTOM 7.2 vactu 1 cratbu 16
®epnepanpHoro 3akoHa Ne 210-D3, 3a UCKIIFOUEHUEM CIIy4aeB, €CJIM HAHECEHWE OTMETOK Ha TaKHe
JOKYMEHThl ~JHOO UX U3BATHE SBIAETCA HEOOXOJAMMBIM  YCIOBHEM  IPEIOCTaBIICHUS
rocy/1lapCcTBEHHOW UM MYHULIUIIATBHON YCIIYTH, U UHBIX CIy4aeB, YCTAHOBJICHHBIX (eiepaibHbIMU
3aKOHAMHU.

2.7. OcHoBaHus Ui1 OTKaza B IMpHEME JOKYMEHTOB, HEOOXOJMMBIX Ui MPEIOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH.

3asgBUTEINIO HAIPaBISIETCS YBEAOMJICHHE 00 OTKa3e B MpUEME K PACCMOTPEHHIO 3asBIICHUS B
cllydae, €ciu MpH OOpalleHUU 3a MPEAOCTaBICHUEM MYHHUIIMNAIBHON YCIYrd B 3JIEKTPOHHOU
dbopMe B pe3yapTaTe MPOBEPKH KBATU(UIIMPOBAHHON TMOJMUCH BBIABICHO HECOOII0IEHUE
ycraHoBNeHHbIX cTaThel 11 denepanbhoro 3akoHa oT 06.04.2011 Ne 63-D3 «OO6 snmekTpoHHON
noanucuy (nanee — Oegepanbublil 3akoH Ne 63-D3) ycnoBuii npu3HaAHUS €€ NeHCTBUTEIBHOCTH.

2.8. HcuepnbiBarolmuii MNepeyeHb OCHOBAHMM JI1 NPUOCTAHOBIEHUS MPETOCTaBICHUS
MYHULUIIAIBHON YCIYTy WM OTKa3a B MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH.

2.8.1. OcHoBaHMs Il TNPUOCTAHOBJICHUS MPEAOCTABICHHUS MYHUUMUIIAIBHON YyCIyru
OTCYTCTBYIOT.

2.8.2. Otka3 B MepeBoJie KWJIOTO TMOMEIIEHUS B HEXWIOE MOMEIIEHUE WM HEXKUIIOTO
MIOMEILEHNUS B )KWIOE IOMEIIEHNE JOITyCKAETCA B CIydasiX:

- HENpEeJCTaBJICHUS ONpPEAENEHHbIX B MyHKTe 2.6.1 HacTosIero ajaMUHUCTPATUBHOTO
periamMeHTa IOKyMEHTOB, 00S3aHHOCTh 110 TIPECTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asIBUTES,

- TIOCTYIUIEHMSS B Oprad, OCYLIECTBISIIOIIMN TMEpeBoJ IOMEUIEHUH, OTBeTa Ha
MEXBEJOMCTBEHHBIM 3ampoc, CBUICTEILCTBYIOIIETO 00 OTCYTCTBHM JOKYMEHTa u (WJIH)
nHpopManuy, HEOOXOAMMBIX JUIsl TIEPEeBOJA >KUIOTO IMOMEIICHUS B HEXWIOE IMOMEIICHUE WIIH
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HEXUJIOTO TIOMEILEHHUS B JKWJIOE TMOMEIICHUE B COOTBETCTBHM C ITYHKTOM 2.6.2 HaCTOSIIETO
aMUHUCTPATUBHOTO PErIaMEHTa, €CJIM COOTBETCTBYIOIIUM JOKYMEHT HE MPEACTABJICH 3asiBUTEIIEM
mo coOcTBeHHOW wuHunMaThBe. OTKa3 B MEPEBOJE IMOMENMICHUS 1O YKa3aHHOMY OCHOBAHHIO
JIOIIYCKAaeTCsl B CIy4ae, €CJIM OpraH, OCYIIECTBIISIOIINNA NEPEBO]] NMOMEIIECHUH, M0CIE MOJTyYEHUS
YKa3aHHOTO OTBETa YBEJOMUJ 3asBUTENS O MOJIYYEHHUU TAKOTO OTBETA, MPEUIOKHI 3asBUTEIIO
MPEJICTAaBUTh JJOKYMEHT U (W) MHPOPMAIUIO, HEOOXOMMBIC IS IIEPEBOIA KUJIOTO TIOMEIICHHS B
HEXHUJIO€ TIOMEILIEHUE WM HEeXUJIOTO TTOMEIICHHS B KUJIO€ MIOMEIIEHNE B COOTBETCTBUU C ITYHKTOM
2.6.2 HACTOSIIET0 aIMUHUCTPATUBHOTO PETIAMEHTAa, M HE TOJYYHII OT 3asBHTENS TaKHE JOKYMEHT
1 (W) nHGOPMAIINIO B TCUCHUE ISITHAIATH PaOb0YHX JHEH CO JTHS HAIPABICHUS YBEIOMIICHHS;

- IPEJICTaBJICHUS TOKYMEHTOB B HEHAIJICKAIIIUM OpraH;

- HECOOTBETCTBUSI MPOEKTa IMEpeycTpocTBA W (WJIM) TMEPErUIaHUPOBKU TOMEIIECHUS B
MHOTOKBAPTUPHOM JIoME TpeOOBaHUSIM 3aKOHOAATEIIbCTBA;

- HecoOmo/IeHnus TpenycMOTpeHHbIX JKunumubeiM KojaekcoMm Poccuiickoit ®enepanuu u
3aKOHOJATEIBCTBOM O TPaJI0CTPOUTENLHOM 1EATENbHOCTH YCIIOBUM NIEPEBO/Ia MOMEIIECHHUS .

2.9. MyHunnanpHas yciayra IpeocTaBiseTcss OecIuiaTHo.

2.10. MakcumanbHO€ BpeMsl OKUAAHUS B OYEPEI IpU 1oAaye oOpallieHus U Mpu NOJydeHUH
pe3ynbTaTa IpeIoCTaBIeHUS MYHUITUTIATLHON YCIIYyTH COCTaBISET 15 MUHYT.

2.11. Cpoxk perucrpannu 3asiBJICHUS U IPUJIAraeMbIX K HEMY JIOKYMEHTOB COCTABIISIET:

- Ha JINYHOM TIpUeMe TpakaaH — He Oosiee 20 MUHYT;

- TIpW TIOCTYIUUICHUU 3asBJICHUS W JOKYMEHTOB IO TIOYTE, JEKTPOHHOU TOYTE, MOCPEIACTBOM
Enunoro moprana rocynapcTBEHHBIX M MyHUIIUTIANBHBIX YCIyr uin yepe3 MOIL] — ne 6omee 3 nueit
CO JIHSI TIOCTYIUICHUS B YITOJTHOMOYEHHBIN OpraH.

2.12. TpeGoBaHus K TIOMEIICHUSIM, B KOTOPBIX MPEIOCTABIISICTCS MYHHIIMITAILHAS yCIIyra, K
3ally OKUIAHMsI, MECTaM JJIsl 3al0JHEHUs 3alpPOCOB O MPEJOCTAaBICHUU MYHULIUIAIBHOW YCIYTH,
MH(OPMALMOHHBIM CTEHAaM ¢ 00pa3liaMy WX 3aNOJTHEHUS U IIepeYHEeM JOKYMEHTOB, HEOOXOAUMBIX
JUIS TIPEAOCTaBJICHHUSI MYHUIMIAIBHON YCIYrH, B TOM YHCJIE€ K 0OECIEYEHMIO JOCTYIMHOCTH IS
WHBAJIMJIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUH C 3aKOHOAATeNIbcTBOM Poccuiickoit deneparuu o
COLIMANILHOM 3aIlIUTE UHBAUIOB

2.12.1. TpeboBaHus K TOMEMICHUSAM, B KOTOPBIX MPEAOCTABIISICTCS] MyHUIIMTIAIbHAS YCITyTa.

[Tomemienus, B KOTOPBIX MPENOCTABISIETCS MYyHMIMIIAIbHAS yciayra, 0OOecHeunBaroTCs
HEOOXOIMMBIMU JIJISl TIPEAOCTABICHUS MYHUIIMIAIBHON YCIyrd 00opyaoBaHUEM (KOMIBIOTEPAMU,
CPEICTBAaMH CBSI3U, OPITEXHUKOMN), KaHIEIIPCKUMU MPUHAUICKHOCTAMU, UHPOPMALIMOHHBIMUA U
CIPaBOYHBIMU MaTepuaIaMu, HarJsAHOU HHGOpMAIUEH, CTYIbSIMU U CTOJIAMH).

[Tomenienus ynmogsHOMOYEHHOTO OpraHa JIOJKHBI COOTBETCTBOBATh CAHUTAPHBIM MpPaBUIIAM
CIT 2.2.3670-20 «CaHHUTapHO-IMUACMHOJOTHYECKHE TpeOOBaHWS K  YCIOBHUSIM  TPyHan,
YTBEPXJACHHBIM TOCTaHOBIEHUEM [ TaBHOTO TOCYJapCTBEHHOTO CaHMTapHOTO Bpaua Poccuiickoii
Oeneparnu oT 02.12.2020 Ne 40, u 66ITH 000pPYIOBaHBI CPEACTBAMH MOKAPOTYILICHUS.

Bxon u BbIX0A 13 momeIieHnid 000pyayrOTCsl COOTBETCTBYIOIIMMU YKa3aTEIIAMH.

Bxon B ynmosiHOMOuYeHHBI opraH oOopyayercs WH(DOpPMAMOHHOW TaOIUYKO#l (BBIBECKON),
coziepskanieil tHGpopMAaIIHIO O HANMEHOBAHHUU, MECTE HAX0XKACHUS U PEKUME PAOOTHI.

Kabunetst o0opynyroorcs HHPOPMAMOHHON  TaOMUYKOM  (BBIBECKOM), COJepIKaliei
nHOpPMALIMI0 O HANMEHOBAHWHU YIIOJHOMOYEHHOTO opraHa (CTPYKTYpPHOTO TOJpa3/ieieHus ),
OCYHIECTBJISIOLIETO NPEIOCTaBICHNE MYHUIIMTIAIIBHOU YCITYTH.

2.12.2. TpeboBaHus K MeCTaM OXKHUIAHHUS.

Mecta oxXugaHus IOJDKHBI COOTBETCTBOBATh KOMGMOPTHBIM YCIOBHSIM IJis 3asBUTENEH H
ONTUMATFHBIM YCIOBUSM pa0bOThI CHIEIUATNCTOB YIIOJIHOMOUYEHHOTO OpraHa.

Mecta oXugaHus AOJDKHBI OBITh OOOPYIOBaHBI CTYIAbSIMU, KPECENbHBIMU CEKIUSIMHU,
CKaMbsIMHU.

2.12.3. TpeboBaHMs K MeCTaM IpueMa 3asiBUTEICH.

[Ipuem 3asiBUTENEN OCYIIECTBIAETCS B CHEUMATBHO BBIACICHHBIX JUISI ATHX LeJel
MTOMEUIECHUSX.

Kaxxnoe pabodee MecTo CHENUAINCTOB YIOJHOMOYEHHOTO OpraHa JOJDKHO —OBITh
000py/IOBaHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K HEOOXOIUMBIM
nH(OPMAMOHHBIM 0a3aM TaHHBIX, MEYATAIONINM U KOMUPYIOITUM YCTPOUCTBAM.
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[Tpu opranuzanuu pabo4Ynx MeCT AOJDKHA OBITh MPEIYCMOTPEHA BO3MOYKHOCTH CBOOOHOTO
BXO/Ia ¥ BBIXO/Ia CIICI[HATUCTOB YIIOJTHOMOUYEHHOTO OpraHa U3 OMEIIEHUs TPH He0OXO0AUMOCTH.

Mecra cpaay M TOJYYEHHs [TOKYMEHTOB 3asBHTEISIMH, MecCTa sl HH()OPMHUPOBAHUS
3asBUTENECH W 3alOJHEHHS HEOOXOAMMBIX IOKYMEHTOB OOOPYIYIOTCS CTYNbAMHU (KpeciamMu) U
CTOJIaMH ¥ 00€CTIeUnBAIOTCS MUCYEN OyMaroil ¥ MICbMEHHBIMH MTPHHAICKHOCTSIMU.

2.12.4. TpeboBanust K MH(GOPMAIIMOHHBIM CTEH/IAM.

B nomenieHusx ynoJHOMOUYEHHOIO OpraHa, MpeaHa3HauYeHHBIX UId pabOThl C 3asBUTEISIMHU,
pa3memaioTcs HMH(OPMAIMOHHBIE CTEH/bI, OOECIEYMBAIOIINE TIONydeHHE WH(POPMAIMH O
IIPEIOCTABICHUH MYHULIUTIATbHON YCIYTH.

Ha wuHpOpMammoHHBIX cTeHHaX, O(QUIUAIFHOM caiiTeé YIOJHOMOYEHHOTO OpraHa
pa3MenatoTcs CleAyone HTHPOPMAMOHHbBIE MATEPUATIBL:

W3BJICYEHUS] U3 3aKOHOJATEJIbHBIX U HOPMAaTHBHBIX MPABOBBIX AKTOB, COJEPKALIUX HOPMBI,
perynupyoue AesiTeIbHOCTD 110 UCTIOTHEHNIO MyHUIIMITAIbHON YCITYTH;

TEKCT HaCTOSLIEr0 a/IMUHUCTPATUBHOTO PErJIAMEHTa;

nH(popMalys 0 MOPSIIKE UCIIOJTHEHNSI MyHULIUIIAIbHON YCIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTAaBIEHUSI MyHUIIUIIAIBHON YCIYTH;

(dhopmBbI 1 00pa3Ilbl TOKYMEHTOB JJIs 3aI0JTHEHUS.

CBEICHMSI O MeCTe HaxOXIeHHs U Trpaduke pabOThl HaMMEHOBAHHE aIMUHHUCTpPALUU
MYHHUIIMIIAIBEHOTO 00pazoBanus U MOL];

CIpaBOYHbIE TeNE()OHBI;

azipeca EKTPOHHOM NMoYThI U aapeca IHTepHeT-callToB;

nH(popmMalusg 0 MECTe JIMYHOTO MpHeMa, a TakKe 00 YCTaHOBJIEHHBIX Ui JIMYHOTO MpHUeMa
JTHSIX U Yacax.

[Ipn n3mMeHeHnu UHGOPMAIUH MO0 UCTIOTHEHUIO MYHHUIIMIIATILHOM YCIYry OCYIIECTBISIETCS €
MEePUOANIECKOEC OOHOBJICHHE.

BusyanbHas, TekcroBas U MyJIbTUMEIHitHas HHQOpMAIMs O HOpSAIKE MPEAOCTaBICHUS
MYHHUIMIIAIBHON YCIYrd pa3meliaercs Ha HHQOPMAIMOHHOM CTEHAE WM HH(OPMAlHOHHOM
TepMuHajie (yCTaHABIWMBAeTCs B YJOOHOM JUIsl TpaXIaH MecTe), a Takke Ha EguHoM moprane
rocy/1apCTBEHHBIX
U MYHHIUIATIBHBIX yeayr (WWW.gosuslugi.ru), a Takxe Ha o(UIHaIbHOM caiiTe YIIOJTHOMOYEHHOTO
oprana ( adm-otrojki.ru).

OdopmieHue BU3YyaIbHOW, TEKCTOBOW HM MYJIbTHMEAMHHOW HWHMOpPMAIMU O TIOPSJIKE
MIPEIOCTABJICHNUS MYHUIUTIAIBHOW YCIYrH JTOJKHO COOTBETCTBOBATH ONTUMAIBHOMY 3PUTEIILHOMY
U CIIyXOBOMY BOCIPUATHIO 3TOM MH(OPMALIUU TpaxAaHaMU.

2.12.5. TpebGoBaHus K OOECHEYCHHIO JOCTYITHOCTH TIPEIOCTABICHUS MYHUIIUITAILHON
yCIyTU JJI1 HUHBATUIOB.

B nensx obecrieueHus YCIOBHI TOCTYMHOCTH AJIsSi WHBAIWIOB MYHHMIIMIIATBHOW YCIyTU
JOJIKHO OBITH 00eCIeueHo:

- OKa3aHue JOJDKHOCTHBIMHU JIMIIAMHM YIOJHOMOYEHHOTO OpraHa IMOMOIIM HHBAJIWJIAM B
MOCaJIKe B TPAHCIIOPTHOE CPEACTBO U BHICAJIKE M3 HEro Mepej BXOJOM B MOMEIIEHHUS, B KOTOPBIX
MPEIOCTABIISIETCA MyHULIMTIATbHAS YCIIYTa, B TOM YHCJE C UCMOJIb30BaHUEM Kpecia-KOJSICKY;

- OecnpensITCTBEHHbIN BXOJ1 MHBAJINIOB B IOMEIEHHUE U BBIXOJ U3 HETO;

- BO3MOJHOCTb CAaMOCTOSITEJIbHOTO  TEPEABMKEHMS HMHBAIWJIOB 10 TEPPUTOPUU
OpraHHu3aIiy, TOMEIIEHUS, B KOTOPBIX OKa3bIBAECTCS MYHUIIUTIANBbHAS YCIIYTa;

- CONpPOBOXJEHUE HWHBAIUAOB, MUMEIOLINX CTOHKHE paccTpoilcTBa (DyHKUMU 3peHHs U
CaMOCTOSITEJIBHOTO TIEPEIBMKCHMS, W OKa3aHWE MM IIOMOLIM Ha TEPPUTOPUM OpraHHU3aLNH,
MTOMEIIIEHHUs, B KOTOPBIX OKa3bIBACTCS MYHUIIUTIANbHAS YCIIYTa;

- HaJJIexaliee pa3MelieHne o00pyI0BaHus U HOCUTeIeH MHPOpPMAaLUU, HEOOXOUMbIX IS
oOecrieyeHnss OECHpPEnsATCTBEHHOIO JIOCTYNa WHBAIMWJOB B MOMEIICHUS U K YCIYraM, C Y4eTOM
OTpaHMYEHUN UX )KU3HEAEATEIbHOCTH;

- IyonupoBaHue HEOOXOAMMOM Ul MHBAIUAOB 3BYKOBOHM M 3pHUTENbHON HMH(pOpManuu, a
TaKke HaJNUCcel, 3HAKOB M HWHOM TEKCTOBOM U rpaduueckod HHPOpMAIMK 3HAKaAMH,
BBITIOJTHEHHBIMU pelibe(hHO-ToYeuHbIM HIpudToM bpaiins;

- JIOITYCK CYpAOIEPEBOAYNKA U TH(IOCYPAOTIEPEBOIUNKA;
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- JIOMyCK COOaKU-TIPOBOJHUKA TIPUM HAJMYUM JTOKYMEHTa, MOJATBEPKIAIOIIETO €€
cneuuanbHoe OOy4eHHE M BBIIAHHOTO 10 (opMe W B TOPSAKE, KOTOPHIE OINPENCNISIOTCS
(benepanabHBIM OpPraHOM HCIOJHHUTEIBHOM BIACTH, OCYLIECTBISIOMMM (YHKLIUU 1O BBHIPAOOTKE H
peanu3ay TOoCylapCTBEHHOW IMOJUTHKH M HOPMAaTHBHO-TIPAaBOBOMY PETYIUPOBaHUIO B cdepe
COIIMAIBLHOM 3aIIUThI HACEIICHMUS,

- IPEIOCTABJIEHUE IMPU HEOOXOAMMOCTH YCIYrM IO MECTY YKUTEJIbCTBA WMHBAIMIA WU B
JTUCTAaHLIIMOHHOM PEXKUME;

- OKa3aHue JOJODKHOCTHBIMU JIMIIAMH YIOJHOMOUYEHHOIO OpraHa HMHOM HeoOXOoAuMOoun
MTOMOIIIY MHBAJIUAAM B MPEOOJICHUU 0APhEePOB, MPEIMATCTBYIOUINX MOTYICHHUIO MU YCIIYT HapaBHE
C IPYrUMHU JINLIAMHU.

2.13. Tloka3zarenssMi  JOCTYITHOCTH M KayecTBa MYHHIUIMAIBHOW YCIYrH SIBISIFOTCS
MIPEIOCTABICHNE MYHUIMNAIBHON YCIYTM WM OCYIIECTBICHHE OTIENbHBIX aJMUHUCTPATUBHBIX
MpOLEAYp B EKTPOHHOU (opMe, MOydyeHHE 3asgBUTENEeM HH(OPMALMU O XOJ€ MPeIoCTaBICHUS
MYHHMIMIAJIBHOM YCIYIM C HCHOJIb30BAHMEM CPEACTB Tele(OHHOW CBSI3M, AJIEKTPOHHOTO
MH(OPMHUPOBAHUS, COOJIIOJIEHUE CPOKOB IMPENOCTABICHUS MYHHUIIMIIAJBLHOM YCIIyTH, OTCYTCTBHE
XKayo0 U MPETEeH3UI CO CTOPOHBI 3asBUTENS, a TAKXKE CY/I€OHBIX aKTOB O MPU3HAHUM HE3aKOHHBIMU
pereHuit, gAecTBui  (0€3ACHCTBHSA) YIOJTHOMOYEHHOTO OpraHa W JIOJDKHOCTHBIX  JIMIT
YIOJHOMOYEHHOI'O OpraHa.

2.14. Vnpie TpeOOBaHHS, B TOM YHCJIE YYUTHIBAIONINE OCOOCHHOCTH TPEIOCTABIICHUS
MYHHUIMITAIBHBIX YCIYT B 3JIEKTPOHHON popme u MOII.

Oco0OeHHOCTH OCYIIECTBIIEHUSI OTAEIbHBIX aJIMHUHUCTPATUBHBIX MPOLELYp, ACHCTBUH,

BBITIOJTHEHUE KOTOPBIX obecrieunBaeTcst 3asBUTEITIO
npu MIpEeNOCTaBJICHUN MYHMIIUIAIBHON yCIIyru B ANEKTPOHHOU dopme,
u MPEIOCTaBICHUS MYHULIMTIATbHON yCIIyT U yepes M®I] YCTaHOBJIEHBI

B pazjene 3 HaCTOAIIEro aIMUHACTPATUBHOTO PETJIaMEHTA.

3. CocraB, n0CJ1e10BATEIbHOCTh H CPOKHU BbINOJIHEHHUS A AMMHUCTPATHBHBIX NPOLELYP
(meiicTBHi), TPeOOBAHUSA K MOPSAKY MX BHINIOJHEHHUSA, B TOM YK CJIe 0COOCHHOCTH BbINOJIHEHUS
aJIMMHUCTPATHUBHBIX MPOLEAYP B 3JEKTPOHHOH (popMe, a TaKKe 0COOEHHOCTH BBHITIOJIHEHUS
aJIMMHUCTPATHUBHBIX Npoueayp (aeiictBuii) B MHOTO(YHKIIMOHAJbHBIX HEHTPAaX

3. IlpemocrtaBneHMe MyHMLMIQIBHOM  yCIyrm BKIIOYaeT B ce0d  cieayrouue
aMMHHUCTPATUBHBIC ITPOLIEAYPHI:

1) mpueM ¥ perucTpanys 3asBICHHS M JOKYMEHTOB (OTKa3 B IpPHUEME K PAaCCMOTPEHHUIO
3asBJICHUS U JIOKyMEHTOB);

2) ¢popmupOoBaHUE U HANpaBICHUE MEKBEJIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4acTBYIOLIUE B
IIPEIOCTABJIICHUN MYHULIUIIATIBHON YCIYIH;

3) paccMOTpeHME 3asBICHHUA W INPEACTABICHHBIX JIOKYMEHTOB, HalpaBJieHHE (Bblgaua)
3asBUTEIII0 YBEIOMJICHHS O IEPEBOJE KWJIOTO TMOMEUICHHS B HEXWIOE IOMEIICHUE U HEXKUIIOrO
MIOMEUIEHUS B XKHUJIO€ NMOMELICHHE MO0 yBEeIOMJICHU 00 OTKa3e B MEPEBOJIE JKUIJIOTO MOMEIICHUs
B HEXWIOE IMIOMEIICHUE U HEKUJIOTO MTOMEILEHUS B )KMJIOE TOMELLEHUE.

3.1. IlpueMm ¥ perucrpauus 3asBICHHUS U JIOKYMEHTOB (OTKa3 B IpHUEME K PacCMOTPEHMIO
3asBJICHUS U JIOKYMEHTOB).

3.1.1. OcHoBaHMeM Ui Hayaja aJMUHHMCTPATUBHOM MpOLEAYpH! SIBJISETCS MOCTYIUIEHHE B
YIIOJIJHOMOYEHHBIA OPraH 3asBJICHUS M IPWJIAraéMblX K HEMY JOKYMEHTOB, Ha JMYHOM IIpHUEME,
yepe3 ML, mouToBBIM OTIPABICHUEM UIIH B AIEKTPOHHON (hopMme.

3.1.2. Ilpu npueme 3asBIEHUSA U JOKYMEHTOB JOJDKHOCTHOE JIMLO YITOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IIPUEM U PETUCTPALUIO 3asBIIeHus, crenuaniuct ML, ocymecTBiusAomui npuem
JOKYMEHTOB, NPOBEPSET KOMIUIEKTHOCTh NPEACTABIEHHOTO B COOTBETCTBUM C IMyHKTaMH 2.6.1 u
2.6.2 HacTOSILEro aJMUHHCTPATUBHOTO perjaMeHTa IMaKeTa IOKyMEHTOB, NMpPU HEOOXOJUMOCTH
JIeJIaeT KOIUIO C IIPEICTABIICHHBIX 3asBUTENIEM IIOJJIMHHUKOB JOKYMEHTOB U 3aBEpsET UX.

3.1.3. JIoJDKHOCTHOE JHMIO YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIpUEM U
PErucCTpalMIO 3asBIEHUsA, NPUHUMAECT U DPETUCTPUPYET 3asBICHUE C IPUIATaEMBIMU K HEMY
JOKYMEHTaMHU.
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3asiBIEHME U IPUJIAraeMble K HEMY JIOKYMEHTHI, IIOCTYIUBILINE B YIIOJHOMOYEHHbII OpPraH B
AIIEKTPOHHOM BHUJE, PETUCTPUPYIOTCS B OOIIEM MOPSIIKE.

[lonyuenue 3asBiI€HMsT UM IpPUIAraéMbIX K HEMYy JIOKYMEHTOB IIOJATBEP)KIAETCA
YIIOJTHOMOYEHHBIM OPraHOM IIyTEM BblJaud (HAIIpaBJICHHs) 3asBUTEJIO PACIUCKHA B IOJy4YEHUU
JOKYMEHTOB C YKa3aHUEM UX NEPEYHS U JaThl UX MOJIY4YEHUS YIOJIHOMOUYEHHBIM OPraHOM, a TAKXKe
C YKa3aHHEM TIepeyHs CBEIEHUH M  JOKYMEHTOB, KOTOpble OyAyT TMOJY4EHbl IO
MEKBEIOMCTBEHHBIM 3anpocaM. B ciydae npenocraBieHus NO0KyMeHTOB yepe3 M®II pacnucka
BbIJIaeTCs yKazaHHbIM MOII.

[Ipy mocryrieHny 3asBJICHHS M IPWIAraeMbIX K HeMy JOKyMeHTOB B M®II, nocnennuii He
MO3/IHee JHS, CIEAYIOUIETO 3a JHEM HUX IOCTYIUICHHUs, oOecleynBaeT Iepenady 3asBICHUS WU
MpUJIaraéMbIX K HEMY IOKYMEHTOB B YIIOJJHOMOYEHHbBIN OpraH.

3.1.4. Ilpu nocTyIeHNUH 3asiBICHUS 110 MOYTE JTOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a IMPEAOCTABICHWE MYHMLIMNAIBHOW YCIyrd, NPUHUMAeT M PErucTpUpyer
3asiBJICHUE C MPUJIaraéMbIMM K HEMY IOKYMEHTaMHU.

[lonyuenue 3asBiaeHuss B (GopMe 3IEKTPOHHOIO JOKYMEHTa M IpHJIaraéMblX K HEMY
JOKYMEHTOB TMOJTBEP)KJIAETCSI YINOJHOMOYEHHBIM OPraHoM IIyTEM HaNpaBJICHUS 3asBUTEIIO
YBEJAOMJICHUS], COJIEPKAIEr0 BXOJSAUINI PETMCTPAllMOHHBI HOMEp 3asBJICHUS, ATy IOJTYy4EHHUS
YIOJHOMOYEHHBIM OPraHOM YKa3aHHOTO 3asiBJICHHUS M MPHJIAraéMbIX K HEMY JOKYMEHTOB, a TaKKe
nepeyeHb HAUMEHOBaHUM (ailyioB, NPEACTABICHHBIX B (OpPME 3JIEKTPOHHBIX JIOKYMEHTOB, C
yKa3aHHEM UX 00beMa, a TaKKe MepeyuHsl CBEACHUH U JOKYMEHTOB, KOTOpble OyayT MOJIy4eHbI 1O
MEXBEJJOMCTBEHHBIM 3ampocam (Jajee - yBeZOMIIEHUE O TIOJyYEeHUU 3asBJICHUS).

YBegoMIleHHE O MOTy4YEeHUU 3asiBJICHUS HANpaBJIseTCs] YKa3aHHBIM 3asBUTENIEM B 3asBJICHUU
cmocoOoM He To37aHee pabodero Hs, CIEAYIOIMIeT0o 3a JTHEM TIOCTYIUJICHUS 3asBICHUS B
YIIOJTHOMOYEHHBIN OPraH.

3.1.5. Ilpu mocrymieHun 3asBICHUS B OJCKTPOHHOW ¢GopMe JTOHKHOCTHOE JIUIIO
YIOJITHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHUE MyHUIIMIIAIIBHOW YCIIYTH, B TEUEHHE
1 pabGouero AHS C MOMEHTa €ro PErucTpalvd IPOBOJUT MPOBEPKY IMOUIMHHOCTH MPOCTOU
JNEKTPOHHOW TMOAMMCH 3asBUTENS C MCIOJIb30BaHUEM COOTBETCTBYIOLIErO CEPBHUCA E€IUHOU
CUCTEMbI MACHTU(PUKAIIMY U ayTeHTU(UKAINK, a TaKKe MPOIeIypy MPOBEPKH AEHCTBUTEIHLHOCTH
KBAIM(ULIUPOBAHHON TMOAMKUCH, C HUCHOJb30BAaHUEM KOTOpPOHl MOANUCAHO 3asBiieHUE (MAKeT
AJIEKTPOHHBIX JOKYMEHTOB) O NMPEAOCTaBICHUM MYHUIMIAIBHON YCIyrH, MperlycMaTpUBAIOLIYIO
MPOBEPKY COOITIOJCHUS YCIIOBHM, YKa3aHHBIX B cTaThe 11 denepanbHoro 3akona Ne 63-03.

B cnyuyae ecnu B pesynbrare MPOBEpKH KBATU(UUIHMPOBAHHON MOAMHCH OYyIET BBISIBICHO
HecOOJI0ZIeHNE YCTAHOBIICHHBIX YCIOBHI NpPU3HAHUSA €€ JEHCTBUTEIBHOCTH, YHIOJHOMOYECHHBIN
OpraH B TEYEHHUE TPEX AHEU CO JHS 3aBEpPILICHHUS IPOBEACHUS TaKOM IPOBEPKU IPUHUMAET PEILICHUE
00 oTKa3e B mprueMe K pacCCMOTPEHUIO 3asIBJICHUS U HAIIPABJISAET 3aBUTEIIO YBEOMIIEHHE 00 3TOM B
ANIEKTPOHHOU ¢opme ¢ ykazaHueM MOyHKTOB crtaThl 11 ®egepanbHoro Ne 63-D3, koTopskie
MOCITYXWUJIM OCHOBAaHMEM JUIl TPUHATHUS  yKa3aHHOro pelieHus. Takoe yBeAOMIIEHUE
MOAMUCKHIBACTCS KBATM(UIMPOBAHHON MOMAMUCHI0 PYKOBOJAUTENS YIOJHOMOYEHHOTO OpraHa WM
YIOJIHOMOYEHHOIO KM JOJDKHOCTHOTO JIMIIA W HAINPABIAETCS IO APECy 3JIEKTPOHHOM MOYTHI
3asiBUTENI MO0 B €ro JTUYHBIN KaOuHeT Ha EquHOoM moprane rocyaapcTBEHHBIX M MYHULIUTIATBHBIX
YCIIyT.

3.1.6. MakcuManbHbIi CPOK UCTIOIHEHUS] aAMUHUCTPATUBHOM MPOIETYPHI:

- Ha JJMYHOM MpHEMe rpakaaH — He Oomee 20 MUHYT;

- TIpY MIOCTYIUIEHUH 3asBJICHUS U TOKYMEHTOB 10 noute uin uyepe3 M®PL] — ne G6onee 3 aueit
CO JIHS TIOCTYIJIEHHSI B YIIOJIJHOMOUYEHHBIN OpraH;

- TIpY MIOCTYIJICHUH 3asBJICHUS B 3JIEKTPOHHOI popme — 1 pabounii 1eHb.

YBenomienue 06 0TKa3e B IpUEMe K PACCMOTPEHUIO 3asBJICHUS, B ClIydae BBISBICHUS B X0J1€
MPOBEPKU KBATU(UIIMPOBAHHON TMOAMKMCH 3asSBUTENS HECOOIIOCHUS YCTAHOBIEHHBIX YCIOBUMN
IIPU3HAHUS €€ JACHCTBUTEIBHOCTH HAIpaBJSIETCS B TEUYEHUWE 3 JHEH CO JHS 3aBEpIICHHUS
IIPOBEJIEHUS TAKOW ITPOBEPKH.

3.1.7. Pe3ynpTaToOM UCIOJIHEHUS aAMUHUCTPATUBHON IIPOLEAYPHI SBIISETCSA:
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- IPUEM M PEeTUCTpalus 3asBJICHUS, BblJaua (HarpaBjieHue B 3JIEKTPOHHOM Buje win B MOLI)
3asIBUTEIIO0 PACITUCKH B TIOJYYEHUU 3asIBJICHUSI U MIPUJIOKEHHBIX K HEMY IOKYMEHTOB (YBEJIOMJICHUS
O MOJYyYEHUH 3asiBJICHUS);

- HampaBJICHHE YBEJOMJEHUSI 00 OTKa3e B TMpHUEME K PACCMOTPEHHUIO 3asiBJICHUS,
MOCTYIMUBIIETO B 3JEKTPOHHOM BHJIE, IO OCHOBAHUSIM, YCTAHOBJIECHHBIM MYHKTOM 2.7 HACTOSAILIETO
aJMUHUCTPATUBHOTO PETJaMEeHTa.

3.2. ®opMUpOBaHKE W HAMIPABICHHE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbl (OpraHU3aIlnm)
. YUaCTBYIOIIKE B NIPEAOCTABICHIUH MYHUIIUITATbHON YCIYTH.

3.2.1. OcHoBaHWeM /Il Hayajga aJMHUHUCTPATUBHOM MpPOLEAYpPbI SBISETCS IOJy4eHHE
3asBIICHHUSI M JIOKYMEHTOB JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
MIPEAOCTABICHNE MYHULIUITAIBHON YCIIYTH.

3.2.2. B cimyyae ecnau MOKyMEHTH (MHQOpMAIMs), MPETyCMOTPEHHBIE ITyHKTOM 2.6.2
HACTOSIIETO aJMWUHUCTPATUBHOTO pErJIaMEHTa, HE ObUIM TIPEACTaBJICHBI 3asBUTEIEM IO
COOCTBEHHOW WHHIIMATHBE, JOJDKHOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEJOCTaBICHNE MYHUIMIIAIBHOW YCIyrH, TOTOBUT W HANpaBlIseT B  YCTaHOBIEHHOM
3aKOHOJIATEITLCTBOM TIOPSIIKE MEKBEOMCTBEHHBIE 3aIPOCHl B OPTaHbl, B PACTIOPSKEHUH KOTOPBIX
HAXOJATCS YKa3aHHbIE JOKYMEHTHI U HH(POpMAITHsI.

3.2.3. B cnywae ecnu 3asBUTENIEM CaMOCTOSITETIbHO TPEICTaBICHBI BCE JIOKYMEHTHI,
HEOOXOJWMBIE ISl TPENOCTaBICHUS  MYHHIMIIATBHOH yCIYTHM W B PaclOpsHKCHHUU
VIIOJTHOMOYEHHOTO OpraHa HMMeeTcsl Bcsi mHpopMmalys, HeoOXoauMmas sl €€ TPEeAOCTaBICHHS,
JOJDKHOCTHOE — JIMIIO  YITOJITHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IPEIOCTaBJIICHUE
MYHUITUTIATBHON YCITYTH, TIEPEXOAUT K UCTIOJTHEHHUIO CIEIYIONMIEH aJIMUHIUCTPATUBHOW MPOIIETyPHI
HACTOSIIIET0 a/IMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.4. MakcuMalbHBIM CPOK MCTIOJHEHUS aIMUHUCTPATUBHOW TPOIEAYPHl - _ JTHS CO JHS
OKOHYaHUS TIpUeMa JOKYMEHTOB M PETHCTPAIINH 3asIBICHUSI.

3.2.5. Pe3ynpTaToM MCTIOJHEHUS aJMUHUCTPATUBHOMN MPOIIEAYPHI ABIsAECTCS (GOPMUPOBAHHE U
HaIpaBJIeHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB JOKYMEHTOB (MH(POpPMAIINHN).

3.3. PaccMoTpeHue 3asBJICHHS U MPEJCTaBICHHBIX JIOKYMEHTOB, HampaBlieHUE (Bbljaya)
3asIBUTEJII0 YBEJIOMJICHHS O TEPEBOJIC KUJIOTO MOMENICHHs] B HEXKWJIOE MOMENICHHE W HEeXKUJIOro
MIOMEIIIEHUS B KUJIOE MOMeIIeHre MO0 YBEeJOMJIEHUSI 00 OTKa3e B MEePEeBOJIe JKUIJIOTO MOMEIICHHUS
B HEXWJIOE MOMEIICHUE U HEKUJIOTO MOMEIIEHUS B )KHJIOE MMOMEIIECHUE.

3.3.1. OcHoBaHuEM JUIsl Hayajla BBINOJHEHUS aIMUHUCTPATUBHOM IPOLIEAYpPHI SBISAETCS
MOJIy4Y€HHUE JOKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE
MYHHIIMIIATBHON YCIyTH, BCEX JOKYMEHTOB (MH(OpMAINK), HEOOXOAUMBIX ISl MPEI0CTaBICHUS
MYHHUIIMIIATBHON yCIyrd, B TOM 4YHCIE TPEJCTABICHHBIX B TOPSAIAKE MEXBEIOMCTBEHHOTO
B3aUMO/ICHCTBUSI.

3.3.2. JIo/pKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPENOCTaBIICHUE
MYHHUIIMIIATBHON YCIYTH, paccMaTpUBAaeT MPEICTaBICHHbIE JOKYMEHTH MU HWHPOpMAIUIO Ha
MpeIMeT OTCYTCTBUA (HAIM4Usl) OCHOBAHMM OTKa3a B MPEJOCTaBICHHUM MYHULMIAIBHOU YCIYTH,
MPEeIyCMOTPEHHBIX MYHKTOM 2.8 HACTOSIIEro aJIMUHUCTPATUBHOTO PETJIaMeHTa.

3.3.3. Ilo utoram paccMOTpeHus 3asBICHHUS YIOJIHOMOYEHHBIH OpraH:

1) mpuHMMaeT pelieHrue O TEepPEeBOJE KUIOTO MOMEIIEHUS B HEXWIOE TMOMENIeHHe 00 O
MEePEBOJIE HEXKMIIOTO MTOMEIICHUS B )KUJIO€ IOMEILIEHHUE;

2) mpUHUMAET pelieHrne 00 0TKa3e B MEPEBOE JKUIIOTO MOMEIICHUS B HEXHIIOE TTOMEIIECHHE
mub0 O TEepeBOJe HEXKWIOTO TOMEIICHHs B KWJIOE TOMENIEHHE MPH HaJu4ud OCHOBaHUM,
MPEIYyCMOTPEHHBIX MMYHKTOM 2.8 HACTOSIIEr0 aIMUHUCTPATUBHOTO PErIaMeHTa.

Ha ocHoBaHMM TPUHSATOTO pEIICHUs TOTOBUTCS YBEIOMIICHUE, TOJTBEPKIAIOIICe MPUHATHE
OJIHOTO W3 YKa3aHHBIX B MyHKTe 3.3.4 HACTOSIIEr0 aJMUHUCTPATHBHOTO pEriiaMeHTa peIICHHH,
koTtopoe odopmisercs mo Gopme, yrBepkaeHHoi I[locranonenuem IlpaBurensctBa P® ot
10.08.2005 Ne 502 «O6 yrBepxkaeHuu (opMmbl yBEIOMIIEHHS O INepeBoje (0TKa3e B IEPEeBOJIC)
KUJIOTO (HEXKHWIIOTO) IOMEIIEHHUS B HeXHIIIoe (3KMJI0€) MOMEIICHHe» (Jajiee TaKkke YBEAOMIICHHE O
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nepeBoJie (0TKa3e B MEPEBOJIC) KMIOTO (HEXHIIOTO) MOMEIICHHS B HEXKUIIOE (KUJIOE) TTOMEIICHHE;
YBEIOMIICHHE).

B ciydae HEOOXOOUMOCTH TPOBEACHHUS NEpeyCTpOiicTBa, W (WIM) TEpeIIaHUPOBKH
MEPEeBOAUMOTO TOMEUICHUS, U (MJIM) MHBIX PadoT, aIsi oOecreueHHs] HCIOJIb30BAHUSA TAKOTO
IIOMEILEHNS B KAayeCTBE XKWJIOTO WJIM HEXHWIOTO IOMELIEHUS YBEIOMJIEHHE JIOJDKHO COJIEP’KATh
TpeboBaHKe 00 UX NMPOBEJCHNH, IEPEUCHb HHBIX PadOoT, €CIIM UX MPOBEICHUE HEOOXOIUMO.

YBenomiieHHE MOATBEPXKIAET OKOHYAHUE IEPEBOJA MOMEIICHUS U SBJSETCS OCHOBAHHUEM
UCII0JIb30BAHUS TOMEIIEHUSI B KaueCTBE JKUJIOIO WMJIM HEXWIOTO MOMEIIEHUs, €CIHU A TaKoro
HCII0JIb30BAaHUS HE TpeOyeTcs MPOBEACHUSI €r0 MEPEyCTPONUCTBA, U (WIK) NepernIaHupOBKY, U (MIn)
WHBIX paboT.

Ecnu g ucnonp3oBaHus MOMEUICHHMSI B KAueCTBE JKMJIOIO WM HEXKWJIOTO IOMEIIEHUs
TpeOyeTcsl MPOBEACHUE €ro NepeycTpoicTBa, W (MJIM) MEPEeIUIaHupPOBKH, U (WJIM) MHBIX paloT,
YBEOMJICHUE SIBJISIETCSI OCHOBAHHWEM IPOBEJCHHSI COOTBETCTBYIOIIMX MEpEyCTpOICTBa, U (MiH)
MEperyIaHUpOBKM € Y4eTOM  TIpOEKTa  IepeycTpoiicTBa U (MIM)  NEperaHUpPOBKH,
MIpPE/ICTaBJISABIIETOCS  3asfBUTEJIEM B  COOTBETCTBMM C  MNyHKTOM 2.6.1  Hacrosmiero
aJIMMHHUCTPATUBHOIO perjiaMeHTa U (WJIK) UHBIX paboT C Y4eTOM IMEepeuHs TaKuX paboT, yKa3aHHBIX
B YBEIOMJICHHH.

3aBepleHNe yKa3aHHbBIX MEepeycTPOcTBa, W (WIM) MEperylaHupOBKU, W (WJIM) HUHBIX padoT
MOATBEPIK/IAETCS ~ aKTOM  MPUEMOYHOM  KOMHUCCHU, CHOPMHUPOBAHHOW  aJMUHHUCTpaIei
OTpOXKMHCKOTO  ceibckoro  moceneHuss  CepadMMOBHUCKOTO  MYHHUIIMITAJLHOTO — pailloHa
Bonrorpaackoit o6nactu (najgee — akT MPHUEMOYHOW KOMHCCHHU). AKT NMPUEMOYHOW KOMHCCHH,
MOATBEPKNAIOLIUI  3aBepIlIeHuEe TepeycTpoicTBa U (WJIM) MEeperylaHupOBKH, HAIpPaBIsSeTCs
aaMuHHCTpanel OTpOoKKUHCKOTo cenbekoro mnoceneHus CepaMMOBHUCKOTO MYHHUIIMIAIBHOTO
pariona Bomrorpaackoit obmactu B (demepalbHBIA  OpraH  MCHOJIHUTEIBHOW  BIIACTH,
YIIOJTHOMOYEHHBIN [IpaButensctBOM  Poccuiickoit ~ depepanim  Ha  OCYLIECTBJICHUE
roCyJapCTBEHHOTO KaJacTPOBOTO Y4eTa, FOCYAAPCTBEHHOM perucrpauuu npas, BeaeHue EauHoro
rOCYJapCTBEHHOTO PEECTpa HEIBWKMMOCTH M MPEAOCTABICHUE CBEACHHUH, COJEpXKAIIUXCA B
EnuHOM rocynapCTBEHHOM pEECTpe HEABHKHMOCTH, €ro TEPPUTOPHAIBHBIE OpraHbl. AKT
MIPUEMOYHON KOMHUCCHH MOATBEPKIAET OKOHYAHUE MEPEBO/IA MOMEIIECHHS U SBISETCS OCHOBAHUEM
HCIIOJIb30BAHUS IEPEBEACHHOTO MIOMENIEHUS B KAYECTBE KWJIOTO WM HEKHUIIOTO MTOMEIICHHUS.

3.3.4. YBenomiieHHe O TiepeBojie (OTKa3e B MEPEBOJIC) KUJIOTO (HEKHIIOTO) MOMEIICHUS B
HEeXWI0e (3KUJI0€) MOMEIIEHUE BIIACTCs WM HAMpaBisieTCs 3asBUTENIO HE MO3HEE YEM uepe3 TpU
pabounx JHS CO JAHA NPUHATHS OJHOTO M3 pEIIeHUH O mepeBoje JIMOO OTKa3e B IEPEeBOC
MOMEILIEHUs, TP 3TOM YBeAOMJIEHHE 00 OTKa3e B IEpeBOJie MOMEUICHHUS JODKHO COJepkKaTh
OCHOBaHHUSl OTKa3za ¢ 00s3aTeIbHOM CCHUIKOW Ha HapyIIEHUs, NPEeIyCMOTPEHHbIE MyHKTOM 2.8
HAaCTOSLIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

OnHOBpPEMEHHO C BbIJAYEH WM HAIPABICHUEM 3asBUTEII0 YBEAOMIICHHS YIIOJIHOMOYEHHBIN
opran uH(OpPMHpYEeT O TPUHATUU YKA3aHHOTO pEIIeHUs COOCTBEHHUKOB MOMEIIECHUH,
MIPUMBIKAIOIIMNX K [IOMEUIEHUI0, B OTHOILIEHUH KOTOPOIO MPUHATO YKA3aHHOE PELICHUE.

3.3.5. MakcuManbpHBId CpPOK HCIOJHEHHUS aJIMHHUCTPATUBHOM mpouenypsl - 30 aHed ¢
MOMEHTa TIOJIYYE€HHUS JIOJDKHOCTHBIM JIMLOM YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
NPEJOCTaBICHNE MYHHMIMIIANBHON YCIyrd, BCeX AOKYMEHTOB (MH(opMamuu), B TOM 4YHCIE
MOJIy4EHHBIX B PaMKax MEXBEJIOMCTBEHHOTO WH(MOPMAIMOHHOTO B3aUMOJEHCTBHUS, HEOOXOJUMbIX
JUIS IPENOCTABICHUS] MyHULIMIIAJIbHOW YCIIyTH.

3.3.6. Pe3ynpTaroM HUCHOJIHEHMsI aAMUHHCTPATHMBHON MNPOLEIYpBl SBISAETCS HAINpPaBICHUE
(BpyueH#ue) 3asBUTEII0, B TOM YHUCIIE MIOCPEACTBOM JIEKTPOHHON MOYTHI 1100 yepe3 MOLI:

1) yBedOMJEHHS O MEPEeBOJE >KUIOr0 MOMEIIEHHs B HEXWIOE TOMEIIEHHE U HEXUIIOro
MIOMEILEHHUS B XKWIOE IOMEIIECHHUE;

2) yBenomiieHHs 00 OTKa3e B IEPEBOJAE KHUJIOTO IMMOMEUICHHS B HEXWIOE MOMENIEHHE U
HEXHWJIOTO TIOMEUIEHMS B )KUJI0€ TIOMELIEHHE.

3.4. TTopsa0K OCYILIECTBIICHUS aIMUHUCTPATUBHBIX MPOLETYp B MIEKTPOHHOH (hopme, B TOM
qlClIe C UCMOJIb30BaHUEM EIMHOrO noprana rocy1lapCTBEHHbIX U MyHULIUIATbHBIX YCIIYT.
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3.4.1. Ilpu npenocTraBieHUU YIOJIHOMOYEHHBIM OPraHOM MYHUIMNAIBHOW YCIyId B
AIIEKTPOHHOU (opme mocpeacTBoM EauHoro moprana rocyaapcTBEHHBIX U MYHHIIMIIATBHBIX YCIYT
3asIBUTEITI0 00ECIICYMBACTCS BHIIIOJIHCHUE CIICTYIONINX ISHCTBUH (1anee — neiCTBUsA):

MoJIydeHrne MHPOPMALIUH O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MYHHUIUITAIBHON YCIYTH;

3alMch Ha  NpUeM B YIOJHOMOYEHHBIH  OpraH i [OJa4d  3ampoca
0 MPEIOCTaBICHUU MYHUILIMITAIILHOW YCIYTH (Jlajiee — 3a1mpoc);

(dhopMHpOBaHKE 3aIPOCa;

IpUEM M perucTpanus YIOJHOMOYEHHBIM OpraHOM 3alpoca U HUHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUTS IIPEIOCTABICHUSI MyHHLIUTIAIBHOM YCITYTH;

MIOJIy4Y€HUE Pe3yNbTaTa MIPeI0CTABICHNS MyHUIIUTIATbHON YCIYTH;

MIOJIy4Y€HHUE CBEACHUN O X0/1€ BBIIIOJHEHUS 3apoca;

OCYILIECTBJICHUE OLIEHKH KauyecTBa MPEIOCTABIECHUS] MyHUIIUIIAIILHON YCIIYTH;

nocynebHoe (BHecyneOHOe) oOkajmoBaHUE pelIeHWd W JeicTBui (Oe3meicTBuUsl) opraHa
(opranuzanuu), T0JKHOCTHOTO JIMLA OpTraHa (OpraHu3aiuy) JIM00 MyHULIUIIAIBHOTO CIIYKallero;

aHKETUPOBAaHUE  3asBUTENd  (NIPEAbABICHUE  3asBUTENI0 IEpPEYHs  BONPOCOB U
MCYEpIBIBAIOIIETO MEPEYHs] BApUAaHTOB OTBETOB HA YKa3aHHbBIE BOMPOCHI) B LEJAX ONpEAETICHUS
BapuUaHTa MYHULUMNAIbHOW YCIYTH, NPETyCMOTPEHHOTO aJMUHUCTPATUBHBIM pPETJIaMEHTOM
MIPeI0OCTABJICHNUS MYHULIUIIAIbHON YCIYT'H, COOTBETCTBYIOUIETO MPU3HAKaM 3asiBUTEIIS;

MpenbsBICHUE  3asBUTENI0 BapuaHTa MPEJOCTaBICHUS  MYHULMUIMAIBHOW  YCIIYTH,
MPEeyCMOTPEHHOTO aIMUHUCTPATUBHBIM PETJIIAMEHTOM IMPEA0CTaBICHHS] MyHUIIMITAILHON YCITyTH.

3.4.2. JIns npenocTaBieHns] MyHUIUMIIAJBHOM YCIIYTH C MCNOJb30BaHUuEM EnnHOro nmoprana
roCy/IapCTBEHHBIX 1 MYHUIIMTIATIBHBIX YCIYT 3aBUTENb 3al0IHIET POpMY, B KOTOPOIl HEOOXO0AMMO
yKa3aThb CBEACHHUS, HEOOXOoAUMbIE Ui MOJydeHHus yciayrd. OOsi3arenbHble K 3alOoJHEHHUIO MOJIs
OTMEYAIOTCS 3BE3I0YKOH.

3.4.3. 3asgBneHHME  CUYUTAETCS  OTHPABJICHHBIM  TMOCJI€  TOJYYEHUS  3asBUTEIEM
COOTBETCTBYIOIIETO JJIEKTPOHHOTO YBEIOMJICHHS B JIMYHBIA KaOWHET 3asBUTENS WIH €ro
npenctaBuTens Ha EqnHoM nopTaiie rocyjapcTBEHHBIX U MyHULIMTIATBHBIX YCIIYT.

3.4.4. B xoae npenocTaBieHus MyHUIIUITAIBHON YCIYTH 3asiBUTEIb MOJTYYaeT YBEIOMIICHUS
0 cTaryce yciayrd B JMYHOM KaOWHETe 3asBUTENs WIM ero npeacraButens Ha EauHom moprtane
roCy/IapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT.

3.4.5. 3asgBuUTen0 B KadyecTBE pe3yibTaTa MPEIOCTaBICHUS YCIYrd OOecreunBaeTcs
BO3MOXHOCTh TOJYYEHHS ODIEKTPOHHOTO JOKYMEHTa, MOJMNUCAHHOIO C HCIOJIb30BaHUEM
YCUJIEHHOU KBaTU(UIIMPOBAHHON JIEKTPOHHON MOIHUCH.

[Ipn nmosyyeHun  pe3yiapTaTa MpeNOCTaBIEeHUS yclyru Ha EnuHoM  mopranie
rOCy/IapCTBEHHBIX M MYHHUIIMIIAJIbHBIX YCAYT B (POpME 3JIEKTPOHHOTO AOKYMEHTA AOMOJHUTEIBHO
obecrieunBaeTcs BO3MOXKHOCTh TOJYYCHHs MO JKETAaHUIO 3asBUTEN JOKYMEHTa Ha OyMakHOM
HOCHTeIE, MOATBEPKAAIOIIETO COAePKaHNUEe AIEKTPOHHOTO JTOKYMEHTA.

Nudopmanusi 06 SIEKTPOHHBIX JOKYMEHTax - pe3ylbTaTax MPEeJAOoCTaBICHUs YCIYT, B
OTHOIIEHUH KOTOPBIX MPENOCTABISIETCS BO3MOXKHOCTh, MPEIyCMOTpPEHHas al3aleM BTOPBIM
HACTOSIIIIEr0 TYHKTa, pa3Mmelmaercs omnepatopom EaumHOro moprana TrocylapcTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B €IMHOM JINYHOM KaOMHETe WJIH B 3JIEKTPOHHOM (hopme 3ampoca.

B03MOXXHOCTh TOJy4eHUs pe3yibTaTa MpPeJOCTaBICHUS YCIyTd B (opMe 3JIEKTPOHHOTO
JOKYMEHTa MM JOKYMEHTa Ha OyMa)KHOM HOCHTENe 00ecleunBaeTCs 3asiBUTEII0 B TEUCHUE CPOKa
NEeUCTBUSL pe3ylbTaTa MpPEJOCTaBICHHUS YCIAyrd (B clydae eclIM TakKoH CpOK YCTaHOBJIEH
HOPMaTHUBHBIMM ITPaBOBBIMU akTamu Poccuiickoit denepanun).

4. ®opMbI KOHTPOJISI 32 HCIIOJHEHHEM aIMHHUCTPATHBHOIO perjaMeHTa

4.1. KOHTpOJ'IL 3a CO6J'IIO,[[CHI/IC YIIOJTHOMOYCHHBIM OpTraHOM, MJOJUKHOCTHBIMHU JIMIIAMU
YIIOJIHOMOUYCHHOI'O OpraHa, Yyd4aCTBYHOIIMMH B HIPCAOCTABICHUU MYHHHHHaHLHOﬁ YCIIYI'y,
MOJOKEHUM HaCTOSIIEro AIMUHUCTPATUBHOT'O PCrilaMCHTa OCYHICCTBIIACTCA OOJIKHOCTHBIMH
JIMJaMu yIIOJIHOMOYCHHOI'O OpraHa, CIiCiMaJIbHO YIIOJIHOMOYCHHBIMH Ha OCYHICCTBJICHUC JAHHOI'O
KOHTPOJIA, PYKOBOJAUTCIIEM YIOJIHOMOYCHHOI'O OpraHa W BKJIHOYACT B cebs MMPOBCACHUC ITPOBCPOK
MOJIHOTBI MW KadcCTBa IMPCAOCTABJICHUA MYHI/IL[I/IHaJIBHOﬁ YCIYru. IInaHoBBIE M BHEIMJIAHOBEIC
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MIPOBEPKHU MPOBOJIATCS YITOTIHOMOUYECHHBIMHU JIOJDKHOCTHBIMU JIMIIAMU YIIOJITHOMOYEHHOTO OpraHa Ha
OCHOBAHUU PACTIOPSHKEHUSI PYKOBOJIUTENS YIIOJTHOMOYEHHOTO OpraHa.

4.2. IlpoBepka TOJHOTBI M KauyecTBa MPEJOCTABJICHUS MYHULMNAIBHOU  YCIYyTH
OCYIIECTBJISICTCS ITyTEM IIPOBEICHMUS:

4.2.1. TInaHoOBBIX TPOBEPOK COOMIONEHHWS W MCIOJIHEHUS JOJDKHOCTHBIMU JIMLIAMHU
YIOJIHOMOYEHHOTO OpraHa, Y4YacTBYIOIIMMH B TPEAOCTABICHUHW MYHHUIIMIAIBHOU YCIIYTH,
MOJIOKEHUW HACTOSIIET0 aJIMUHUCTPATUBHOTO PpErjaMEHTa, HOPMATHBHBIX IPABOBBIX AaKTOB,
PEryIupPYIOIMKX AATSIBHOCTD M0 MPEJOCTABICHUI0 MYHUIIMTIAIIBHONW YCIYry TIPU OCYIIECTBICHUN
OT/ENbHBIX aIMUHUCTPATUBHBIX MPOLEAYP U MPEIOCTABICHUS MYHUITUTIATHLHON YCIIYTH B 1IEJIOM.

4.2.2. BHeNIaHOBBIX NPOBEPOK COOJIONEHUS W WCIOJHEHHUS JOJDKHOCTHBIMHU JIMIIAMU
YIOJIHOMOYEHHOTO OpraHa, Y4YacTBYIOIIMMH B TPEAOCTABICHUA MYHHUIIMIAIBHOM YCIIYTH,
MOJIOKEHUM HACTOSIIETO aJMHHHCTPATUBHOTO pErjlaMeHTa, HOPMATHUBHBIX IPABOBBIX AaKTOB,
PEryIuPYIOMKX AEATEIBHOCTD M0 MPEIOCTABICHUI0 MYHHUIIUTIATHHON YCIYTH TIPU OCYIIECTBICHUN
OT/ICNIbHBIX aIMUHUCTPATUBHBIX MPOIEAYP U MPEIOCTABICHUS MYHUITUTIATHLHOMN YCIIYTH B 1IEJIOM.

4.3. TlnaHoBble TPOBEPKH OCYIIECTBICHUS OTACIBHBIX aJIMHUHUCTPATUBHBIX MPOIEAYP
npoBoAATCs 1 pa3 B MOJIYroaue; MOJTHOTH M Ka4eCTBa MPEIOCTABICHUS MYHUIIUTIAIBHOW YCIYTH B
nenoM - 1 pa3 B ToJ, BHEIUTAHOBBIC - NPH TMOCTYIUIGHUM B YIOJHOMOYEHHBIH OpraH >KaJoObl
3asBUTENSI HA CBOEBPEMEHHOCTD, MOJHOTY W KaueCTBO MPEIOCTABJICHHUS MYHHUITUTIATBLHON yCIyTH,
Ha OCHOBAaHWW WHBIX JIOKYMEHTOB W CBEJIEHWH, YKa3bIBAIOIIMX HAa HAPYIICHHWS HACTOSIIETO
aMUHUCTPATUBHOTO PETJaMEeHTa.

4.4. Tlo pe3ynapTaramM MPOBEACHHON MPOBEPKU COCTABISETCS aKT, B KOTOPOM OTPaKarOTCs
BBISIBJICHHBIC HAPYIIIEHUS U MPEJIOKEHUS 10 UX YCTPAHEHUI0. AKT IMOIIMUCHIBAETCS JOHKHOCTHBIM
JIUIIOM, YITOJTHOMOYEHHBIM Ha TIPOBEICHHUE MTPOBEPKH.

4.5. JIoKHOCTHBIE JWIIA YIOJHOMOYEHHOTO OpraHa, y4acTBYIOUIME B MPEIOCTaBICHUU
MYHHUIMIAIBHON YCIYrH, HECyT MEepCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIOJEHUE CPOKOB U
MOCJIEIOBATEILHOCTH ~ HMCIIOJIHEHUS aJMUHUCTPATUBHBIX ~ JEUCTBUA M BBINOJHEHUS
aIMUHHUCTPATUBHBIX  MPOLEAYp,  NPEAYCMOTPEHHBIX  HACTOSMMM  AJMHUHHCTPATUBHBIM
pernamenToM. [lepcoHanbHasi OTBETCTBEHHOCTb 3aKPEIUIAETCS B JOJDKHOCTHBIX HMHCTPYKHIMsIX. B
cllydae BBIABIICHUS HApYIICHUH BHUHOBHBIE HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
JEHCTBYIOITUM 3aKOHOAaTelbcTBOM Poccuiickoit Denepannu u Bosrorpaackoit o61acT.

4.6. CaMOCTOSITEIIBHOU (POPMOI KOHTPOJIS 3@ UCIIOTHEHUEM ITOJI0KESHUN aIMUHUCTPATUBHOTO
periamMeHTa sBJISETCS KOHTPOJb CO CTOPOHBI IpaskJaH, UX OOBEAMHEHUN U OpraHu3aluil, KOTOPBIi
OCYILIECTBIISICTCS ITyTEM HarpaBleHUs OOpalleHu U ajlod B YIOJTHOMOYEHHBIN OpraH.

5. locyneOHblii (BHeCy1eOHbIN) MOPAIOK 005KAJT0BAHMS PellleHUil U 1eldCcTBUI
(Oe3nmeiicTBHUS) YNOJHOMOYEeHHOTo oprana, M®Il, opranusauuii, ykazanubix B yactu 1.1
cratbu 16 ®enepaibnoro 3akoHa Ne 210-®3, a Takike UX T0JKHOCTHBIX JINII,
MYHHUIHMIAJIbHBIX CJIYKAIMX, PA0OTHUKOB

5.1. 3agBuUTENs MOXKET OOpaTUTHCSA C KANOOOW Ha pemieHus U AelcTBusa (Oe3neiicTBHe)
yHoJIHOMO4YeHHOro oprana, M®II, opranusamnuii, ykazanueix B yactu 1.1 crateu 16 ®enepanbHoro
3akoHa Ne 210-®3, a Taxke UX JODKHOCTHBIX JIML, MyHUIIUIAIBHBIX CIYXKallUX, paOOTHUKOB B
CIEIYIOLIUX CIydasX:

1) HapylieHHe cCpoKa PETUCTPAllMU 3ampoca 3asBUTENS O MPEAOCTaBICHUH MYHUIIUTAIBHON
yCIIyTH, 3aIlpoca, yka3aHHoro B craTtee 15.1 ®enepanpHoro 3akoHa Ne 210-D3;

2) HapylleHHEe CpoKa TMPEeAOCTaBICHHUS MYHUIMNANBHOW ycinyru. B ykasaHHoMm ciydae
nocyneOHoe (BHecyneOHoe) 00kajoBaHUe 3asiBUTENIEM pellleHui u aeiictuii (6e3aeiictusi) MOII,
pabotauka M®IL] Bo3moxHO B ciydae, ecniu Ha MOILI, pemenuss u neiictBus (6e3meiicTBue)
KOTOpPOTO OOXaIIyIOTCs, BO3J0XK€Ha (YHKIHS MO MPEIOCTABICHUIO MYHHIIMIIATBHOW YCIYTH B
MOJIHOM 00beMe B TOpsIKe, onpeaeneHHoOM 4YacThio 1.3 ctathu 16 denepanpHoro 3akona Ne 210-
®3;

3) TpeOoBaHue y 3agBUTENS JOKYMEHTOB WM MH(MOPMAIMK JTUOO OCYIIECTBICHUS ACWCTBUIA,
MPEACTABICHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH MPABOBBIMU


consultantplus://offline/ref=3BD860DBFDAF1D86B1551C494AB53AAECD57F5CED2F4F7190FAE692E40D9D201D94D11FBA17480DB08t8H
consultantplus://offline/ref=3BD860DBFDAF1D86B1551C494AB53AAECD57F5CED2F4F7190FAE692E40D9D201D94D11FBA17480DB08t8H
consultantplus://offline/ref=A889D916D8CCA63FEA8702672F52EF815B47E0B73C82B770F3C3BBBFF1EA9779387FEF208DV2TCL
consultantplus://offline/ref=872CE06093E7012314A68028A56DBFE51DA9BBD3F25796245F05D10BD10B5D1B8388DBD7E3750F8AV6g0M
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aktamu Poccuiickoit @enepanuy, HOPMATUBHBIMU TPAaBOBBIMH akTamMu Bousrorpazackoit o6mactw,
MYHUIUIIATEHBIMU IPABOBBIMU aKTaMU ISl IPEOCTABICHUSI MYHUIUTIAIBLHOM YCIIYTH;

4) oTka3 B mpueMe JTOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickon denepanu, HOpMaTUBHBIMHU IIPABOBBIMU akTamMu Bosrorpaackoin
00JacTH, MyHHUIIMITAILHBIMH PABOBBIMH aKTaMH ISl IPEAOCTABICHUS MYHUIIUTIATHHOU YCIYTH, Y
3asIBUTEJIS,

5) oTka3 B MpEAOCTaBICHUHM MYHHULMIAIBHOM yCIYrd, €ClIi OCHOBaHUS OTKaza He
MpeAyCMOTPEHBI  (PeepaibHBIMU 3aKOHAMU W TPUHSITHBIMH B COOTBETCTBUHM C HHMH HWHBIMU
HOpPMAaTHBHBIMH IIPaBOBbIMU akTamu Poccuiickoit denepanuu, 3aKOHAMU U HHBIMU HOPMAaTH BHBIMU
MPABOBBIMU aKTaMu BoJsrorpajackoil o0iacTd, MYHUIIMNAIBHBIMH TPAaBOBBIMH aKTaMd. B
YKa3aHHOM ciiydae AocyneOHoe (BHecyneOHOe) 00KaJoBaHWE 3asABUTEIIEM PEUICHUN U JCHCTBHIMA
(6e3neiictBust) M®DIL], pabotaHuka M®I] Bo3mMoxHO B ciydae, ecinu Ha MOLI, pemenus u nedcTBus
(Oe3nelicTBHE) KOTOPOTO 00XKATYIOTCS, BO3JI0KEHA (PYHKIUS 110 MPEAOCTABICHNI0O MYHUIIMIATIBHOMN
YCIIYTH B TIOJIHOM 00bEeMe B MOPsIKE, ONpeesieHHOM 4acThio 1.3 ctathu 16 denepanpHOro 3akoHa
Ne 210-D3;

6) 3aTpeOOBaHME C 3asgBUTENSI MPHU MPETOCTABICHUM MYHHIIMIAIHHOM YCIYTW IIJIAThI, HE
MPEeyCMOTPEHHOW HOPMATHBHBIMU NMPABOBBIMU akTamu Poccuiickoit denepanrn, HOPMAaTHBHBIMU
MPaBOBBIMU akTaMH BoJsrorpaackoit 061acTi, MyHUIIMTIATHFHBIMY PABOBBIMU aKTaMHU;

7) OTKa3 ymoJITHOMOYEHHOTO OpraHa , JIOJDKHOCTHOTO JIMITA YIIOJTHOMOYEHHOTO oprana, M®I],
pabotarka M®ILI, opraauzanuii, mpeaycCMOTPEeHHBIX YacThio 1.1 ctathu 16 denepanbpHOrO 3aKOHA
Ne 210-®3, unu ux pabOTHUKOB B HCIPABICHUH JOMYIIEHHBIX MMM OIEYaTOK W OLIMOOK B
BBIJITAHHBIX B PE3YJIbTaTe MPEIOCTABICHUS MYHUITUTATHHOW YCIYTH TOKYMEHTax W00 HapyIIeHHE
YCTaHOBJICHHOTO CpOKa TaKUX HCIpaBieHud. B ykazanHoOM ciydae nocyaeOHoe (BHecyneOHOe)
oOxajoBaHuEe 3asBUTEIEM pemieHuid u JaeictBuil (OeszmeiictBus) MOILI, pabotnuka MOI]
BO3MOJKHO B citydae, eciau Ha MOILI, pemenus u neiictBus (6e31eiCTBHE) KOTOPOTO 00XKaTYIOTCS,
BO3JIO’KE€HA (YHKIHS [0 MPEJOCTaBICHUI0 MYHUIIMNIAIBHON YCIYTH B MOJHOM 00beMe B MOPSIKE,
omnpeaeneHHoM yacTeio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapyleHue cpoka WM MOpsAIKa BbIJayu JOKYMEHTOB IO pe3ysibTaTaM IpPeI0CTaBIICHUS
MYHUIIMTIAJTBHOU YCIIYTH;

9) mnpuoCTaHOBJIEHHE NPEJOCTABICHUS MYHHUIMIIAIBHOW YCIYI'M, €CIId OCHOBaHUS
MIPUOCTAHOBJICHUS HE MPEAyCMOTPEHbI (eiepaibHbIMU 3aKOHAMH U MPUHATBIMU B COOTBETCTBHH C
HHUMH MHBIMU HOPMaTHBHBIMH IpaBOBbIMU akTamu Poccuiickoii denepanuu, 3akOHaMU U UHBIMU
HOPMAaTUBHBIMHU IPaBOBBIMU akTaMu Boirorpaiackoil 001acTv, MyHHIMIAIbHBIMHU IPABOBBIMU
akTamMH. B ykazaHHOM ciiydae aocyaeOHoe (BHecyaeOHOe) 0O)kajJoBaHHUE 3asBUTEICM PEIICHUN U
neiictBuii (0e3aeiictBusi) ML, paborarka M®I] Bo3mokHO B ciydae, eciii Ha MOL, pemenus u
neiictBus (0e37eiicTBIE) KOTOPOTO OOXKamyloTCs, BO3NOXKEHAa (GYHKIHS [0 MPEJOCTaBICHUIO
MYHHIIMIIATBHON YCIAYrM B MOJHOM O0beMe B MOpSAKE, OnpenerieHHOM uacTeio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-D3;

10) TpeboBaHue y 3asBUTENS IPH MPEAOCTABICHUN MYHUIIMITAIBHOMN YCIYTH TOKYMEHTOB WU
uHpopMalUK, OTCYTCTBUE M (WMJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh MpHU
MEPBOHAYAILHOM OTKa3e B IMpHEME JIOKyMEHTOB, HEOOXOJUMBIX JJs IPEJOCTaBIICHUS
MYHHIIMIIATBHOW YCIyTH, TUOO B TMPENOCTABICHUUM MYHUIIMIAIBHON YCIYTH, 3a HCKIIOYEHHEM
Clly4aeB, IPEAyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 denepanbHoro 3akona Ne 210-03. B
yKa3aHHOM cllydae JaocyneOHoe (BHecyaeOHoe) o0xalloBaHHE 3asBUTEIEM PEIICHUN U EeHCTBUI
(6e3neticTBust) MOLI, padbornuka M®I] Bo3moxkHO B cnydae, ecnu Ha M®II, perenus u aelicTBus
(6e3nelicTBHE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (PYHKIIUS 110 MPEAOCTABICHUIO MYHUITUTIAIBHON
yCIyTH B TIOTHOM 00beMe B TIOPSIKE, OTMpeeieHHOM JacThio 1.3 crateu 16 denepaibHOro 3akoHa
Ne 210-@3.

5.2. XKanoba nogaetcst B MUCbMEHHON (hopMe Ha OyMaKHOM HOCHUTEIE, B JJIEKTPOHHOHU (hopme
B YIIOJIHOMOYEHHBIH opran, M®L], nu6o B yNOJIHOMOUYEHHBIH OpraH, SBJISIOMIMNACS ydpeauTeneM
MO®I] (nanee - yupenutens M®II), a Takxke B opraHu3aluy, NpeaycMOTPEHHbIE YacThio 1.1 craten
16 ®enepanpHOro 3akoHa Ne 210-D3. JXKanoOb! Ha penieHus U neiHcTBUs (Oe3aeiicTBre) pabOTHHKA
M®I] nonarotcs pykooautento 3roro M®ILI. XKanoOwsl Ha pemieHus u aeictBus (O6e3aelicTBHE)
MOII nonatores yupeaurento MOL] ninu 10JKHOCTHOMY JIUIY, YIIOJTHOMOYEHHOMY HOPMATUBHBIM
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NpaBOBbIM akTOM cyowbekTa Poccuiickoii ®epepanmu. YKanoObl Ha pelieHds U JeHCTBUSA
(6e3nelicTBHE) paOOTHUKOB OpraHU3aIli, MPEAYCMOTPEHHBIX YacThio 1.1 cTareu 16 denepabHOTO
3akoHa Ne 210-@3, noaroTcss pyKOBOAUTENSAM 3TUX OPraHU3ALMMI.

XKanoba Ha pemieHust u aencTBus (Oe3ACHCTBHE) YIIOJIHOMOYEHHOTO OpraHa, JIOJKHOCTHOTO
JUIa YIIOJHOMOYEHHOTO OpraHa, MyHUIIMIIAJbHOTO CIIYXKalllero, PyKOBOAUTEINS YIIOJTHOMOYEHHOTO
opraHa MoXeT ObITh HampaplieHa 1o moute, yepe3 M®DLI, ¢ ucnonap3zoBanneM HH(POPMAITOHHO-
TEJIEKOMMYHUKAIIMOHHOW cetn «MHTepHeT», opHIManbHOrO caiiTa opraHa, HpPeAOCTaBISIONIETO
MYHULIMIIAIBHYIO ycayry, EqMHOro noprana rocy1apCcTBEHHBIX U MYHULMIAIBHBIX YCIYT, a TaKXKe
MOXET OBITh IPUHSATA TIPH JTMIHOM IPUEME 3aIBUTEIIS.

XKanoba Ha pemenuss u neiictBus (Oesnmeiicteue) M®PLI, paborHuka MO®IL] Moxer OBITH
HampaBjeHa MO TMOYTe, C KCIOJb30BaHHEM HWH(POPMALMOHHO-TEICKOMMYHUKAIIMOHHOW CEeTH
«UuTepuer», opunnansHoro caiita M®LI, Equnoro noprana rocy1apcTBEHHbIX U MYHUIIUIIAIbHBIX
YCIIYT, @ TaKXKe MOKET ObITh IPUHSTA IPU JTUYHOM NpUEME 3asBUTEIS.

XKanoba Ha pemieHuss u nedcTBus (Oe3aeiicTBUE) opraHU3alUi, MPEAYCMOTPEHHBIX YaCThIO
1.1 crateu 16 ®@enepanproro 3akoHa Ne 210-D3, a Takke X paOOTHUKOB MOXET OBITh HalpaBJIeHA
[0 TOYTe, C HCHOJIb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «HTepHeT,
o(UIIUATEHBIX CAUTOB 3TUX Opranu3aiuii, EquHoro noprana rocy1apcTBEHHBIX U MYHHUITUTIATBHBIX
YCIIYT, a TaKXKe MOKET ObITh IPUHSTA IPU JTUYHOM MpUEME 3asBUTEIS.

5.3. JKanoOel Ha pemeHus wu jgelicTBHS  (Oe3meHCTBHE) PYKOBOAMTENS Oprasa,
MPEIOCTABIISIIOIIET0 MYHHMIMIIAJIBHYIO YCIYT'y, MOJAlOTCS B BBIIIECTOSAIINI opraH (mpu ero
Hanuuuu) 100 B CIydyae €ro OTCYTCTBHUSI pacCMaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM
oprasa, IpeJ0CTaBIIAIONIEr0 MyHUIIUIIAIBHYIO YCIIYTY.

5.4. Kanoba nomwkHa CoepKaTh:

1) HaMMCHOBAHWE  HCIOJHUTEIBHO-PACTIOPSAUTEIBHOTO  OpraHa  MYHHIUIAIBHOTO
o0pa3oBaHus, JOHKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa, WM MyHHUIIMIAIBHOTO CIY)Kallero,
M®OII, ero pykoBoauTens u (Wir) pabOTHHKA, OpraHU3alMHA, TPEAYCMOTPEHHBIX YacThio 1.1 crathu
16 denepanpbHOro 3aKoHA No 210-®3, ux pykoBomuteneit u (uiau) pabOTHUKOB, PEIICHUS U
neiictBus (0e31eliCTBIE) KOTOPBIX 00KAITYIOTCS;

2) damunuio, UMs, OTYECTBO (MTOCNIENHEE - TPU HAJIWYWU), CBEICHHUS O MECTE >KHTEIbCTBA
3asiBUTENIA - (PU3UUECKOro JHia 100 HaMMEHOBAaHHE, CBEICHHSI O MECTE HaXOXKJICHUS 3asBUTENS -
IOpUIMYECKOTO JIMIIA, a TaKke Homep (HoMepa) KOHTAakTHOro TenedoHa, azapec (ampeca)
AJIEKTPOHHOU MOYTHI (MPU HAIMYHMK) U MOYTOBBIM aJpec, MO0 KOTOPBIM JOJKEH OBbITh HamlpaBlieH
OTBET 3asIBUTEIIO;

3) cBemeHus 00 OOKaTyeMbIX PEIICHUSIX W JCHCTBUAX (O€3ACHCTBHUM) YIOJIHOMOYEHHOTO
opraHa, JIOJDKHOCTHOTO JIMIIa, YHOJHOMOYEHHOIO OpraHa, MO0 MYHMIIMIIAJBHOTO CIIY)Kallero,
M®II, pabotnuka MO®II, opranuzanuii, npeaycMOoTpeHHbIX YacThio 1.1 crateu 16 denepanpHOrO
3akoHa Ne 210-D3, ux paOOTHUKOB;

4) noBOJIBI, HA OCHOBAaHUHU KOTOPBIX 3asBUTEIh HE COTJIACEH C pPEUICHHUEM U JCHCTBUAMU
(6e3nelicTBMEM) YMOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YHOJHOMOYEHHOTO OpraHa WM
MYyHHIMIAIBHOTO ciyxkamiero, M®OLI, paboranuka M®LI, opranuszaiuii, IpeyCMOTPEHHBIX YaCThIO
1.1 crateu 16 denepanpHoro 3akoHa Ne 210-®3, ux paOOTHHUKOB. 3asBUTENEM MOTYT OBITh
MIpeICTaBJICHBI JOKYMEHTHI (TIPU HATUYUH ), TIOITBEPKIAIOIINE TOBOIbI 3asBUTENS, THO0 UX KOMUU.

3asgBUTENh UMEET MPaBO Ha TOJNydyeHUE HHGPOpPMAIMH U JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBaHHUS U PACCMOTPEHUS KAIOOBI.

5.5. OcHOBaHMeM JUIs Hayasla IpoLe yphl 10CYAe0HOr0 00KaJ0BaHuUs SIBJISETCS MOCTYIJICHUE
xKanoObl 3asBuTeNs. Peructpanus kamoObl OCYIIECTBISETCS YIOTHOMOYEHHBIM CHEIHATUCTOM
YIIOJTHOMOYEHHOTO oprana, paboTHukamu MOII, opranuzamnmii, npenycMOTpeHHBIX 4yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3 B TeueHue Tpex JHEH CO IHS €€ MOCTYIICHHUS.

XKanoba, mnoctynuBiIas B yNOJIHOMOYEeHHbIM oprad, MOI[, yupeauremo MOILl, B
OpraHMsanuy, npeaycMoTpeHHsle yactbto 1.1 cratem 16 denepanpHoro 3axkona Ne 210-@D3,
MOJIS)KUT PACCMOTPEHUIO B TEUYCHHE MATHAALUATH paboymx JHEH co THS ee perucrpanuu, a B
ciydae 00)KaloBaHUS OTKa3a yIMOJIHOMOUYeHHOro opraHa, M®LI, opranuzanuii, mpeaycCMOTPEHHBIX
yacThio 1.1 crateu 16 Hactosmero denepaibHOrO 3aKOHA Ne 210-®3, B npueMe TOKyMEHTOB
y 3asgBUTEINS OO0 B MCIPABJIICHUU JOMYIICHHBIX OMEYAaTOK M OIHMOOK WU B CIy4ae 00)KaToBaHUS
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HapYyIIEHHs YCTAaHOBJIEHHOTO CPOKA TAKMX MCIIPABICHUH - B TEUEHUE TATH paboymnX AHEH CO IHA ee
perucTpanumu.

5.6. B cnydae ecnm B kanoOe He ykazaHa (paMuiusi 3assBHTEIs, HAMPABUBIIETO Xajlo0y, U
(nnm) MOYTOBBIN aJpec, IO KOTOPOMY JIOJDKEH OBbITh HAIpaBJICH OTBET, OTBET HA JKAJIOOY HE 1aeTcsl.

Ecnu B ykazaHHOU jkano0e coJepKaTcsi CBEACHUS O MOJAr0TaBIMBAEMOM, COBEPIIAEMOM HIIN
COBEPUICHHOM IPOTHBONPABHOM JESIHMM, a TaKkkKe O JIMIE, €ro IOoJAroTaBIMBalOIIEM,
COBEPUIAIOIIEM WJIM COBEPILIUBLIEM, 5Kaj100a MOJIEKUT HAIIPABJICHUIO B TOCYJapCTBEHHBIN OpraH B
COOTBETCTBUU C €0 KOMIIETEHIIUEH.

JloJKHOCTHOE JIMLI0, PAaOOTHUK, HAJAEJICHHBIE MOJHOMOUYHUSMHU IO PACCMOTPEHHUIO Kajnod B
COOTBETCTBUU C IYHKTOM 5.2 HAcTOAIEr0 aJMHHHCTPATUBHOIO DErJIaMEHTa, NMPH MOJIy4YEeHUH
XKasoObl, B KOTOPOH CO/IeprKaTCs HELEH3YPHBIE JTHO0 OCKOPOHUTENbHBIE BEIPAXKECHUS, YTPO3bI )KU3HH,
3I0POBbI0 U MMYILIECTBY JOJDKHOCTHOTO JIMIIA, @ TaKXE€ 4YJEHOB €ro CEMbH, BIIpaBE€ OCTAaBUTh
*ano0y 0e3 OTBeTa MO CYIIECTBY MOCTaBICHHBIX B HEW BOMPOCOB M COOOIIUTH 3asBUTENIO O
HEJOMYCTUMOCTH 3J0YNOTPEOICHUS IPABOM.

B ciiyuae ecnu TekcT xajnoObl HE MOAJAETCS] IPOUYTEHHIO, OHA OCTaBIIAETCS 0€3 OTBETA, O YEM
B TEUEHUE CEMH JTHEH CO JHS PErHCTpalldU KaI00bl COOOIIAETCS 3asIBUTEIIO, €CIIA ero haMuiIus u
MIOYTOBBIN aJjpec MOAAI0TCS POYTEHUIO.

Ecnu orBer mo cymiecTBy MOCTAaBJIEHHOTO B jkajio0e BOmpoca HE MOXKET ObITh JaH 0e3
pasriameHus CBEACHNUN, COCTABIIAIONIMX IOCYJapCTBEHHYIO WIIM UHYIO OXpaHsieMylo (enepaabHbIM
3aKOHOM TalHy, B T€UEHHE CEeMH JIHEH CO JIHSA perucTpaluy kajo0bl 3asBUTEII0, HAIIPaBUBIIEMY
xano0y, coobIaercss 0 HEBO3MOKHOCTH JIaTh OTBET IO CYILECTBY MOCTaBIEHHOIO B HEll Bompoca B
CBSI3M C HEJOMYCTUMOCTBIO Pa3rialleHusl yKa3aHHBIX CBEICHUH.

B cnydae, ecnu TeKcT kanoObl HE MO3BOJISET ONPEAETUTh CYTh OOpalleHHsl 3aiBUTENS, OTBET
M0 CYHIECTBY >KajloObl HE NaeTcsi, O YeM B TE€YEHHE CeMH JHEW CO JHSA PEerucTpanyu KauoObl
co00I11aeTcs 3asBUTEINIO.

B cnyuae ecnu B kanmobe oOkanmyeTcsl cyaeOHOe peleHue, Takas kajoda B TEUCHHE CeMHU
JHEH co AHs e€ perucTpaluy BO3BpAILlaeTCs 3asBUTEINI0, HAPABUBILIEMY 5Kallo0y, C pa3bsiCHEHHEM
nopsiaKa o0KaJoBaHUs JAHHOTO CYJCOHOTO pelieHusI.

Ecnu B xamobe conep uTCs BOIMPOC, Ha KOTOPBIA 3asBUTEII0 HEOJHOKPATHO JaBalIUCh
MMCbMEHHBIE OTBETHI 10 CYILECTBY B CBSI3U C paHEE HAIpPaBJISIEeMBbIMH KaloOaMH, U MPU 3TOM B
xaynobe He MPHUBOJIATCS HOBBIE JIOBOJBI MM OOCTOSITENbCTBA, JOJHKHOCTHOE JIMIO, PAaOOTHUK,
HaJIeNICHHbIE TOJHOMOYUSAMH 10 PACCMOTPEHUIO JKaJo0 B COOTBETCTBHM C IIYHKTOM 5.2
HACTOSIIIEr0 aJIMUHUCTPATUBHOTO PErjaMeHTa, BIPaBe MPUHATH pelleHrne O 0e30CHOBATEIbLHOCTU
ouepeIHOM )kanoObl U MPEKPAIlEeHUU NEPENUCKU C 3asIBUTENIEM 10 JAHHOMY BOIIPOCY MPHU YCIOBHH,
YTO yKa3zaHHas »ajnoba M paHee HampaBisieMble KaloObl HANpPAaBISUINCh B OJAUH M TOT XKe
YIIOJTHOMOYEHHBI OpraH Wid OJHOMY U TOMY >K€ JOJDKHOCTHOMY juny. O JaHHOM pelieHUun
yBEIOMJISIETCS 3asIBUTEIb, HAIIPABUBIINH 5kaio0y.

5.7. Ilo pe3ynbraTtaM pacCMOTPEHHUS KaIOObI MPUHUMAETCS OJJHO U3 CIEIYIOIIUX PEIICHUIA:

1) »xanoba ynoBieTBOpsieTCs, B TOM 4ucie B ¢GOpMe OTMEHBI MPHHITOTO pEIICHUs,
WCIPABIICHUS JIOMYIIEHHBIX OMEYAaTOK M OIMMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHHIIMIIATFHOM YCIYTM JOKyMEHTaX, BO3BpaTa 3asBUTENIO JICHEXKHBIX CPEJICTB, B3UMaHUE
KOTOPBIX HE MpelycMOTPEHO HOPMATUBHBIMU TNPaBOBBIMH akTamu Poccuiickoit deneparum,
HOPMaTUBHBIMHM TPAaBOBBIMU aKTaMu Bosrorpaackoil o6iacTv, MyHUIMIAIbHBIMH IPAaBOBBIMU
aKTaMu;

2) B yJIOBJIETBOPEHUH KaI00bI OTKA3bIBAETCSI.

5.8. OCHOBaHMAMH ISl OTKA3a B YAOBJIETBOPEHUH KaJIOObI SBIISIOTCS:

1) mpu3HaHue IpPaBOMEPHBIMU pelieHus U (WiK) IeicTBuil (6e31eHCTBYS) YIIOTHOMOYEHHOTO
Oprasa, JOJDKHOCTHBIX JIMIl, MYHUIUNAJbHBIX CIYXaIlUX YIOJIHOMOYEHHOTo oprana, MOII,
pabotHrka M®II, a Takxke opraHu3anuid, IpeaycCMOTPEeHHBIX YacTbio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®3, unu ux pabOTHHUKOB, YYacTBYIOUIMX B MPEJOCTaBICHUH MYHULMIAIBHOM
YCIIYTH,

2) HaJIM4yKMe BCTYMHUBIIETO B 3aKOHHYIO CHIIY PEIICHHUs CyJa Mo *ajo0e 0 TOM Ke IpeaMeTe U
10 TEM K€ OCHOBaHUSM;
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3) mogaya >kajnoObl JIMIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPXKICHBI B TIOPSJIKE,
YCTaHOBJIEHHOM 3aKoHoAarenbcTBOM Poccuiickoit denepanuu.

5.9. He no3gHee nHs, CIEQYIOUIETO 3a JHEM IPUHATHUS PELIEHUS, 3asBUTENIO B MMCbMEHHOMN
(dopme U 1o KeNaHUIO 3asBUTENS B 3JIEKTPOHHON (hopMe HAaNpaBIsAeTCs MOTUBHPOBAHHBIM OTBET O
pe3yspTaTax pacCMOTPEHUS KaI00bl.

B cnyuae npusHaHus xanoObl MOJyIeXkKalled yI0BIETBOPEHUIO B OTBETE 3aABUTEIIO JTACTCs
uHboOpMaUsg O JCWCTBUSAX, OCYIIECTBIIIEMBIX YIOJHOMOYEHHBIM opranom, MOILl, mubo
opraHu3aiei, nmpeaycMoTpeHHbIX yacTeio 1.1 cratem 16 ®denepanpHoro 3akoHa Ne 210-D3, B
LEeJSIX He3aMEUINTENbHOIO YCTPAHEHUS! BBISBJICHHBIX HAPYLUICHUH NpU OKa3aHUU MYHHUIMIAIbHON
YCIyTH, a TakKKe MPUHOCITCS M3BUHEHUS 3a JIOCTaBJICHHbIE HEYAOOCTBA W YKa3bIBAeTCs
uHbOpMaKA O JATBHEHITNX JCHCTBHIX, KOTOPbIE HEOOXOJMMO COBEPIIUTH 3ASBUTEIIO B IIEIISAX
MOJIy4Y€HUSI MYHUIIUTIAJIbHOM yCITyTH.

B cnyuae mpusHaHus jkanoObl HE MOJAJEXKAILEH YIOBIETBOPEHHUIO B OTBETE 3asIBUTEIIO
JAl0TCSl apryMEHTHPOBAHHBIE pA3bsCHEHUS O NPUYMHAX MPUHATOTO PpELIEHHs, a TakkKe
nH(popmalus o NopsiiKe 00’KaT0BaHUSI IPUHATOTO PELICHUSI.

5.10. B ciy4yae ycTaHOBIICHHSI B XOJI€ WJIH TIO PE3YJIbTaTaM PACCMOTPEHHS KaJIOOBI TPU3HAKOB
COCTaBa aJMHHHMCTPAaTHMBHOIO IPABOHAPYIICHUS WM MPECTYIUIEHHUS JOJDKHOCTHOE JIMIIO
YIOJHOMOYEHHOTO OpraHa, paOOTHHUK HaJeJ€HHbIE MOJTHOMOUYHUSMHU IO PACCMOTPEHHUIO Kajol B
COOTBETCTBUU C MYHKTOM 5.2 HACTOSALIEr0 aJMHUHHCTPATUBHOTO pPErJaMeHTa, He3aMeIIUTENbHO
HaIpPaBJIAIOT UMEIOIIMECS MaTepraibl B OPraHbl IPOKYPATYPHI.

5.11. 3asBurenu BhpaBe o0OXKaloBaTb pELIEHUS, TMPHHATHIE TMPU TPEIOCTABICHUH
MYHHULMIAIBHON  yciayru, paedctBus (Oe3neficTBUE) JOJDKHOCTHBIX —JIML, MYHHUIMIAIbHBIX
CITYXKaIIuX YIMOJHOMOYEHHOTO OpraHa, MOKHOCTHBIX Jull M®Il, paGoTHWKOB opraHu3aIui,
MpeyCMOTPEHHbIX 4acThio 1.1 cratbu 16 denepanbHOro 3akoHa No 210-®3, B cynebHOM
MOpPAJIKE B COOTBETCTBUU C 3aKOHOIAaTENbCTBOM Poccuiickoi denepanum.

5.12. TlonoxeHus: HACTOSIIIETO pa3zieiia, YCTAaHABIUBAIONIINE MOPSIAOK PACCMOTPEHHS Kajao0
Ha HapylIeHUs MpaB I'PaXJaH W OPraHU3alui MpU NPEJOCTaBICHUU MYHULMUNAIBHOW YCIYrd, HE
pacpoCTPaHsIOTCS Ha OTHOIIEHUs, perynupyembie DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-
®3 «O mopsiike paccMoTpeHus ooparneHuit rpaxaad Poccuiickoit @enepanumy.
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